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You can initiate a Decision to seek accommodation from the start menu, MASH Contact and Referral, C & F Assessment, Initial CIN &
Reviews, Section 47 Enquiry, Initial CP Conference and Review’s, Legal Planning Referral and Recommendations, Initial CYPDS Short

Children Looked After Process

Breaks/Preparing for Adulthood Assessment and Plan (CSSW)

Within the Decision to seek accommodation workflow step - SW

and Resources to

and

—onlyif

placement approved which is an optional form

D—

Decision to seek

Review Health

Initial Health

Assessment
Initial health assessment to

Assessment

Placement Arrangement

Care Plan & Placement
Plan should be completed
10 days after child
becoming looked after

accommodation be completed 10 days after AP
Placement and Matching CYP becomes Looked after
(terminating step)
7 § . Social Work's Report
Start First CLA ERTER Complete First Referto Care feconiceion Initial CLA Review
Review PEP(on ePEP system e P —No longer required
CLA Visit will continue (terminating step (terminating step) Assigned toSW
5 until child not looked
Assigned to IRO priee
Record of life
Story work

Second CLA Review

To be held no more than 3 Social Work Report Updated Childs’s Initial CIN End workflow/

Refer to Months after the Initial 2nd CLA Review Care Plan Revi Placement
1RO Alert Manager Review & Subsequent Review SED (terminating
f isch to be held every 6 months Assigned toSW Assigned to SW Meeting step)
7 PIE BN Assigned to 1RO
Subsequent SW Report Updated Childs’s
Review Subsequent Review Care Plan
Assigned to IRO Assigned to SW Assigned to SW

Placement
Arrangement
completed
(terminating step



Decision to Seek Accommodation

Social Worker

The ‘Decision to Seek Accommodation’ Step should be started by a CSSW Social Worker.
This step records the decision to accommodate the child(ren) and the management approval
for it. Without this step the CLA process cannot be started. The ‘Decision to Seek
Accommodation’ ‘Next Action’ is available from the following workflow Steps

Please note Only complete as a sibling group if all siblings to
be placed together.

e Child and family assessment (CSSW)

e Child or young person in need review (CSSW)

¢ Initial child protection conference (CSSW)

¢ Initial CYPDS Short Breaks/Preparing for Adulthood Assessment and Plan (CSSW)
e MASH contact and referral (CSSW)

¢ Review child protection conference (CSSW)

e Section 47 enquiry (CSSW)

o Care Pathways Referral & Panel Recommendations

Please note: The Decision to seek accommodation is a group workflow step and you can
start the step from the group screen

- Group Icon workflow added to multiple children
Workflow added to one child
| -
Home People” Organisations~ Workers~ Contracts inance © Reports* Tools* Help~
~ Allocations (4) c Group Summary - Family - New CLA (181871) &
Mary, Rachel, Joseph
~ Recently viewed c
+ [ Trememimser ]| T T
T—=
nnnnnn g work (2) Pronouns Date of birth Start date % Actions

10 Jan 2015 (9 years old) 8 Mar 2024 (7]
23 Nov 2078 (5 years old) 8 Mar 2024 [F]
7 Apr 201 (12 years old) 8 Mar 2024 [F]

@ & Support
(181849)

& & New CLA Degisio
ac]
Startwork < e—

et | Left click onto ® and then start 1] ]
e (8) Work from the Incomlng Work Or ., é]i: Degcision to seek ion (CSSW) Assigned to: Loretta Williams
Group Screen *

Cluster team(s): No teams serve this address
(view map)

You will be brought into Decision to seek accommodation
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Decision to seek accommodation (CSSW) : = New CLA -

HE 8BS a

.
m History

© 1. Details and history

1© 2. Reasons for
accommodation

The Social worker will complete Sections 1 — 3 and
03 bachions please note that Section 1 Details and history and
rrp—— Section 3 Decisions are group enabled complete the
history and decisions for each child

Date of protection plan [)
commencing

Has this child previously been looked after?
Ves No
Ifthe child has been in care before have they been subject to any of the following orders?

Type of order Date of order Local authority involved with arrangements

3 Add

Rachel New CLA

Is the child / young person subject to any legal orders?

Oves ®nNo
Type of order

Date of commencement B

Sending a Request

Decision to seek accommaodation (CSSW) :

— Click onto the request icon
| & 4 B PAIF*FE] and then click onto request

| A Record of accommodation decision (CSSW)

1. Details and history Slatis Assigned
2% Raasont for Mary New CL£ Select Request type ~ (date) to
accommodation Has this placement | O Required Notify LAC Admin to update placement codes (Resources to @
& 3. Decisions send)
A 4. Nextactions @® ves
- O Reguired Send Referral to Resources (SW to send) i1
indit i Pl it Stat
findicatesicompleted section acemen atus I C} Required Team Manager Authorisation - Approve Referral (SW to send) =] I

Select — Required Team Manager
Authorisation

Decision to seek accommodation (CSSW) : = New CLA =
HEHBAEEIS [X]
| A Record of accommodation decision (CSSW)
New request

3. Decisions ~
m _ O PasstoFostering Tesm (Resouroes to send)

© 1. Details and history

‘_

. Pass to PO for out of borough authorisation (Resources to send)
Mary New
© 2. Reasons for v

accommodation

(===

Resources Team Manager Authorisaton (Resources to send)
Has this

© 3. Decisions

& 4. Nextactions ® Yes Note

© indicates completed section Placement Status

@ e Plment p Click onto the scroll
N o G [P bar to see Pass to
| worker field

Find the appropriate Manager/SP and

_> oK Cancel
the select ok




Select E3 to Save and Close workflow
step

ZNew CLA

Decision to seek accommodation (CSSW):
E E 4B A. (x| g(n -3

" decision (CSSH) —_
m S Becisions UD YUU " SI“ tD save CHEHQES made to the Decision to _
SW)?

1© 1. Details and history

© 2. Reasons for
accommodation

© 3. Decisions

& 4. Next actions

© indicates completed section

Mary New CLA .
“Yes | Na  cancel

Has this placement been agreed?*

®ves Ono

Placement Status

And the following message will appear and click
on Yes

Senior Practitioner/Team Manager

Completing a Request

The Decision to seek accommodation request will be in your Incoming Requests folder

= E E @ Jenni Spencer
~ Allocations C
~ Recently viewed c
v Current work Cc
Type T~ Subject Title
=] Incoming requests (3)
ﬂ & Test Test Pass to Reviewing
(2075012) Officer:Second CLA
review.
& & Test Test Team Manager to
(2075012) review
report:Second CLA
review.
r@ﬁ @ New CLA Team Manager
| Autl]

Resume work G— . @

e ow| Leftclick onto and then
send resume work from the
=] Incoming Request folder
(CSSW)

And you will be brought back into the Decision to seek accommodation



Decision to seek accommodation (CSSW) : £ New CLA A -
CEEEE Click onto the request icon 8
e p—— and then click onto request
Placement Status
m © Now Placement e Emaee
o Ry Placement assessment decision  Not known ~ @
© 2. Reasons for
e m R Further details
3. Decisions
4 4. Nextactions A
@ indicates completed section
Has search for residential accommodation been agreed?
Oves JNo
Has search for PEV fostering been agreed?
Oves O'No
Date agreed for Looked After =}
period ta start
Date agreed to review this period -]
af care
et contmacy <+— | click Decision confirmed by
Decision confirmed by | verified at 11:194M on 12/03/2024 by Loretta Williams (Acting for: Jenni
Spencer, Role:SSC Business & Information Administrator) Role: Corelogic
Worker, Organisation: CSSW Children and Families Division
%
O section completed
-

Decision to seek accommodation (CSSW) : =2 New CLA

SRENVEZAREIERE

‘ A Record of accommod A @Team Manager Authorisation - Approve Referral (SW to send) (Required) -
-12/03/2024 (Jenni Spencer)

@ Send reguest hange

1. Details and history Click onto the Team Manager
# 2 Roacnnefar Authorisation

Deci

n to seek accommodation (CSSW) New CLA ~
HEHBAEEIS [%]

Placement Status

e ® New Placement Request ID: 1043959 -+

1. Details and history

Placement assessment dec  Request type: Team Manager Authorisation - Approve Referral (SW to send) (Required)
& 2. Reasons for

accommodation Further de ) You may complete or return the request.
3. Decisions Status

A 4 Nextactions

@ indicates completed section ® C“’"P"ﬂtﬂﬂ J Returned
Has search for residential a I k . I d d

<

O Note Click into completed an
Oves

Has search for PEV fosterir then Ok

Oves

Status history

Date agreed for Looked ,
period ta
DateTime Action Worker/team Note
Date agreed to review this p
of

12/03/2024 11:05 Sent to Jenni Spencer

oK Cancel

Decision confirmea by | verified at 11:19AM on 12/03/2024 by Loretta Williams (Acting for: Jenni
Spencer, Role:SSC Business & Information Administrator) Role: Corelogic
Worker ation: CSSW Children and Families Division




Social Worker/Resource Team

If the placement is approved, the CSSW social worker will start the’ Request for placement
and matching (CSSW)’ optional form by clicking on the envelope icon found on the
toolbar.

Decision to seek accommodation (CSSW) : =2 New CLA

Click onto the optional form and letters
icon.

A Record of accommodation decision (CSSW)

Decision to seek accommodation (CSSW) : =2 New CLA

HEHBrEEIS
r———

orms

1. Detail d hist: i
L = EhisfpnsicakdonlvbclisaissHro I Request for placement and matching (CSSW) I
2. Reasons for Y

arenmmadatinn

Select the Request for
placement and Matching
(CSsSw)

And you will be brought into the Request for placement and matching

Decision to seek accommodation (CSSW) : £ New CLA =
HE 8BLEEI.S ]
Sections 1.Child / young person's details %
1. Child / young person's This form should only be -
details
S The S | k d lete S 1-4
R e Social worker needs to complete Sections
3. Child/ young person's -k —
needs
& :I':t[:z::,‘;l::d" JosfphNewCLA  10/01/2015 Male 42 Mornington Crescent Wihite Y4
London
5. Placementand NW17R8
matching details
@ indicates completed section Mary New CLA 23/11/2018  Female 42 Mornington Crescent  White 4
London
NW17RB
RachelNewCLA  07/04/20m  Female 42 Mornington Crescent White 4
London
NW17RB

Reason placement is required




Once the above sections have been completed, the following ‘Request’ should be sent by
the social worker to the Resource team

Decision to seek accommodation (CSSW) : £2 Ne|

= G 53 Bt Click onto the request icon

and then click onto request

I A Record of accommodation decision (CSSW) | AH

1. Child / young person’s Select Request type ~ Status (date) Assigned to
details O Required Notify LAC Admin to update placement codes EJ

2. Allabout the child / X Resources to send
young person Subjects )

3. Child / young person’s ® Required Send Referral to Resources (SW to send) i1 I
needs O Required Team Manager Auffbrisation - Approve Referral (SW to 5] Jenni

Q4. Fa.m_i!y an.dl social send) (12/03/2024) Spencer

Select — Send Referral to
resources (SW to Send)

Decision to seek accommodation (CSSW) : ©2 New CLA

= HZ4 Go@
| T et | B Request s o P —

m 4. Family and social re O Pass to Adoption Team (Resources to Send) @ - |
1. Child / young person's O Pass to Fostering Team (Resources to send) @

details

A -

2. All about the child / } & Pass to PO for out of borough authorisation (Resources to send) @

young person Subjects O Resources Team Manager Authorisaton (Resources to send) E]
3. Child / young person's

needs

Note

@ 4. Family and social H

relationships Click onto the scroll
DR bar to see Pass to

matching details Qg |
@ indicates completed section Worker f|9|d

Pass to worker* | Duty Worker CSSW Resources v I
y
P This request will be sent when yoli next save.
Section completed -
»
From the drop-down menu — select g 3 | GI=

Duty Worker CSSW Resources and
click OK

Decision to seek accommodation (CSSW) : I New CLA

=HE] a@&ms

I A Record of accommodation decision (CSSW) | & Request for placement and matching (CSSW) 0 _
m 4. Family and social relationships &

1. Child / young person's

details Contact forch
2. All about the child / .
young person Subjects Name of contact Frequent
3. Child / young person's .
e The resource team completes Section 5 —
O ationanips Placement and matching details within the

B e e 4_‘_ Request for placement and matching form.

@ indicates completed section

Section completed

10



Once the placement has started, the Resource Team, will then need to complete Send
Referral to Resources request

Once the placement has been agreed the Resource Team will then need to notify LAC
Admin to update the Placement codes on Mosaic by sending the Mandatory Request

Required Notify LAC Admin to update placement codes (Resources to send)

Please note: if you need to send request to Adoption or Fostering Teams, you
will need to send arequest see below:

|
New request
- |

Select Request type «  Status (date) Assigned to

O Required Notify LAC Admin to update placement codes ® LAC Admin
(Resources to send) (12/03/2024) Crowndale

O Required Send Referral to Resources (SW to send) ® Duty Worker CSSW

(12/03/2024) Resources

O Required Team Manager Authorisation - Approve Referral @ Jenni Spencer
(Sw to send) (12/03/2024)

O Fostering and Adoption Finance Request Authorisation E]
(Fostering/Adoption to send)

O Notify Virtual School Head (Resources to send) 1]

O Pass to AD for out of borough authorisation (PO to send) 1]

O Pass to Adoption Team (Resources to Send) E] v

0K Cancel

Social Worker

The Social Worker can add the following ‘Next Actions’ to the ‘Decision to Seek
Accommodation’ and some of the next actions you can send immediately.

Decision to seek accommodation (CSSW) : 52 New CLA
HEEBEEIS

| & Record of accommodation decision (CSSW) | Request for placement and matching (Cssw)

4-Hextactions

© 1. Details and history
© 2. Reasons for

Next Actians

A A next action and recipient must be selected before this form can be finished ‘

Next actions.

Next action Status

Section 4 Next Actions Select Add s ..

11
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Decision to seek accommodation (CSSW) : ©2 New CLA

HEHBEIS

| A Record of accommodation decision (CSSW) I Request for plac e
Next actions

=D it Sttt e o 4] O€CUON 4 NEXL ACHONS IS group
0% Detaleandbitary st sctions i enabled, Select Social worker's
i Joseph New CLA Mary New CLA achel New CLA a .
o et Annexactonsnarecpentt g <—— report for Initial CLA review
R . (CSSW) from the drop- down
e menu, select all or appropriate
siblings and pass to worker.
| (social worker) and then Add
o o B ome O Biow

Once you click on Add the following warning message will appear

Decision to seek accommodation (CSSW) : I New CLA

HEUBEEIIS

Request for plac

| A Record of accommodation decision (CSSW)

m 4. NEXt actiuns

1. Details and history

2. Reasons for
accommodation

Next Actions

3. Decisions ‘ A A next action and recipient m

A 4. Nextactions ‘

@ indicates completed section

Next action

Decision to seek accommodation (CSSW) : =2 New CLA o

— .~ I

__
-

The selected next action is not available for multiple
subjects. A separate action will be created for each

person selected
e

T

Select action

Appliesto:
Joseph New CLA LA
p

Select all

Pass

The Social worker's report for Initial CLA review (CSSW
is not a group enabled workflow step —

The selected next action is not available for multiple
subjects. A separate action will be created for each
person selected. Click ok

[x]

HEHBEEIS

| A Record

ecision (CSSW) I Request for

o

© 1. Details and history
© 2. Reasons for

Next Actions.

m 4 Next sotions

3. Decisions

A 4. Nextactions

© indicates completed section

Placement Arrangement Meeting (CSSW) is
New CLA. Rachel New CLA

Next action

A The following action(s) must also be selected as part of an inclusive rule:
« Start first child looked after review - Joseph New CLA, Mary New CLA. Rachel New CLA

Complete first PEP (on ePEP system) is a required action because ‘Placement Status’ question was answered ‘New Placement’ and is not yet added for Joseph New CLA. Mary New
CLA

sment is a required action because ‘Placement Status’ que

tion was answered ‘New Placement’ and is not yet added for Joseph New CLA. Mary New CLA. Rachel

equired action because ‘Placement Status' question was answered ‘New Placement’ and is not yet added for Joseph New CLA, Mary

If you have not added all the appropriate next -
actions, a warning note will appear, advising you 2
of the workflows steps that needs to be added =

12



Next actions required for CLA process

Next Actions Send Immediately | Group Enabled Assigned

Social worker's report | No No - you will have social work Social Worker

for initial CLA review report for each child

(CSSW)

Start first child looked No No, you will have looked after IRO

after review review for each child

Complete first PEP (on | No N/A N/A

ePEP system)

Placement Yes No, you will have Placement Social Worker

Arrangement Meeting arrangement meeting for each

(CSswW child

Initial health Yes No, you will have Health Social Worker

assessment Assessment for each child

CLA visit (CSSW) Yes Yes, please note ONLY if Children | Social Worker
are placed together

@ Recording a Change of Placement

When there is a change of placement for a CYP who is already Looked After, the social
worker must complete the following steps:

1. The ‘Decision to Seek Accommodation’ Step should be started by the Social Worker.
2. When completing ‘The Child’s Profile and Matching’ form within the ‘Decision to Seek
Accommodation’ Step, the Social Worker should ensure that they have ticked

‘Placement Change’ for the following question:

Is this a placement change or a new placement?

New Placement - Placement change

Please note the next actions should be the following

o Placement Arrangement Meeting (Assign to self)
¢ NFA — Placement Change only for current CLA

Decision to seek accommodation (CSSW) : 2 New CLA

- If all mandatory requests have been sent

[ rerseemmainscsmema [t o0 the Team Managers authorisation
EZ3 © | should be completed, and resources have | 22
. .| completed their section of the placement o

and matching form

Placement Arra ¥ dsengonsave  #0
| Select to FINISH workflow step .
(Send on Save) 70
B cLAvisit(Cssw) Loretta Williams B Proposed (Send on Save) 70
Initial health assessment Joseph New GLA oretta Williams ] Proposed (Send on Save) 20
Initial health assessment Mary New CLA oretta Williams B Proposed (Send on Save) 20
Initial health assessment Rachel New CLA Loretta Williams B Proposed (Send on Save) I’,G
Sradd

13
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Social Worker

Initial Health Assessment

The Initial Health Assessment is completed by the Social Worker/PA.

~  Allocations (4)

~ Recently viewed

~  Current work

& & Mary New

cla
(2207654)

a8 & Rachel
New CLA
(2207655)

& Joseph

Start work

Update assignment

Cancel work

] & Rachel
New CLA
(2207655)

L & Joseph
New CLA
(2207656)

Child or young
person in.need
review (CSSW)
Placement
Arrangement
Meeting (CSSW)

Placement

Sign out

janisations ~  Workers Contracts Finance Reports Tools~  Hel,

Home People

o Person y - Joseph New CLA born 10 Jan 2015 (9 years old) [
< Person details > -

Summary | Case history
(&) Start

Casenotes Demograpl At il _

Chronologies

Documents Address Change  Open 8 Mar2024
Events
Mainaddress 42 Mornington Crescent
Visits e
Education NW17RB (View map)
Authority: Camden
Health Cluster team(s): No teams serve this address B B3 First CLA review (CSSW)

Assigned to: Tina Bailey,

Meeting (CSSW)

Placement
Arrangement
Meeting (CSSW)

Looked after 8BS CclLAvisit(CSSW)

Assigned to: Loretta Williams

Basic details

Legal status
ocial worker's report for initial CLA review (CSSW)

Assigned to: Loretta Williams

Registered Joseph New CLA FYY Y
name

Offences

h

CSsw)

dealth

assess

Left click onto 'E and then start work Updatoassignment  2mant Hasling CS8W)
== From the Incoming work folder or on

«| the person summary screen

@ B & Health assessment (CSSW)

tart work ta Williams

Abuse or Neglect

(csSw)
File 7 e 202

Social worker" Ethnicity White / British Neglect (primary) From 7 Mar 2024
management

report for initial

Lt v | External system

- el
bt i Professional and organisational relationships

You will be then brought into the Health Assessment

Health assessment (CSSW) : Joseph New Cl Zooonssss

HE 968

© 1. Child Health
Assessment

2. Nextactions

| Child Looked After health assessment (CSSW)

@ indicates completed section

Click onto the Optional forms and letters icon

outcome, acti
- Their health plan reviewed.
This should all be done in accordance with the relevant regulations and best practice to ensure that it is possible to comply with these requirements in every child's case.

The purpose of Health Assessments is to promote children’s physical and mental health and to inform the child’s Health Plan.

Frequency of Health Assessments

Each Child Looked After must have a Health Assessment at specified intervals as set out below.

- The first assessment should be conducted before the first placement or, if not reasonably practicable, before the child's first Child Care Review (unless one has been done within the
previous 3 months);

- For children aged up to and including five years, further Health Assessments should occur at least once every six months;
- For children aged over five years, further Health Assessments should ocour at least annually.

These are a statutory requirement for all Children Looked After and young people up to the age of 18 years.

Who carries out Health Assessments?
The first Health Assessments must be conducted by a registered medical practitioner. Subsequent assessments may be carried out by a suitable professional who is deemed most
appropriate, which may be either the child's health visitor or school nurse.

The relevant pro-forma should be chosen based on whether it is the child or young person's first Health Assessment (IHA) or a Review Health Assessment (RHA) and on the child or
young person’s age (up to and including 10 years, or over 10 years).

Section completed

14



alth assessment (CSSW) : Joseph New CLA 2207656

HEEBEEJo s [X]

Ereeee—rey ——————
Optional forms and letters
Forms

1. Child Health

Assessment Duties to Children Looked After LA placement and heaith consent form (CSSW)
CoramBAAF - Carers' report YP - CR-YP
2. Nextactions
Local authorities have a duty to safeguard CoramBAAF - Cacers' report child - CR-C ngements to ensure that every child who is
© indica completed section looked after has:

CoramBAAF - IHA - Children 0-9

«+ Their health needs fully assessed:
CoramBAAF - IHA - Young. person 10-18

+ A heaith plan which clearly sets out how RhiE s i Ear + the child, measurable objectives to achieve the

outcome, actions needed to meet the obje
« Their health plan reviewed.
Pl Cancel

This should all be done in accordance with squirements in every child's case.

The purpose of Health Assessments is to promote children's physical and mental hedith and to inform the child’s Health Plan.

Frequency of Health Assessments

il Select the appropriate IHA form

previous 3 months):

« For children aged up to and includin

« For children aged over five years, further Health Assessments should occur at least annually.

These are a statutory requirement for all Children Looked After and young people up to the age of 18 ye:

Who carries out Health Assessments?
The first Health Assessments must be conducted by a registered medical practitioner. Subsequent assessments may be carried out by a suitable professional who is deemed most
appropriate, which may be either the child's health visitor or school nurse.

The relevant pro-forma should be chosen based on whether it is the child or young person's first Health Assessment (IHA) or a Review Health Assessment (RHA) and on the child or
young person's age (up to and including 10 years, or over 10 years).

l A Child Looked After health assessment (CSSW) I CoramBAAF - IHA - Children 0-9 O

1. Guidelines for completing form IHA Children

1. Guidelines for

2enn 4——| Complete Section 2 Part A QQPngBAAIA

3. PartB
4. PartC
5. PartD

@ indicates completed section
children’s health forms

This form is part of an integrated system of forms. including:

« Consent Form (consent for obtaining and sharing health information)

Form M (mother's health)

Form B (baby's health)

Form PH (parental health)

Form IHA-C (initial health assessment for child from birth to 9 years)

Form IHA-YP (initial health assessment for young person 10 years and older)

Form RHA-C (review health assessment for child from birth to 9 years)

Form RHA-YP (review health assessment for young person 10 years and older)

Form CR-C (carers’ report - profile of behavioural and emotional wellbeing of child from birth to 9 years)

Form CR-YP (carers' report - profile of behavioural and emotional wellbeing of young person aged 10-16 years)

Guidelines for completing Form IHA-C

Who should complete the form?

Part A - to be completed by the agency/social worker

Part B - to be completed by the examining health professional, either a doctor or a nurse

Part C - to be completed by the examining health professional

Part D - may be used for data collection if desired by the responsible Looked After health team

Purpose of the form

« To help health fulfil the regulatory that exist the UK for each looked after child to have a holistic, comprehensive heaith assessment and a v
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And you will be brought into the request screen

Health assessment (CSSW): Joseph New CLA 2207656

CIENIEIEEIEYRAD
-~ I

| A Child Looked After health assessment (CSSW) | L Ty e
m 1. GUide“nes for e

s

1. Guidelines for Select Request type
::riT:rI::ngformlHA I ® Required Pass to LAC Health Team I < Select Pass to LAC

Team

2. PartA O LAC Admin - Distribute Health Assessment
3. PartB
“h BERAE Recommended for childi Note
5. PartD
@ indicates completed section
CoramBAAF children's | From the drop_down
This form is part of an int
p passtoworker | Find select LAC Health Team

¢ Consent Form (consel .
¢ Form M (mother’s hea And then C“Ck Ok
* Form B (baby's health 5 ;‘““WMW“[

. om PI—(I [pa?’ema‘ i I Pass to team® | LAC Health Team v I<— -
¢ Form IHA-C (initial he +

s Form IHA-YP (initial hi

* Form RHA-C (review k 0K Cancel

* Form RHA-YP (review

Health assessment (CSSW) : Joseph New CLA 2207656

FIENEIEEIEY

& Child Looked After health assessment (C55W) | CoramBAAF - IHA - Children 0-9 O

m 2 Noxt actions
1. Child Health .
Assessment exfiactions

e | EAgYre that you are in the Child |

Look after health assessment
form and select Add

Note Priority Status

> Sradd

Health assessment (CSSW) : Joseph New CLA 2207656

FIENEIEEEE

Select the appropriate next action

e.g. Review Health Assessment
The SchedUIe Date i Selectaction | Review health assessment <+
Wl” pre_populate’ e scheduied Date | 09/09/2024 ]

this can be updated |+ el e o el Pags to appropriate worker and
then Add and close

<

N
Next action ote

Frada

Priority
O B urgent ® B Normal O flrLow

Add Add and close Close

16



Select E3 to Save and Close workflow
step

Health assessment (CSSW) : Joseph New CLA 2207656

CIENEIEEIEY A

| Child Looked After health assessment (CSSW) | CoramBAAF - IHA - Children 0-9 ()

m Ehediotons Do you wisirh: save changssmads ta theHeatty _

assessment (CSSW)?
1. Child Health

Asansamant NextActons

I

1
2. Nextactions {Yes | No | cCancel

© indicates completed section N!1mh"s
Next action Assigned to Reason Note Priority Status

And the following message will appear and click on
Yes

The Health assessment will appear within your incomplete work until the LAC Health Team

have finished with the assessment/request and Clicked onto Select 4 to FINISH workflow
step

17



Placement Arrangement Meeting
Social Worker

nce* Reports* Tools* Help~ Sign out

Contracts ~

~  Allocations (4) C Parson y - Joseph New CLA born 10 Jan 2015 (9 years old) &

~ Recently viewed C B
Person details » =
Summary | Case history
v Current work C gt
Do Demographic kformation

Type ™ bject Title Chronologies.
= . i Documents Address Change  OpenBMar2024
=] Incoming worl
Events
2 = i Mainaddress 42 Mornington Crescent
pport Child or young isits
(181849)  personin need Larvdon Current work
teview (CSSW) Education Nw17R8 (View map)
Authority: Camden 2aa ‘

E > Cluster team(s): No teams serve this address B@4& First CLAreview (CSSW)

@ & Joseph Placement Heakth : Assigned to: Tina Baley,

BB Cclavisit(Cssw)
Assigned to: Loretta Williams

Start work m
z=f | oft click onto @ and then start work Tk Han sssssrint wasa

Update assignment

Cancel work f‘:;ﬁg . Assigned to: Loretta Williams
From the Incoming work folder or on A s A
& L E?f:glLA :a’::.::v h Assigned to: Loretta Williams
s 29 the person summary screen R & Prcaiont Arannatiant Mesting 0SS
— % a Williams
& & Mary Ney Hoait art work
CEIAY “ a:sacshsmcnt TRIY Update assignment
22050) (G i PR Btvice oo o
2 M naraes Uaakh assessment

And you will be brought into the Placement Arrangement Meeting

Placement Arrangement Meeting (CSSW) : Josepl
Click onto the Optional forms and letters icon

Next actions form

- Actions Taken

1. Actions Taken “indicates required field

@ indicates completed section Subject Details
Find Subject
First Names® | Joseph 'y
Last Mames  New CLA &
Next actions.
Next action Assigned to Reason Note Priority Status

Fradd

U section completed

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656

Next actions form
Optional forms and letters
Sections 1. Actions Taken
Forms

1. Actions Taken

“indicates required field

@ indicates completed section Subject Details
Find Subject Placemflt Plan: Placed with Parents
First Names* | Jos
Last Names | New
Cancel
Next actions
Next action Assigned o Reason Note Priority Status

Fadd

Select the Placement Plan

Osection completed

18



Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656 -

FIENEIEEIEYAD

EEEE  em—

©1. Child/young will t)is be used as the detention placement plan? &
person's details
@ 2. Details of involved — Ono
professionals
3. Placement details 1D | 2207656 @
© 4. All about the Name | Joseph New CLA

child/young person

© 5. Contact Date of birth | 10/01/2015 @
arrangements.

& 6. Emotional and Address 42 Mornington Crescent
behavioural London

development and
self-care skills

© 7. Health
@ 8. Education
@ 9. Visits

Complete all sections 1 - 14

© 10.Financial support
© 1. Placement duration

Ethnicity | white

and ending Religion &
© 12, Additional
ey commuhication needs (including language)

placements made
under section 20

1 13.Additional
information for
detention plans

© 14.Additional
information -
recording and
sharing

Current legal status - Please Select -

@

—
| | Any information regarding legal status/immigration status/remand status

[x]

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656
HE®M0BEEEI s
| A Next actions form I PlacementPlan O
|

A 1. Actions Taken

© indicates completed section Subject Details

Find Subject
First Names* | Josephy &
Last Names New CLA @

m -Actions Taken

“indicates required field

& A next action and recipient must be selected before this form can be

finishad

Ensure that you are on the Next

Next actions

Reason Note

Priority Status

—

Actions tab and select Add

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656

CIEN EEIEEIEY D

| & Nextatiors form | Placement Plan

1. Actions Taken

Subject Details

A 1. Actions Taken

@ indicates completed section

Find St
First Ne
Note
LastN
& Anext action and recipient v
Priority
O B urgent

Next action

Section completed

Select action | Record of Lite Story Work

Send Imimeclote)
Pass to worker | | gretta Williams Find
<

—

Clear | AssignToMe |

<

® B Normal O @rLow

Add Add and :Inl; Close

» Sradd

Section 1 Next actions, Select
Record of Life Story Work from
the drop- down menu, please
note this can be sent immediately
by clicking in the check box pass
to worker. (social worker) and
then Add and close

Sradd
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Placement Arrangement Meeting (CSSW

Once completed Click onto the request icon =]

Next actions form Placement Plan

m -Actions Taken
“indicates required field|

© 1. Actions Taken

© indicates completed section Subject Details

Find Subject

First Names®  Joseph &
Last Names New CLA &
Mext actions
Next action Assigned to Reasan Note Priority Status
Record of Life Story Work Loretta Williams B Proposed (Send on Save) rdil
Fradd

B Section completed

And you will be brought into the request screen

Placement Arrangement Meeting (CSSW): Joseph New CLA 2207656
EEJ. {1@“ fiy(nl

| Next actions form | Placement Plan 0

New request

Actions Tken
©1. Actions Taken Select _Request t - Status (date) S I T m M
© indicates completed section Subject Details I . Required Team Manager Autharisation I ‘_ﬂ_ € eCt €al anager

Authorisation

Naote

i Pass to worker — Find
[ 7o e e | «— appropriate SP/Manager/And
then click ok

£ This request will be sent when you next save.

Next action

Sent ®

Story!
Record of Life Story oK Cancel

Sradd

Select E3 to Save and Close workflow

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207456

CIEIEIEEIEYAD

| Mext actions farm | Placement Plan 0

m - Actions Taken Do you wish ta sava e _
Sw)?

Arrangement Meetin
*indicates required field

© 1. Actions Taken

@ indicates completed section Subject Details No cancel
Find Subject
FirstNames* Joseph @
Last Names e L]
And the following message will appear and click on
Next action Yes
Record of Life Story Work Loretta Williams i) Sent E
Fadd
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Team Manager/Senior Practitioner

D m m Baenni Spencer

~  Allocations C
Recently viewed C
v Current work C
Type™ Subject Title
=2 Incoming requests (3)
@ & Testlest  PasstoReviewing
(2075012) Officer:Second CLA
feview.
S}J & Test Test Team Manager to

(2075012) review
report:Second CLA
[eview.

& & Joseph New  Team Manager
+horisation:Pi

_ mentAmangery | eft click onto @] and then resume
Assign Meeting (CSSW) .
work from the Incoming request folder

Resume work

=3 Incomplete work (3)

And you will be brought back into the Placement Arrangement Meeting

e i Once the SP/TM have read the placement plan. Click

onto the request icon *@| and then click onto
request

1. Child/young person's details

MA

©1. Child/young Will this be used as the detention placement plan? 2
person's details
M N Ove O N
2. Details of involved ares J No
professionals

3. Placement details 1D | 2207656 @

4. Allabout the Name | Joseph New CLA @
child/young person

5. Contact Date of birth | 10/01/2015 @
arrangements
6. Emotional and Address 42 Mornington Crescent
behavioural London
development and NW17RB
self-care skills AL ]
7. Health
8. Education Gender | Male @
9. Visits O Dpisabled
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Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656

B E EBEE~LI &

Next actions form | F ‘ aBTeam Manager Authorisation (Required) - 15/03/2024 (Jenni Spencer) | _
- —

© 1. Child/young . .
person’s details Click onto the Team Manager

2. Details of involved Auth0r|sat|0n

=

Placement Arrangement Meeting (CSSW): Joseph New CLA 22074656 o~

CIENIEIEEIEE

[ertscsantrm | ocemers |
‘ O P

@ 1. Child/young Will this be used asthe deten  Request type: Team Manager Authorisation (Required)
person’s details

© 2. Details of involved O ves £ You may complate or return the request.
professionals
3. Placement details

Request ID: 1043963

Status

child/young person

© 5. Contact Date of |
arrangements.

o Click into completed and
self-care skills
©7. Health o then ok

© 4. Allabout the N ® Completed O Returned
f Note

DateTil

1@ 10.Financial support Ethn 15/03/2024 14:18 Sentto Jenni Spencer
© 1. Placement duration
and ending Reli
© 12.Additional .
+ iy fo Communication needs (including
placements made C ]| =
under section 20

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656

Next actions form | Placd

m - ild/young person's details

© 1. Child/young ) Will this be used as the detention placement plan? @
person's details
) O
2. Details of involved O yes “No
professionals
3. Placement details 1D | 2207656 @
4. All_ahuutthe Name | Joseph New CLA ﬁ
child/young person
5. Contact Date of birth | 10/01/2015 @
arrangements
6. Emotional and Address | 42 Mornington Crescent
behavioural London
development and NW17RB

self-care skills
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Social Work’s Report Initial CLA Review

Social Worker

The Social Worker will complete the Social Work report and will be within their Incoming
Work Folder and once completed they will notify the appropriate IRO

Please note The social work report MUST be completed before the IRO starts the
Initial CLA Review and should be completed at least 5 days before the review

BB O B [ Lorettawilliams Home People” Organisations~ Workers~ Contracts~ Finance* Reports* Tools* Help™ Sign out

~  Allocati 4) >
ocations (4) - Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old) (4

~ Recently viewed Ch.. ... .
Person details
Summary | Case history
v Current work c Start
Sk Demographic information
Type™ Subject Title “ | chronologies
Documents Address Change Open 8 Mar 2024
=] I % (10)
Incoming wor)
Events
Main address
) & support Child or young Visits
(oo parsoninneas [Ep—
review (CSSW) Education
s a BB & First CLA review (CSSW)
ve Placement Health uste: eal
@ s %LLZALN = A‘ e e Assigned to: Tina Bailey,
rrangement
(2207654)  Meeting (CSSW) Lpoked aftar Basic details Change B BS CcLAvisit(Cssw)
Assigned to: Loretta Williams
& & Rachel Placement Legalstatus Registered Joseph New CLA 5
New CLA V1 : N ’ # B & Record of Life Story Work
(2207656) Offences P Assigned to:
- § Registrations Context Child F# B & Health assessment (CSSW)
& & :La:: New Health Assigned to: Loretta Williams
cLA ssesst

assessml
(2207654)  (CSSW) @B & Social worker's report for initial CLA review (CSSW)

& amee w | Left click onto % and then start work st

NewCLA  assessmel Update assignment

=z 0| From the Incoming work folder or on

o & J0seph  Socialwo
" st | the person summary screen

Update assignment cssw) Neglect (primary) From 7 Mar 2024

Ehncal work social worker's -
eportforinitial External system a
administration Professional and organisational relationships s

And you will be brought into the Social Worker's Report Initial CLA Review

Social worker’s report for initial CLA review (CSSW) : Joseph New CLA 2207656

HE @B EJ08

Social Workers report for 15t CLA review (CSSW)

m Complete Section 1 Child’s I
e Details and Section 2
4. :l::mwnriar's ame Meet|ng |nV|teeS Email address

L Select Find to attend,
B S:'i::;':"ﬂl";:'::"" [ section completed atte n d ees

v

P Find

6. Proposed new Care
Plan

7. Nextactions

© indicates completed section
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Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

HE 0k eE do

| Social Workers report for 1st CLA review (CSSW)

l Find person Find worker Find organisation Manual input
1. Child's details
2. Meeting invitees At least one field marked with a # is required
3. Information on the esence of the space character in Post Code will affect search results
CE Name O Use 'sounds like' for last name
4. Social Worker's R )
assessment and views i
First
of involved fret namefe)

professionals

Select Find Person to Add e.g. Family member/Foster
carer

Find Worker — to Add e.g. IRO/Social Worker
Organisation —to Add School

Manual input if not on Mosaic

Once you have added the attendees, Click onto the
request icon and then click onto request

| A& Social Workers report for 15t CLA review (CS|

e —

© 1. Child's details

People invited to the review meeting

Name Agency Telephone Email address

4. Social Worker's
assessment and views

Foster Mum New CLA

of involved
professionals _
A 5. Child, familyand Tina Bailey €SSW QAU Switchboard 020 7974 5022 Tina.Bailey@camden.gov.uk ES
connected person's Mobile 07500607679
views
A 6. Proposed new Care St Marks Academy Switchboard 020 B648 6627 50
A7. Nextactions Loretta Williams CSSW Children and Families Division LorettaWilliams@camden.gov.uk =0

@ indicates completed section

P Find

Section completed

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656
| e =

New request

m ild's details Sraius AasigHTU
_ - [date) to -~

© 1. Child's details Required Admin - Send Invitations (CLA) [i1] I
N TTT This form should be used
2. Meeting invitees Required Team Manager Authorisation 5]
A 3. Information on the N . =
plan O Required Team manager to notify CLA admin to send
i . report . .
4. Social Worker's Select the Send Invitations
3?955"“9:‘ and views T P — O Required Team manager to notify IR0 social work repd
of involve

Eefaasionals | (CLA) request and Pass to
&5, Child, family and : Note worker — drop down select

connected person's

it Child's Independer LAC Admin Crowndale and

A 6. Proposed new Care

) Information on documer then CIiCk Onto ok

A 7. Nextactions |
I Pass to worker* { LAC Admin Crowndale v f I
@ indicates completed section Is the child a British ci

l v
O Yes

0K Cancel

Does the child have a passport?

Oves OnNo
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M L LR |7 you click onto the Save [ icon, this

E: o a2 (o=l ol will send the request, and you
] = &8 3 =& ;

continue to complete the rest of the
| & Social Workers report for 1st CLA social workers report

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

FIEN I [x]

m Snoetio outha o

1. Child's details “indicates required field
2. Meeting invitees

3 ::::rmtia”ntm < Details of child's current placement SeCtlon 3 |nf0rmat|0n On the plan
e o Click on Find to search for the Carer

of involved

e o <«—= and the carer’s name will pre-populate
connected person's Type of placement® | piacement with other foster carer - not longgerm or -
oetectrorttecamant s afoaman— 1@ *=—— to the Name of Carer field. Type of

A 6. Proposed new Care
Plan

e If any of the abave information is incorreet, please update on the front sereen Placement Wl” pre_populate from the

@ indicates completed section RP:UHjmnhﬂnnmlni.\mkﬂda:\mf — — —— Looked after eplsodes on the person
summary screen, recorded by LAC

Admin

>

What is the overall care plan for this | Return to birth family within six months e
chilg?*

Has the child been seen alone since the last review?*

® ves Do

Has the child’s bedroom been seen since the last review?" -|

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

= Y 3 2E b0 &

Sections 4. Social Worker's assessment and views of involved professionals

© 1. Child's details Please provide an updated assessment on:
2. Meeting invitees « How the child is presenting and their views, wishes and feelings
@ 3. Information on the * The child’s needs and developmental progress in relation to milestones

plan * How things 4

T A Secial Werkars reende Complete Sections 4 Social Worker’s

assessment and views « How resilien:

of involved - kaerars] @SSESSMent and view of involved

professionals

©'5. chid, family and ’ professionals and Section 5 Child,

connected person's

o — family and connected person’s views
A 6. Proposed new Care CFA - Famil
Plan

A 7. Nextactions

ild enjoys

indicates completed section

Views of other professional(s) / guardian(s)

25



Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

HE MB2E 4. s

. Child's details
© 2. Meeting invitees

© 3. Information on the
plan

© 4. Social Worker's
assessment and views
of involved
professionals

© 5. Child, family and

connected person's
views

1

A 6. Proposed new Care
Plan

A 7. Nextactions

6. Proposed new Care Plan

*indicates required field

Needs to be completed for every review

Proposed care plan &

Subjects What are the child's care needs and how will theybe  What actions needtobe  Who will be responsible When does it need to be

met taken done
Joseph New Changes to meet the child/ young person’s needs Action to be taken Responsible person When it needs to be done Z0
CLA (outcome)
JosephNew  School atter\dafs needs improvement As soon as possible Social Worker/Parent/Foster As soon as possible 270
CLA Carer

Assessment.

Section 6 — The Proposed new Care Plan — details should pre-populate from
the information recorded on the child and family assessment or the UASC

Click on Add to add further proposed details onto the Care Plan
Click on the delete icon @ to remove details

Click on the pencil icon # to edit details and you will be brought into the
following screen

And you will be brought into the following screen

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

HE ® 3842

Select the subject and complete the

©1. Child's details
2. Meeting invitees

& 3. Information on the
plan

© 4. Social Worker's
assessment and views
of involved
professionals

5. Child, family and

connected person's
views

| A social Workers report for 1st CLA review (CSSW)

A 6. Proposed new Care
Plan

A 7. Nextactions

@ indicates completed section

following.

Proposed care plan

m ploct Subjoct” What are the child's care needs and how will
_ Joseph New CLA 4_75&;;:_5“_

they be met?
R e | : What actions need to be taken?
at are the child's | Joseph's physical health nee

care needs and how | care according to his indivied  \\/NO Will be responsib|e?

will they be met

Subjects What are tt <4 When does it need to be done?

met
What aCtimsb“Etei to Foster Carer to book welfare
etaken  (GP, H . Dentist and Opf
Joseph New Changes tc ¢ eaning. Dentist and Op

BA itoome) Select Add if you wish to add more details
or Add and close if you have finished
adding to the proposed care plan.

Joseph New School atte Who will be | Foster carer

CLA responsible 4

When does it need to i ag soon as possible —
be done I
Add Add and close Close

What are the child's care needs and how will they be met What actions will be taken Who will be responsible Wher
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Within Section 6 click on Add to add
the proposed health plan. And

Proposed Health plan

What actions will be taken Who will be responsible When does it need to be done

.
i EXY

proposed Education Plan (PEP) —
follow guidance as above

Please note The Health Plan and
Education Plan will not prepopulate
from the child and family assessment
or the UASC Assessment =

Proposed Education plan (PEP)

When does it need to be
done

Who will be
responsible

How will the pupil premium be used to support
this action

Please ensure that Proposed Care Plan, Proposed Health Plan and Proposed
Education Plan (PEP) are updated, as this information will pre-populate into the
CLA Chairs Report and record of Review for the chair to review and update the
progress on the Plan.

o

Please note: If you have answered yes to the Is exploitation a concern? The
Proposed Exploitation Plan will be displayed, with information pre-populated
from the Exploitation Response Meetings

o

Proposed Exploitation plan

What needs to change to reduce risk and increase What actions will be taken Who will be responsible When does it need to be done

support

When does it need to be done? Initial
Exploitation Response Meeting

What actions will be taken? Initial
Exploitation Response Meeting

Who will be responsible? Initial
Exploitation Response Meeting

What needs to change to reduce risk and increase
support? Initial Exploitation Response Meeting

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656
HE®EB2E 4.8

Sections 7. Next actions
o1

. Child's details

© 2. Meeting invitees

© 3. Information on the
plan

© 4. Social Worker's
assessment and views
of involved
professionals

© 5. Child, family and
connected person's
views

Next Actions

| A A next action and recipient must be selected before this form can be finished ‘

Section 7 Next Actions and select
Add

Status

—

Next action

Fadd

© 6. Proposed new Care
Plan

A 7. Nextactions

indicates completed section
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HE ®0BAE 4. e

| A Social Workers report for 1st CLA review (CSSW)

m 7. NEXt aCtiDns
Select action | -- Please select -- v

Section 7 Next actions, there is
only one option from the drop-

e Next Actons down menu — select report
2. Meeting invitees eport Completes . .
© 3. Information on the [ st ston narecment Note complete, and this next action
lan .
4. SociaiWorker's cannot be assigned and then Add
afimoived — and close
professionals Priority
5. Child, family and ezt et O B Urgent ® [ Normal O B Low

connected person’s
views

6. Proposed new Care
Plan

A 7. Nextactions

indicates completed section

v

Add | Add and close I Close

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 22074E4

Once you have added the next action, Click onto the
request icon and then click onto send request

Social Workers report fc & Admin - Send Invitations (CLA) (Required) - 18/03

ml (3 send request | e —

© 1. Child's details
© 2. Meeting invitees
© 3. Information on the
Lo Next actions
© 4. Social Worker's
assessment and views
of involved Next action Assigned to Reason Note
professionals

Next Actions

Priority Status

© 5. Child, family and Report Completed [E]
connected person's
views %Aﬂﬂ
© &. Proposed new Care
Plan

7. Nextactions

Proposed Z0

@ indicates completed section

And the following screen will appear
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Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656

Select Team Manager
Authorisation.
(This request should be

New request

Q Required Admin - Send Invitations (CLA) & LAC Admin . |
sent before you notify (21/03/2024)  Crowndale
. _ﬂ @® Required Team Manager Authorisation 5] I
the I RO) as It needs . (@] Required Team manager to notify CLA admin to send out [i]
Managers authorisation Social Work report
fl rst (@] Required Team manager to notify IRO social work report ]
complete

professionals
© 5. Child, family and Report Completed Note

cfmnected person's PaSS tO Worker - Flnd
4 6. Propased new Care appropriate SP/Manager/And

Plan

7. Nextactions I — N I then C|ICk Ok
ass to worker® i Find
indicates completed section Jenni Spencer n

v

OK Cancel

Social worker's report for initial CLA review (CSSW) : Joseph New CLA 2207656
CETEIEIT Select E3 to Save and Close workflow (75|

I Social Workers report for 15t CLA review (CSSW) Ste p

m * Hextactians Do you wish to save changes made ta the Social worker's _

report for initial CLA review [CSSW)?
© 1. Child's details

© 2. Meeting invitees

© 3. Information on the
plan

© 4. Social Worker's
assessment and views
ofanmbad Next action Assigned to Reasol Note Priority Status
professionals

© 5. Child, family and Report Completed B Proposed 20
connected person's
views

© & Propesed now Oure And the following message will appear and click on
7. Nextactions YeS

Next Actions

No Cancel

Next agtions
A

Sradd

@ indicates completed section

Social Worker

Click onto link — for How to Send a Request or go to Page 6

Managers/Senior Practitioners

Click onto link — for How to Complete a requests or go to Page 7
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= e g

Social worker's report fo s

| Social Workers report for 1

— s

Once all appropriate requests have been completed and

sent. Select 4 to FINISH workflow step

£ 1. Child's details
2. Meeting invitees

3. Information on the
plan

4. Social Worker's

of involved
professionals

5. Child, family and
connected person's
views

& 6. Proposed new Care
Plan

Next Actions

assessment and views

Next action

Report Completed
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First CLA Review

The Reviewing Officer (IRO)

The IRO will be assigned the First CLA Review from the Decision to accommodate and will
find the workflow step within the future work or Incoming

(=] E D B3 £ Tina Bailey

~  Allocations (53)

~ Recently viewed

~  Current work

Q

TypeT™ Subject Title
Visits

Home People* Organisations ~

Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old)

UL B

Person details >

Start
Case notes

Documents

Education

Workers ~

Drag and drop image here or
Browse file

=] Incoming work (3)
Ll 1) inim Eirst CLA r
Start work T

Update assignment

Incoming requests (1)

And you will be brought into the following screen

Eirst CLA revies

Cancel work (Gssw)
B & Rachel New  First CLA revie
CLA (CSSW)
(2207655)

Left click onto & and then start

work
From the Incoming work folder or
on the person summary screen

—

Sign out

Open 21 Mar 2024

Looked after legal status
€2 : Full care order
e
From 18 Mar 2024

——

Current work

@ B & FirstCLA review (CSSW)

o= Start work palle

Update assignment
ta Williams

@ B & Record of Life Story Werk

Assigned to: Loretta williams

Date of birth

First CLA review (CS) : Joseph New CLA 2197271

==

CLA chairs monitoring form

1. Child's details
2. Review details
3. Nextreview
4. Next actions

© indicates completed section

U0BcEAEGS

1. Child's details

Child's name Joseph New CLA

Date of birth  01/01/2015

Current key stage -- Please Select -

Social worker

Chair of CLA review

Section completed

@

Born 10 Jan 2075 (7 years old)

@

@

[ [ & Health assessment (CSSW)
Assigned to: Loretta Willams

This questionnaire is designed to be completed by all Chairs immediately following every statutory Child Care Review.

Note that the CLA chairs monitoring form is the primary form. To be complete the CLA
Chairs report and record of review (CSSW), this will need to be initiated by using the Forms

and Letters icon in the tool bar

HEuB-a[E]ld.s
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|
First CLA review (CSSW) : Joseph New CLA 2207656 i~

HE B E - s a

Sections

. Information on the
child

© 2. Information on the

plan

Review of the child's
current Care Plan

Record of meeting
5. Proposed new Care
Plan

Ls

»

6. Permanence plan
7. Outcomes
8. Nextactions

@ indicates completed section

I CLA Chairs report and record of review (C4

Complete Sections 1 — 2, Please note
Section 3 Review of the Childs current
care plan — will not be pre-populated,
as this is the Initial CLA Review

When does it need to be done Progress

% Add
Permanence pran
What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done Progress
Health plan
What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done Progress
Education plan (PEP)
What are the child's care needs and howwill  Whatactions willbe  Who will be When does it need to be  How will the pupil premium be used to support  Progress

they be met taken responsible done this action

Exploitation plan

What needs to change to reduce risk and increase support What actions will be taken Who will be responsible When does it need to be done Progress

First CLA review (CSSW) : Joseph New CLA 2207656 o

HE OB EJo s a

© 1. Information on the
child

© 2. Information on the
1@ 3. Review of the child's

© 4. Record of meeting

5. Proposed new Care

7. Outcomes
8. Nextactions

@ indicates completed section

crant Caro Plan _l wuen| Care plan, proposed Health Plan and Proposed

e | recorded within the Social Worker’s Report Initial

m rose e Ce e

Record details of the meeting within Section 4
Record of meeting and Section 5 The proposed

Date of this plan* | 24/03/2024

PEP will only pre-populate if information has been

CLA Review, this must be completed before the
e e | IRO has started work on the review.

e s Complete Section 6 Permanence Plan and
Section 7 Outcomes

What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done

Proposed Health plan

What are the child's care needs and how will they be  What actions will be taken Who will be responsible When does it need to be done
met

First CLA review (CSSW) : Joseph New CLA 2207656

HE¥MB 84-40a

© 1. Information on the
«child

© 2. Information on the
plan

@ 3. Review of the child's
current Care Plan

© 4. Record of meeting
© 5. Proposed new Care
Plan

© 6. Permanence plan
©7. Outcomes

© indicates completed section

m a NEXta':"ions

Next Actions

Next actions

Next action

>

1 Section 8 Next Actions and select
Add —

| 8. Nextactions ]
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And you will be brought into the following screen

First CLA review (CSSW) : Joseph New CLA 2207656

B EHB 8 40

ort andrecord of re

u

t actions

From the drop-down menu Select
Update Chlld or young perSOn ,S ] Select action = Update child or young person's care plan (CSSW) ~
Care reV|eW and paSS to Pass to worker Find Clear

appropriate social worker and
click on Add, please see table

below for further next actions all ot
actions have been added — Add p
and close ority
vs‘.l Next actions OB urgent ® B Normal O Low
indicates completed section
Add Add and close Close
Name of Workflow Assign
Child or young person’s Social Worker
care review
Social worker's report for Social Worker

subsequent CLA review
(CSsSW)

Start second child looked IRO
after review

First CLA review (CSSW) : Joseph New CLA 2207456
HE B AEJ &
| CLA Chairs report and record of review (CSSW) ICLﬁchﬂirSmnniﬁDling‘Drrl\I

1. Information on the
child

8. Next actions

Once you have added all the next
actions click onto to the CLA Chairs
monitoring form,

Next Actions

© 2. Information on the
plan

1 3. Review of the child's
current Care Plan

1 4. Record of meeting Next action
© 5. Proposed new Care

Plan Update child of young persan’s care plan (CSSW) Loretta Williams B Proposed 20
© 6. Permanence plan
©7. Outcomes Social worker's report for subsequent CLA review (CSSW) Loretta Williams E] Proposed Z0

8. Next actions
Bl start second child looked after review Tina Bailey B Proposed Z0
@ indicates completed section
Srada

Click onto link — for How to Send a Request or go to Page 6
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First CLA review (CSSW) : Joseph New CLA 2207656

CIEEN IR

| T ) I T —
m I

1. Child's details Select Request type ~ | Status (date) Assigned to
2. Review details Date booked for ni ® Required IR0 to notify admin to distribute chair's report @
© 3. Nextreview |
@ indicates completed section Note

Once the request has been sent

First CLA review (CS5W) : Jos

CEEIE=E R select 4 to FINISH workflow step

| CLA Chairs report and record of f

m S Next review

1. Child's details
© 2. Review details Date booked for next review™ 0g/05/2024
3. Mextreview
Venue
@ indicates completed section

Ol section completed

Updated Child’s Care Plan

Once the Review workflow step has been finished by the IRO, they will have assigned to the
social worker/personal advisor the updated Child or young person’s care plan.

Based on the recommendations and views of the IRO the social worker/personal advisor will
update the child or young person’s care plan.

Social Worker

u E m g Loretta Williams Home People~ Organisations~ Workers~ Contracts~ Finance~ Reports~ Tools* Help~ Sign out

~ ions (4] o
Allacations (4) -~ Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old) (&
~ i o
Recently viewed c Pereon detais - -
| Summary | Case history _
~ Current wark c | start

“ ShRn e B PR _
New CLA Story Work | crronologies

2207656)

Documents Address Change  Open21Mar2024
; Events
L “% e et Main address 42 Mornington Crescent
1 isits
Larwdon Looked after legal status
2 & Gorm T —— caueaton NW17RE (View map)
Kerina renort for initial Suthort v Cannaen €2+ Full care order
Lubin CLA review Health > Cluster team(s): No teams serve this adaress :
(2072747)  [CSSW) From 18 Mar 2024
Jhoe
& & Germia Plagement
Kerina Arrangement
Lubin Meeting (CSSW) L ft I k t d th t t Current work Workflow map
2072749) €1l CliICK onto an en Sstar
am 3 . —
8  Jusenn work 1B & Seoond CLAreview (CSSH)

Assigned to: Tina Bailey,

Start work

From the |nC0m|ng WOI'k folder or # B & Social worker's report for subsequent CLA review (CSSW)

Assigned to: Loretta Williams

on the person summary screen B2 & uncatechidar g persa's cre an 25240

Update assignment

Cancel work
ubsequent CLA ) ta Willams
teview (CSSW) . Startwork
Update assignment
- ta Williams
= Incoming requests (2) -




And you will be brought into Child’s care plan

Update child or young person's care plan (CSSW) : Joseph New CLA 2207656 -

HE ®H6B 6 4o & 2

Child's care plan (CSSW)

| & 1. Childs details

*indicates required field

2. Agreed Care Plan This Care Pl Complete Sec“ons 1 Ch[/d’s Deta,/s ks such as school, health and home life.

3. Nextactions

This plan ai lan.
© indicates completed section
This plan wil
Child's details
10| 2207656 @
Name | Joseph New CLA &
Date of birth | 10/01/2015 @
Gender Male @
Ethnicity | white L]

Update child or young person's care plan (CSSW) : Joseph New CLA 2207656 -

HE @B E §o & [X]

Child's care plan (CSSW)
m PO

© 1. Child's details *indicates required field
2. Agreed Care Plan
3. Nextactions

IRO views and recommendations

© indicates completed section Ll

IR0 wiews and vuLul'\r||v)vwdal\ur¥#w<\ CLA Review

Complete Sections 2 Agreed Care Plan
- The IRO views and recommendations
will prepopulate from the Review, in this
example First CLA Review

Click on the delete icon @ to remove
3. Nextactions detalls
@ indicates completed section Does the IR0 endorse the plan?* CI|Ck on the pencil icon j tO ed|t
b * details and you will be brought into the
following screen

What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it
need to be done

Changes to meet the child/ young person's needs Action to be taken Responsible person When it needs to
(outcome) be done
School attendance needs improvement As soon as possible Social As soon as 270
Worker/Parent/Foster possible
Carer
Joseph’s physical health needs to be met. Joseph to Foster Carer to book welfare-check due health Foster carer As so0n as 270
receive regular health care according to his individual appointments for Joseph (6P, Hearing, Dentist and possible
needs. Optician).

Permanence planning

What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done
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Update child or young person's care plan (CSSW) : Joseph New CLA 2207656
Worker/Parent/Foster
Carer
[ Joseph's physical health needs to be met. Joseph to Foster Carer to book welfare-check due health Foster carer As soon as possible § f 0 I
receive regular health care according to his individual
needs. H H
Click on Add, to add new details the care I

plan. And you will be brought into the
following screen

3. Nextactions AYITTU Gal e pian
IR0 views and recommenda

indicates completed section
Select Subject:*

Joseph New CLA U select all
What are the child’s | Changes to meet the child/ young person’s needs (outcome) Update
Does the IRO endorse the p care needs and how

will they be met
Yes
“

What actions will be | action to be taken - Update

taken
Subjects What are the ct p g
3
met
Who will be | Responsible person - Update
Joseph Changes to me raspansible

New CLA (outcome)

ki, | Select the subject and Amend the details, -
and click onto Save Changes

Joseoh

Update child or young person's care plan (CSSW) : Joseph New CLA 2207656

HEUB0E 408

| Child's care plan (CSSW)

m IRO views and recommendations* First CLA Review

@ 1. Child's details
2. Agreed Care Plan
3. Nextactions

Agreed care plan

-
indicates completed section Does the IR0 endorse the Select Subject:*
Yes Joseph New CLA O select all
What are the child’s | what are the child's care needs and how will they be met - New Issues
care needs and how | added at update child of young person's care Plan
will they be met
Subjects What are the ¢ P
met “
What actions will be ' what actions will be taken - New Issues added at update child of young
Joseph Changes to m taken  person's care Plan
New CLA (outcome) Up
%
Joseph School attend ) 5
New CLA Who will be ' Who will be responsible - New Issues added at update child of young
respansible  person's care Plan
Select the subject and add “
. . . . v
deta”S, Click on Add if you wish A +n ha Anna Mo leeiiae 1indata nhild nfuninn narean'e
; —_—
to Add more details and Add Close
Close, if you finished

Follow the same guidance to update or Add details to the Health Plan and Education Plan
(PEP)
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Update child or young person's care plan (CSSW) : Joseph New CLA 2207656

HE @B E Jo &

Child's care plan (CSSW)

m 3 Nextactions
© 1. Child's details Mext Actians
© 2. Agreed Care Plan
3. Nextactions

@ indicates completed section

Next actions
Next action

Complete Section 3 Next actions |
—
Click Add

Update child or young person's care plan (CSSW): Joseph New CLA 2207656

HE 30 8 460

Child's care plan (CSSW)

Next actions

1. Child's details

Select action I Care / Pathway plan updated (terminates) VI |
Next Actions

2. Agreed Care Plan
Note
3. Nextactions
& indicates completed section

Nex]

From the drop-down menu — the only next

action is Care/Pathway updated (terminates)
And then Add and close

v
Add IAddandcluseI Close
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Social Work’s Report Subsequent CLA Review

Social Worker

The IRO will assign the Social workers Report Subsequent CLA Review the social worker

And you will be brought into the following screen

[ Access Mosaic Case Management - Work - Microsoft Edge - o X

/leftFrameHref=/mosdev/con

https://Ibc-dev-app.accessacloud.com/mosdev/frameset jsp?mainFrameHref=/mosdev/controller/subject/PER2207656%3FnoWorkViewRefresh%3Dtru

Home People ~ rganisations ©  Workers *  Contracts ~ ince~ Reports~ Tools ™~
~  Allocations (4] (¢}
@ < Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old) &
Iy Vi (¢}
Recently viewed > Person details
Summary | Case history
v Current work C [ Start
— e Deinovr o v metio _
-
Chronologies
& & Joseph Record of Life i
NewCLA  StoryWork Documents Address Change Open 21 Mar 2024
(2207656) Events
Main address 42 Mornington Crescent

B B o Visits i
@ & newCLa CLA visit (CSSW) ondon Looked after legal status
(181871) Education > NW17RB (View map)

Authority: Camden

& & Germia Social worker's Health Cluster team(s): No teams serve this address
Kerina report for initial
Lubin CLA review Looked after > From 18 Mar 2024
(2072749)  (CSSW) Basicdetalls Change

C2:Full care order

& & Germia Placement Currentwork
Kerina Arrangemer

o M) oft click onto ‘E and then start T ——

Assigned to: Tina Bailey,

WOI‘k #® B & social worker's report for subsequent CLA review (CSSW)

From the Incoming work folder or = [—»¢"

Update assignment

@ & Joseph S ’s
1 ort for
Start work =

Update assignment

Cancel work fealth on the person summary screen

taWillams

issessment @ B & Record of Life Story Work
(2207658)  (CSSW) Assigned to: Loretta Williams
8 8 LukeCLA  Placement B & Healthassessment (CSSW)

18 Amangeant L Ethnicity White / British Assigned to: Loretta Williams

(2207658)  Meeting (CSSW)

v | External system
= a ’ Fient O A o administration Service user groups ¢ X

Social worker's report for subsequent CLA review (CSSW) : Joseph New CLA 2207656
HE ®06B 6 4. &
| SW report for subsequent CLA review (CSSW)

m EbCty RS

e

People invited to the review meeting

3. Information on the
plan Name Agency Telephone Email address.
4. Review of the child's
oustent oare plan Foster Mum New CLA o
5. Social Worker's
t and vi =
e e e e Tina Bai CSSW QAU Switchboard 020 7974 5022 Tina.Bailey@camden.gov.uk 50

Mabile 07500607879

Complete Section 1 Child’s Details = ...coomsomsenscear 50
and Section 2 Meeting invitees, last 50
invitees will pre-populate or Click on > | fee
the delete icon @ to remove details
Click on the pencil icon # to edit
details’

Select Find to attend, attendees
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Once you have updated the invitee list send the following request

Status Assigned
Select Request type “  (date) to

O Required Admin - Send Invitations (CLA) ]

= =N

Click onto link — for How to Send a Request or go to Page 6

Social worker’s report for subsequent CLA review (CSSW) : Joseph New CLA 2207656 =

HE®BCE o & [X]

N B r———

© 1. Child's details *indicates required field

© 2. Meeting invitees oni Complete Sectlon 3 InfOI’matlon

© 3. Information on the
plan

« on the plan and Section 4 Review [
"t | the child’s current care plan. ’0
e ‘| The plan will pre-populate from o
:_onnec(cd person's S - t/Foster Carer As soon as possible -
a7 :‘WWS'H"Wﬁ" k! the upc,iated Chlld Or young As soon as possible 0
R 2l person’s care plan

@ indicates completed section

W Cl|ck on the penc“ icon rd to ed|t kble-Newlssues  When doesitneed to be 270

wil iid of young done New Issues update
o child of young person's care
Plan
 Add
Permanence plan
What are the child’s care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done Progress
5 S, _Sadd b

And you will be brought into the following screen.

Sacial worker's report for subsequent CLA review (CSSW) : Joseph New CLA 2207656 -

= N
HE =06 fo & [X]
| o H
m A-Review of the childs ¢ - _
What actions willbe Action to be taken - Update
taken

© 1. Child's details ‘indicates required field

© 2. Meeting invitees

© 3. Information on the £
plan

— Who will be | Responsible person - Update
& 4. Review of the child's T — responsible dtobe Progress
current care plan

willthey be met
5. Social Worker's
assessment and views

Only complete when there is a

ofinvolved Changes ta meet the child/ y 1be done - 70
professionals person's needs (outcome) U  ""hen does “::;:r‘: When it neads to be done - update
A6 Chid tamilvand .
ble 870
Update th .
p ate € p rog ress on Progress | Update progress on the Subsequent CLA Review] ble 870

the progress and the )
Save changes 5/0

» s update
v m Gancel B

 Add
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Please note: The updated child or young person’s care plan workflow step must
be finished before you start the Social workers Report Subsequent CLA Review,

as this will affect the pre-population

Follow the same process to update the progress for the Health Plan, Education Plan or

permanence plan if required.

Health plan

What are the child’s care needs and What actions will be taken  Who will be responsible

how will they be met

Record the responsible people
(SW Report Initial)

The actions will be taken
(SW Report Initial)

The child's care needs and how will
they be met (SW Report Initial)

Education plan (PEP)

What actions will be
taken

Who will be responsible  When does it need to be
done

What are the child's care
needs and how will they be
met

When does it need to be done

Timeframe when it needs to be
done (SW Report Initial)

The child's care needs and The actions to be Record the Timeframe when it needs to
how will they be met (SW taken (SW Report responsible (SW Report  be done (SW Report Initial)
Report Initial) Initial) Initial)

Social worker's report for subsequent CLA review (CSSW) : Joseph New CLA 2207656

CIE a@ma

© 1. Child's details
© 2. Meeting invitees Wh
@ 3. Information on the

plan

Complete section 5
Social worker’s
assessment and
views of involved
professional and
section 6 Child,
Family and
connected person’s
views

4. Review of the child's

current care plan
© 5. Sacial Worker's

assessment and views
of involved
professionals

6. Child, family and he
connected person's
views

A 7. Proposed new care an
plan

8. Nextactions
]

@ indicates completed section

What|
theirl
achi

jce and the support they are receiving? 2

ing their overall care plan experience and
?Show guidance

O section completed

7~

How will the pupil premium be
used to support this action

The pupil premium be used to
support this action (SW Report
Initial)

Progress

Update progress on the ’ G
Subseguent CLA Review
=
=F Add
Progress
Update progress on the , 0
Subsequent CLA Review
=
= Add
a

[%]

‘indicates required field
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Social worker’s report for subsequent CLA review (CSSW) : Joseph New CLA 2207656 .

FIENIEIEEIEAE [x]

m o e ——

© 1. Child’s details “indicates required field

© 2. Mesting invitees

@ 3. Information on the Date of this plan* | 02/04/2024 ]
plan

Needs to be completed for every review

© 4. Review of the child's Proposed Care plan
current care plan

©5. Social Worker's Subject  What are the child's care needs and how will they be met What actions will be taken Who will be responsible When does it need to be done
assessment and views
of involved
professionals  Add

"o s Section 7 The proposed care plan, proposed
Health Plan and Proposed PEP and Permanence
wa=erl  PlAN R

a

A 8. Nextactions

© indicates completed section

% Add

Proposed Health plan

What are the child's care needs and how will they be met What actions will be taken Wha will be responsible When does it need to be done

3 Add

*indicates required field

Select the subject and complete

CIEEICETAD the following.

| &swrepor

quent CLA revie

Proposed Care plan

Es Sowcr suspees What are the child's care needs

© 1. Child's details oseph N ) Selectall

e Nasdstotis campleted forn and how will they be met?
What are the child's what are the childs care needs.....(proposed care plan) social workers

3 Mt the Dateofthi  caronceds and how roport for LA Reviews <+—— What actions need to be taken?

will they be met
© 4. Review of the child's H H
Corventoarspian | - Who will be responsible?
Gs. mmr::::ﬂwm Subject  What are the chilc What actions v:wﬂu(tx;‘ ETZ\“RZ‘.Z’Q:W be taken.....(proposed care plan) social wmkers& When does |t need tO be done?

of involved
professionals

© 6. Child, family and

i e Gk e s @i 1 Select Add if you wish to add
s more details or Add and close if
S| e e s g you have finished adding to the
s memacon] ool proposed care plan.

z
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Social worker's report for subsequent CLA review (CSSW) : Joseph New CLA 2207656
CIEN =R

| A SW report for subsequent CLA review (CSSW) -
Select action ]ISut:laI worker’s report for CLA review completed v !

1. Child's details Next Actions N

© 2. Meeting invitees

Note
@ 3. Information on the

plan
4. Review of the child's

current care plan From the drop-down menu — the only next
e e S action is Social worker’s report for CLA review
e completed
@ 6. Child, family and
n?nnecled person's

‘ A Anext action and recipient m

© 7. Proposed new care
plan

A 8. Nextactions

& indicates completed section L
N

Add I Add and close I Close

Once you have completed the Social workers Report Subsequent CLA Review send the
following request.

D Required Team Manager Authorisation B

Click onto link — for How to Send a Request or go to Page 6
Click onto link — for How to Complete a requests or go to Page 7

And once the Managers has authorised, they will complete request, they will send the
following request

Q Required Team manager to notify CLA admin to send out [B
Social Work report

O Required Team manager to notify IRO social work report [I]
complete

Once all requests have sent the Team Manager will finish the workflow step

Social worker's report for subsequent CLA review (CSSW) : Joseph New CLA 2207656

3 Select E to FINISH workflow step

‘ SW report for subsequent CLA review (CSSW)

@ 1. Child's details
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Second CLA Review

The Reviewing Officer (IRO)

The IRO will assign themselves the Second CLA Review from the First CLA Review and will
find the workflow step within the Future work or Incoming

Second CLA review (CSSW): Joseph New CLA 2207656 o~

BE mB A4, a a

m 1. Information on the child

1. Information on the “indicates required field
child

2. Information on the Name of child | Jpseph New CLA @
plan

3. Review of the child's

e Please click on the below link for how

4. Record of meeting

 EERT to complete CLA Reviews

6. Permanence plan
7. Outcomes
8. Next actions Is the child in full time education?*

@ indicates completed section O Yes ®No On/A

Date of last dental appointment [}
Has the child had a dental appointment in the last 6 months?*

Oves o)

Does child have an advocate?*

Oves ® No

Chair ta provide child with details of advocacy options

Chair to contact team manager to prompt them to complete the Discharge from care form, for all children who are ta be discharged from care

Date child turns 18" | 10/01/2033 >

How to complete the CLA Review’s go to page 30
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Discharge from Care

Team Manager

If the decision is to Discharge from care, they IRO will assign the Discharge from Care
workflow step to the Team Manager to complete.

&

£

&

~  Allocations

B e —

Update assignment

Cancel work

Home Workers ools ~

People Organisations Reports Help

c

Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old)

~ Recently viewed e
Person details
~  Current work (¢ Start
Case notes
Type? Subject Title Documents Drag and drop image here or
= Visits
= Incoming work (1)

& JosephNew Discharge from

Left click onto & and then start
B work
2 From the Incoming work folder or

Demegsphis loforstion

Open 21Mar 2024

Looked after legal status
C2:Full care order

From 18 Mar 2024

Workflow map J| History

Child or young person in need plan (CSSW)
Assigned to: Loretta Williams

Hamm U on the person summary screen
2075012)

And you will be brought into the following screen

Discharge from Care : Joseph New CLA 2207656 =

H &2 m B8

< 0:0‘

l Discharge from Care I CSF care package

© indica

m The option 'Young Person turned 18 and remained with current cares

For children being discharged from care aged under 18 please select the most appropriate option from the

care aged under 18.

1. Discharge from Care
2. Next actions The of

tion ‘Period of being looked-after ceased for any other r
who go missing from placement and never return)

ason (where none of the other reasons apj

¥

ompleted secti

For young people discharged from care upo

Reason ceased to be looked after *

 adoption E12: Adopted - cansent dispensed with by
the court

E4A: Returned home to live with parent(s).
relative(s), or other person(s) with PR as
part of care planning process (NOT under
SGO or residence order/child arrangement
order)

E11: Adopted - application
order unopposed

E3: Care taken over by another local
authority in the UK

E41: Residence order (or, from 22 April 2014,
achild arrangement order which sets out
with whom the child is to live) granted

E13: Left care to live with
relative(s). or othy

EA46: SGO made to fprmer foster carer(s), £47: SGO made to carer(s), other than
other than relativeff) or friend( former foster carer(s). who was/a
relative(s) or friend(;
£6: Moved to independent living
arrangement: accommodation providing NO

E5: Moved to indepfpndent living
arrangement: supgbrtive

vice/support arrangements
Sit, own flat, living with friends)
both children discharged from
nd at age 18

Select the appropriate reason
that child/young person ceased to
be looked after

odation on remand ended

Ined 18 and remained with
s (all placement types inc
rrangements). MUST NOT BE
R CHILDREN DISCHARGED

FROM CARE WHO ARE AGED UNDER 18

all placement types inc. staying put arrangements)’ should never be selected for cl

n turning 18, the appropriate option below should be used to capture the destination of the young per

Discharge from Care
Start work iSpencer

Update assignment
taWilliams

B R e et

iren being discharged from

should only be used where no other option applies (for example children

£2: Child died

E48: Returned home to ive with pare

or other person(s) with PR wi
was NOT part of care planning process (NOT
under a SGO o residence order/child
arrangement order)

O E45: 560 made to for
who was/are a relative(s)

foster carer(s),
or friend(s)

or friend

E7: Transferred to residel
adult sacial care services

E15: Age assessment determined child is
aged 18 or over (a UASC whose age has
been disputed)

@ E8: Period of being looked-after ceased for
any other reason (anly to be used where
none of the other options apply)
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Discharge from Care : Joseph New CLA 2207656

H & kB cE & .8

2. Next actions i i
octors | 2o [ — 2| the appropriate next actions and
(i L= Next Actions - h . k
i Closure Record.
e . < assign to the appropriate worker
indicates completed section
Romains cpan for CYPDS Shor Besks provision anly and Add and close
YPturned 18
Next action —
Priority
O B urgent ® B Normal O HirLaw Sradd

Add Add and close Close

IR TR LIS BEE UL R Once you have added the next actions, Click
onto the request icon * &
CIEN /< |

Discharge from Care CSF care package _

1. Discharge from Care Next Actions

O Required Resources/Fostering - Close Placement (TM/SP to send) @

Assign: to the Duty Worker CSSW resources/Duty Worker Fostering or Kim Abou Obida

Resources/Fostering/Kim will:
e End the placement
e Liaise with LAC Admin to end the LAC placement codes

e Finish the step

Status Assigned
Select Request type + (date) to
® Required CLA Admin - Codes, Out-of-Borough Notification @

(Fostering/Resources to send)

@ Please note: Fostering/Resources to send the above request to LAC Admin

45


https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg
https://en.wikipedia.org/wiki/File:Info_icon_002.svg

Click onto link — for How to Send a Request go to page 6
Click onto link — for How to Complete a requests go to page 7

Discharge from Care : Joseph New CLA 2207656

H & [

Discharge from Care CSF care package

© 1. Discharge from Care

select 4 to FINISH workflow step

Next Actions
2. Next actions

& indicates completed section
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