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Child Protection Process Charts

You can initiate a Strategy Discussion from most Workflow steps, e.g., Contact, Contact & Referral,
LAC Review, CIN Review, UASC Assessment, C&F Assessment)

- e S
Contact &Referral

Child In Need Review

1. Initial SD Meeting
2. Comments Segment
3. Meeting Comments
4. Chronology

UASC Assessment

Child and Family Assessment
LAC Reviews )

SD to be held within 3 days
of concerns being raised,
unless immediate response
required

No Further Action +

To be selected when decision
to convene a ICPC or when
sec 47 has been completed

1. Initial CP Chairs Report/Updated
CP plan.

2. Conference Segment

Including 10 more additional forms

1. Final Outcome of S47 Invest.
2. Comments Segment

3. Assessment Segment

4. Chronology

1. Review SD Meeting
2. Comments Segment
3. Meeting Comments
4. Chronology

To be completed within 15 days
of the SD were a S47 has been
initiated

1
1. Review CP Chairs Report/Updated CP

To be completed within 10 days from
the Initial CP Conference & 6 weeks

Tob leted 6 months
0 be completed every thereafter

1. Review CP SW Report Record of Core Group Meeting

2. Child & Family Assess
3.CCE Review Risk Assess
4 Comments Segment

plan.
2. Conference segment

To be completed every 6 months

KEY

- Workflow Steps

- Workflow Start and End

D]] Mosaic Multiple Forms

<> Authorisation

To be completed every 6 months




Strategy Discussion

If you are working with the child or a new referral and there are CP concerns you can send a
next action of strategy discussion from most workflow steps e.g., Contact, Child and
Family Assessment.

The Strategy discussion is to be held within 3 days of concern being raised unless an
immediate response is required.

The Strategy Discussion will appear within your Incoming Work Folder and appear on the
current work of the person summary screen

= People ¥ Organisations v Workers v Contracts v Finance v Reports v Tools v Help ~ D -

Person Summary - Phillip Senderos (2187665) 3

Person Details >

Start

Case Notes
Documents
Events

Visits

Education »

Health >

LAC »

Legal Status

Offences

Registrations

Strategy Discussion - Phillip Senderos (2187665)

B EUEHBBEI 8

Demographic Information

Context: Child
Date of Birth: 25/08/2016 (5 years old)

Address:
(Address Type : Main Address)
10 Abbot's Place
London
NW6 4NP (View Map)
Authority: Camden
Ward: Kilburn
Lives with others
Council tenant

Gender: Male

First Language: English

Fluency In English: Age appropriate
Ethnicity: White / British

Religion: No Religion

Current Work

E @ Strategy Discussion (Loretta Williamd) Start ) Summary,

Personal Relationships

Cousin of Kyle Fletcher

Click on Start and you will be
brought into the following screen

Order Equipment

[X]

Sections Phillip Senderdqs 25/08/2016 Male

White / British none English 0

[Jsection completed

1. Family membership =
H =
2. Information on the Complete the relevant Sections
strategy
densionimeeinge. 1 1-5 and complete the Meeting
3. Actions pEiE
4. Decisions Name Segment tab Address  Relationship to child
5. Actions Taken
@ indicates completed section Jackie Mother 70
Teddy Senderos 23/11/1967 Male White / British None Father 5 f G
e

Within Section 5 Action taken — this is where you will select the next action within the CP
process. If the decision is to have a conference you will firstly select the next action of Final
Outcome of Section 47 Enquiry




Strategy Discussion © Phillip Senderos (2187665)

HYEBE FRd.n B (X]

[ Initial Strategy Discussion/Meeting I Meeting segment I Comments Segment

© 1. Family membership Next Actions

© 2. Information on the
strategy
discussion/meeting

Next actions
© 3. Actions

@ 4. Decisions Next action Assigned 1o ity Status

5. Actions Taken Select ADD >
@ indicates completed section > Add

And you will be brought into the Actions Taken screen to choose the Next action(s).

For cases where there are no ongoing concerns following the strategy discussion, NFA
can be chosen from the drop down.

There is no option to pass an NFA action to a worker as it is not a new piece of work.
Rather, it terminates the workflow.

Strategy Discussion : Test Test (2075012)

H 9 &0 28 o> 8 E
I Initial Strategy Discussion/Meeting -- Please Select -- =

Child already subject to a CP plan
Closure Record

Final Outcome of Section 47 Enquiry
Leegal Planning Reférrarand Recommendations
Select actio { No Further Action

efer to Care Pathways Batiel

A 3

- Next actions
Sectio

i

Do £4g Repeat GYPLS Child and Family Assessment
Note | Repeat CYPOS Preparing for Adulthood Assessment
Review Stratggy Discussion
Sexual Abuse] Allegation
Nex Priority

®) oz From the drop-down menu — e

select No Further Action

Add Add and Close Close

NOTE: The Strategy Discussion workflow constitute a separate workflow different from the
assessment workflow or CIN/CP workflow. It is therefore important to note that the choice of
No Further Action (NFA) as your next action will terminate the Strategy Discussion
workflow. In which case you MUST revert to either the Assessment workflow if in the
process of completing one OR to the current CIN/LAC workflow to send social worker the
next action needed to progress and record continuing case work.



Where a section 47 investigation will be undertaken, the sw should choose Final
Outcome of section 47 enquiry

Strategy Discussion = Phillip Senderos (2187665) -

BEEREA B 8 (X]

o H _
Select action | - Please Select - ~]
Ne

Secti
© 1. Family membership - Please Select -
o2 o o

Chilg Alcaashs
Tosure Racord

. Information on the
strategy
discussion/meeting

f Section 47 Enquiry
n

@ 3. Actions Rafer to Care Pathways Panel
Ropealdssossmant
4. D itus.
[ Jasbee | Repeal CYPDS Chid argl FamTy Assessment
5. Actions Taken Priority | Repeat CYPDS Prepar b for Adulthood Assassment
Raview Strategy Discuss Fadd

" B Low

@ indicates completed section Ok Urgent Sexual Abuse Allegation

From the drop- down menu —
select Final Outcome of Section
47 Enquiry

Add Add and Close Close

The worker should then pass to the appropriate worker, click on Add and then Close

Strategy Discussion - Phillip Senderos (2187665)

HEEMREEHI 8 (X

E—

TeiSsgtion 47 Enquiry
© 1. Family membership Ne

B Find  Clear | AssignToMe |
discussion/meeting o
© 3. Actions

© 4. Decisions

Pass to worker | | gretta Williams

itus
Pass to team | — Please Select — hd

5. Actions Taken
Zrada

@ indicates completed section .
Pass to the appropriate worker

And then ‘Add and Close’

Add ‘Add and Close Close




How to send a request and authorise a request

Once the strategy discussion document has been completed, you will need to send a
request for Manager’s Authorisation

4B

Click on the following Request icon

Strategy Discussion - Phill: Senderos (2187665)
CIVIEIEEEIEREYAEY 8

Secti
© 1. Family membership Next Actions
02

2. Information on the
strategy
discussion/meeting

Next actions

© 3. Actions
© 4. Decisions Next action Assigned to Reason Note Priority Status
5. Actions Taken
© indicates completed section Final Outcome of Section 47 Enquiry Loretta Williams [E] Proposed 20
! !
Dada

And you will be brought into the New Request screen

Strategy Discussion - Phillip Senderos (2187665)

B EERgESe B (X
l Initial Strategy Discussion/Meeting T Meeting segment ] Comments Segment
New Roquest Select: Required Team Manager

Authorisation — please note Required in
© 2. iformaton on the bold means that it's a mandatory request
discussion/meeting ‘7‘ Chair - Complefe orms & Attach Minutes and mUSt be Completed before you Can

© 3. Actions (2 PO Authorisation to go to Legal Planning Meeting ..
finish the workflow step

© 4. Decisions

Sections

© 1. Family membership

REQUIRED Team Manager Authorisation

TM Authorisation to go to Legal Planning Meeting

5. Actions Taken

@ indicates completed section — [ |
iﬂdd

w «—]| Clickon FIND

Pass to Team™ | - Please Select -- v

(@ This reauest will be sent when vou next save

OK Cancel




And you will be brought into the Find Worker screen

At least one field marked with a # is required

Enter in the details of the senior or
manager and then click on FIND

Last Name # Williams

First Name # Loretta

Include only workers with a current role l

Cancel

And you will be brought into the Find Worker Results screen

Find Worker Results

Searched for: First Name: Loretta, Last Name: Williams, Include only workers with a current role: Checked

Show entries

D Other Workers Y ob Title £
7003989 Loretta Williams Corelodg

Showing 1 to 1 of 1 entries

Select the appropriate senior
manager by selecting the name

<>

You will be brought back to the New Request screen. Click OK.

And you will be brought to the following screen and then you need to click on the m to
save and close and this will send the request to your Senior/TM

Strategy Discussion = Phillip Senderos (2187665)

HEMEREEI S8

[ Initial Strategy Discussion/Meeling T Meeting segment ] Comments Segment
Sections 5. Actions Taken
© 1. Family membership Next Actions

© 2. Information on the
strategy

discussion/meeting
Next actions
© 3. Actions.
© 4. Decisions Next action Assigned to Reason Note Priority Status
5. Actions Taken
Final Outcome of Section 47 Enquiry Loretta Williams Proposed 20

@ indicates completed section

iAdd




And you will get the following message

Strategy Discussion - Phillip Senderos (2187665)

HEEREEIo 8

l Initial Strategy Discussion/Meeting I Meeting segment T Comments Segment

= GBS R e T LML I, DG LG R LS8 _
o

Family membership Next Actions

© 2. Information on the

strategy .

discussion/meeting e Click on Yes
© 3. Actions
© 4. Decisions Next action AssignedNg Reason Note TOTTTY STATIS.

Actions Taken

o T earedhp e erion Final Outcome of Section 47 Enquiry Loretta Williams & Proposed 720

3Add

You will be brought back to the Person Summary screen of your client

A [ Feovle~ Organisations v Workers v Contracts v Finance v Reparts v Tools v Help »

» Allocations

Person Summary - Phillip Senderos (2187665)

» Recently Viewed =
Person Detalls >
Demographic Information Current Work
Current Work = grap!
Start
Type v Title subject (D) P Context: Child [ B strateqy Discussion (Laretta Williams) Resume | Summary
& Incoming Requests [1] Bocumants Date of Birth: 25/08/2016 (5 years old)

Address:

(Address Type : Main Address)
Visits 10 Abbot's Place
London
NWE 4NP (View Map)
Autharin: Camdon

Events

Personal Relationships

Cousin of Kyle Fletcher

Fducation

You will also see the incomplete
7 Strategy Discussion within the current
You will see that the work on the person summary screen

Strategy Discussion
within the incomplete
work folder & it is
highlighted as a request

has been sent

10



@BO Loretta Williams

» Allocations

» Recently Viewed

QR e

Current Work

Subject (ID)

Incoming Requests

The senior/manager will pick on the
& Team Manager request from their Incoming Request
Authorisation:Strategy f/Senderos . - -
S ——— (2187665) folder. Left click onto the following icon

Incomplete Worlef

ré] and then Resume Work

And you will be brought back into the Strategy Discussion step to check the contents of the
Strategy Discussion form and then authorise it.

Strategy Discussion

hillip Senderos (2187665)

45—/ Click onto the request icon

l Initial Strategy Discussion/MeeTmg I Meeting segment T Com

1. Family membership

© 2. Information on the Introduction
strategy

discussion/meeting This should be a record of the decisions of any strategy discussion or meeting.

© 3. Actions
© 4. Decisions
5. Actions Taken Children living in the household
@ indicates completed section
Name Date of birth Gender Address Ethnicity Religion Language Legal status

Phillip Senderos 25/08/2016 Male White / British none English ’ u

iAdd

Strategy Discussion - Phillip Senderos (2187665)

=
B EUEBEEID S (X
williams)

l Initial Strategy Discussion/M

Sections (3 send request
) 1. Family membership
© 2. Information on the Introduction
strategy

discussion/meeting This should be a

05 Ao Click onto the Team Authorisation
© 4. Decisions

e request

@ indicates completed section

Name Date of birth Gender Address Ethnicity Religion Language Legal status

Phillip Senderos 25/08/2016 Male White / British none English ’ 0

And you will be brought into the Sent Request screen

11




Strategy Discussion - Phillip Senderos (2187665)

|
HEEB2EE4. 8 (X
1. Family membership Request Type: Team Manager Authorisation (Required)
© 2. Information on the Intro
strategy yvou may Complete, Withdraw or Return the request, change the Note or Reassign to another party.
discussion/meeting This 4
© 3. Actions. Status
© 4. Decisions. gt
5. Actions Taken Sent Withdrawn | ®icompleted
@ indicates completed section Returned y
N.
i Note } ¥
Phill 20
—
The senior/TM will click into
Status History H H
complete and if required can
DateTime Action
add a note
Nam 10/12/2021 15:32 Sent to Lo
Jacki rdi'J
Tedc OK  Cancel 70
Frada

Once the senior/TM has authorised the request, they will then FINISH the workflow step by

clicking on the following icon a and then next action of Final Outcome of Section 47
Enquiry will be sent to the worker.

But if the choice of next action is No Further Action, the workflow is terminated, and
nothing gets sent to the worker. Manager must then revert to the assessment workflow or
ongoing CIN/LAC workflow to send a next action of work to the social worker.

Strategy Discussion - Phillin Senderos (2187665)

Click on the ‘FINISH’ button to
[ hulmle Discussion/Mee! f|n|sh WOFkﬂOW Step

5. Actions Taken

Sections

© . Family membership Next Actions

© 2. Information on the
strategy
discussion/meeting
Next actions
© 3. Actions
© 4. Decisions Next action Assigned to Reason Note Priority Status

5. Actions 1aken
Final Outcome of Section 47 Enquiry Loretta Williams & Proposed 20

iAdd

@ indicates completed section

And you will be taken back to the Person Summary screen of the client

12




Final Outcome of Section 47 Enquiry

This step will only be required if, following the strategy discussion, it has been decided that a
section 47 enquiry will be carried out.

- People v Organisations »  Workers v Contracts v Finance v Reports v Tools v Help +
@ B 0 Loretta Williams G g ) e o ey ool p

» Allocations

Person Summary - Phillip Senderos (2187665) 4

Curren® Wink

Current Work

-
» Recently Viewed =
&

You will find the next
action e.g., the Final

Stclon 7 Outcome of Section 47 . %)

=] ncomploawork 2l investigation on the Cousin of Kyle Fletcher

person summary and

within the worker’s

Incoming work

v

& ] Final Outcome of Section 47 Investigation (Loretta Williams) Start |
SUMMmary
Incoming Work [1]

Phillip

- People v Organisations v Workers v Contracts v Finance v Reports v Tools v Help v

» Allocations

Person Summary — Phillip Senderos (2187665) )

» Recently Viewed
Person Detail

The worker can start work from either
the person summary screen or the
Incoming work folder

R R 8

Current Work

Subject (ID)

Mickey Mouse

RSSO W
/ Mouse WaTTKITOUTTT
(2187666) Health N Lives with others ELMS2
Cancel Work Council tenant
Kyle Fletcher

And you will be brought into the Final Outcome of Section 47 Investigation step

Final Outcome of Section 47 Investigation - Phillip Senderos (2187665)
e
HEMEB*BE-IHI S [X]

1. Information on child/young person and family

Information on This form should £ the cor 47 onouiee bac boon ad o0 busthor stratony are to be held, It should not be completed if
child/young person the child is alread

and family
2. In‘llorml,,nmn onthe  g—Llisshould record Complete the relevant SeCtlons orker who carrfed out the investigation

mvestigation 1-5 and send request to your

3. Further actions

e Name Manager or Senior anguage  Legal status

5. Actions Taken Phillip Senderos nglish 70
[/] Iindicates completed section

Pradd
Household members and other significant adults
Name Date of birth Gender PR Address  Ethnicity Religion  Relationship to child
Jackie Senderos 07/04/1965 Female J White / British None Mother ’ 0
-
Teddy Senderos 23/11/1967 Male White / British None Father = ’ 0
iAdd

Section completed

13




Once completed send request to Team Manager/Senior
Please refer to pages 7-11 for guidance how to send and authorise a request

Within Section 5 Action taken — this is where you will select the next action within the CP
process if the decision is having a Conference you will firstly select the next action of Initial
Child Protection Conference

Final Outcome of Section 47 Investigation - Phillip Senderos (2187665)

HEUEBEEBI B (X]

Sections _

| Select action | Initial Child Protection Conference ~
@ 1. Information on Ne

child/young person

[ send Immediately?
and family — 71

© 2. Information on the [ a Pass to worker  Find Clear Assign To Me
section 47
investigation

© 3. Further actions
© 4. Decision

[a5. Acioms Taken ] If you are the worker completing the Initial
© indicates complaed section Child Protection Conference click on to
‘Assign To Me’ and your name will
prepopulate within the pass to worker field
and if you are not, the worker you will need
to click on to ‘FIND’ and search for the

iﬂdd

Add Add and Close Close

Final Outcome of Section 47 Investigation - Phillip Senderos (2187665)

3 8 X]
CEIPEEEED
S _
Select action | Initial Child Protection Conference v

© 1. Information on Ne

child /young person ) send Immediately?
and family

© 2. Information on the [ a Pass to workm‘| Loretta Williams ‘ Find  Clear | Assign To Me ]
section 47 — e =

investigation

© 3. Further actions

© 4. Decision K
TS Pass to team | -- Please Seloct -- v =
. Actions Taken
Note Dada

@ indicates completed section

Priority

B Now click onto ‘Add and Close’

l

Add Add and Close Close




Final Outcome of Section 47 Investigation - Phillip Senderos (2187665)

HE)g BEEF 8

© 1. Anformation on I

A

..| Click on the FINISH button to
finish workflow step

©3.
© 4. 'oeorso

5. Actions Taken

@ indicates completed section

Initial Child Protection Conference

5. Actions Taken

Next actions

Assigned to Reason Note Priority Status

Loretta Williams B

15
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Initial Child Protection Conference

- B People v  Organisations v Workers v Contracts v Finance v Reports v Tools v  Help v D -
» Allocations =

You will find the next

action e.g., the Initial
» Child Protection

Initial Child Protection

e )%= Conference on the

person summary and
e e within the worker’s ;

View Equipment

Incoming work

665) 4

+ Recently Viewed

Current Work
Current Work

Personal Relationships

Cousin of Kyle Fletcher
Assign Work

And you will be taken into the following screen Initial Child Protection Conference

Initial Child Protection - Conference : Phillip Senderos (2187665)

HEEB8R4o> 8 (X

l CP Chairs Monitoring F Conference segment

1. Ch'\d Protection Conference - Chairs Monitoring Form

1. Child Protection
Conference — Chairs
Monitoring Form

*indicates required field

2. Actions Taken Children subject to conference

@ indicates completed section Name} Date of birth Gender Altendance Consultation

T

You will need to complete children subject to
conference table on the CP Chairs Monitoring

Form and also complete the Conference
segment

To add the children subject to the conference,

L Lone parents

| Child to child abuse

16



Initial Child Protection — Conference : Phillip Senderos (2187665) -
HUEB 4. 8 (X

Children subject to conference
n _
Name | phillip senderos

1. Child Protection
Conference - Chairs
Monitoring Form Date of birth | 55,08,2016

2. Actions Taken

tes required field

Gender | a0
@ indicates completed section N

Attendance®  — Please Select — ~

Consultation® - Please Select - v iﬂdﬂ

Fa

Now click onto ‘Add and Close’

v

Add Add and Close lose
[ child to child abuse

Initial Child Protection - Conference - Phillip Senderos (2187665)

EH@B‘_@J«»%B (X

1. Child Protection Conference - Chairs Monitoring Form

1. Chil

Conf . *indicates required field
1 Click onto the Conference segment D
@ indicates e Consultation
Phillip Senderos 25/08/2016 Male , ﬂ

‘ Fnaa |

Family Circumstances - Please tick relevant boxes

Namactic Viinlanca

You will now need to complete the Conference segment and all the attendees

Initial Child Protection - Conference : Phillip Senderos (2187665)

B EEBEEID S (X

[ CP Chairs Monitoring Form Conference segment

1. Conference

From the drop-down menu select the Initial
Child Protection Conference

@ indicates completed section

Conference Type® | Initial Child Protection Conference ~| Record the Planned date and leave the Actual
T T B date blank until after the conference

Actual date* B

Sason ot o plasned |~ Sot . Record the Location and Responsible Worker
Location [ Crowndale and ReSponslbIe Manager

Responsible Worker

Loretta Williams —

Responsible Manager | yerunde Bright

Attendees

To prevent the risk of data breach, it is IMPERATIVE that SWs double check the list of attendees, adding or deleting members and ensuring addresses are
up to date

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

17



Initial Child Protection - Conference = Phillip Senderos (2187665)

HEME0BEE~-ID 8

[ CP Chairs Monitoring Form J Conference segment
Responsible Worker | orerta williams

tions Responsible Manager | yerunde Bright
1. Conference

@ indicates completed section Auendees

To prevent the risk of data breach, it is IMPERATIVE that SWs double check the list of attendees, adding or deleting members and ensuring addresses are
up to date

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

Attendees
Name Organisation Address Phone Role ParticipationCode Attended Sent Report Report Date Invitation  Notes
Sent
Child protection plan history
To

From

And you will be brought into the Find Party screen

Initial Child Protection - Conference = Phillip Senderos (2187665)
= [=]

HEME0*BE-I,o 8

| CP Chairs Monitoring Form I Conference segment

o’
[
i

1. Conference

. ring addresses are

© indicates completed section
’ At least one field marked with a # is required
The presence of the space character in Post Code will affect search results

) Last Name#  Senderos [.) use 'sounds like' for last name tation  Notes

First Name(s) Kim

pFlnd

Flat No. Building Name#

Add the last name and add the
1 oa| first name and then click on
Person FIND

Adult Child @ Both y Mpte ) Female (@) Any

Other Reference#

Dafarancs Tima
o Last Find Clear Form Cancel

And you will be brought into the Find Person Results Screen

Initial Child Protection - Conference : Phillip Senderos (2187665)
HEEREERIo 8 (X
[ CP Chairs Monitoring Form | Conference segment

Te ring addresses are
1. Conference " Find Person Results
B
plidica:axicuplmta asck 1 Searched for: Last Name: Senderos, First Name(s): Kim
| Name Address

Select the name

21§/668 Kimberley Senderos 21) Eversholt STE&T, Tondon, NwW

Showing 1 1 of 1 ¢

Find Again Add New Cancel

|Section completed

18




And you will be brought into the attendee’s screen

Initial Child Protection - Conference : Phillip Senderos (2187665)

B 8EMBE5H40 8 (X

| CP Chairs Monitoring Form | Conference segment

o -
up Name imberley Senderos W

1. Conference

Bu
@ indicates completed section Organisation @

Select the Role from the drop-down
. s 150 menu ONLY and leave the remaining
fields for the Business Support
(Minute Takers) to complete.
p— Now click on ‘Add and Close’ to add
Particpation Code — Paase Sl any family members who will be
- e attending the conference.

Address 212 Eversholt Street

Phone No

[] sent Apologies

[} Report Expected

[ report submitted

Date Invitation Sent L] -
Add (" Add and Close ) Close

Initial Child Protection - Conference : Phillip Senderos (2187665)

HEE0BE 548 (X
l CP Chairs Monitoring Form Conference segment

Attendees
Sections

Moo " Name Organisation Address  Phone Role  ParticipationCode Attended Sent Report  Report Date Notes
No Apologies Expected Submitted Invitation

@ indicates completed section

Kimberley 212 Parent Z0
Senderos Eversholt

Street

London

NWI 16D

Select Find and continue to
add the attendees

Type

[Isection completed

19




Initial Child Protection - Conference : Phillip Senderos (2187665)

B EEBAEEdo 8 (X

[ CP Chairs Monitoring Form I Conference segment

B
U1 Find perso Find Worker Ur
1. Conference
B

@ indicates completed section

Click on the tab Find Worker
and add the Last Name and
First Name click on FIND

Last Name # Williams

First Name #

Include only workers with a current role

¥ 70
1
Cancel
=

Kevin 0 Parent 870
Hart Abbot's

Place

London

NW6 ANP

o

You will then be brought in the Find Worker Results screen

Initial Child Protection - Conference : Phillip Senderos (2187665)

H4MEMB8/40n 8 [ X]
| CP Chairs Monitoring Form | Conference segment

Find Party

Z0

K
5

1. Conference Find Worker Results

Sections

Searched for: First Name: Loretta, Last Name: Williams, Include only workers with a current role: Checked

Select the Worker from the
results screen

@ indicates completed section

orelogic Worker

Showing 1 to 1 of 1 entries.

Find Again Cancel

((Jsection completed

Initial Child Protection - Conference . Phillip Senderos (2187665)

HEER0640n 8 [X]

. o

5

Name | gretta Williams @

1. Conference

© ndiates ompleed section oot R @ Select the Role from the drop-down
menu ONLY and leave the remaining
fields for the Business Support (Minute
Takers) to complete.

Now click on ‘Add and Close’ to add

' I., WSW other family members who will be

Atronded attending the conference.

sent Apologies

=

Phone No

Report Expected

(
[
(
[) Report Submitted

Date Invitation Sent L] V} -

Add Add and Close Close




And now Click onto FIND Organisation

Initial Child Protection - Conference - Phillip Senderos (2187665)

HEUEBEEID S 8

Find Party

Sections X 270
t | FindPerson | Find Worker | Find Organisation | Manual Input
1. Conference

@ indicates completed section

e s (G Click on Find Organisations tab add
0+ the name and then click on FIND

Street #

=

Post Code # Find
Other Reference #

Sector v
1 Sub Sector Vv

Type bl

am:sl

Initial Child Protection — Conference : Phillip Senderos (2187665)

HEUEBEEI 8 (X

Sect - =

1. Conference

@ indicates completed section Organisation  caMHs - Tavistack

Adress Select the Role from the drop-down

" menu ONLY and leave the rest for the
Prane o w20 855 253 Business Support (Minute Takers).
Now click on ‘Add and Close’ to add
- ol criaans s e e sees. | OtHET WOrkers who will be attending the
e e S conference and then add and close.
Attended
[} sent Apolagies
[ report Expected
[} Report Submitted

Date Invitation Sent £
Add  (Addand Close ) Close




Initial Child Protection - Conference : Phillip Senderos (2187665)

HEEBBE4 8 (%]

Sections

1. Conference

@ indicates completed section

Name ' caroline Walker

Organisation | aCg Child Minder sei .
s Click on Manual Input tab add all the
relevant information and click on Add
Phone No and Close
Role*  Child Minder ~
Participation Code - Please Select -- v
[ Attended

] sent Apologies

(] Report Expected \4 =

Add Add and Close lose

Once all the attendees have been added

You will now need to send a request to CSSW Business Support Team (Safeguarding
and Meetings to send out all the invites to the attendees

Initial Child Protection - Ciference © Phillip Senderos (2187665)
a: i X/
H 4 EMAE oD B
Name Organisation Address  Phone No  Role ParticipationCode  Attended  Sent Report  Report Date Notes
I Expected b d
. Sent
- ceend - Click on Request
dicat Parent
@ indicates comp) -
Street
London
NW1 18D
=
Kevin 10 Parent E
Hart Abbot's
Place
London
NW6 NP
Loretta  CSSW CSSW - E
Williams  Children and Social
Families Worker
Division
CAMHS - Switchboard ~ Child and =
Tavistock 020 8938 Adolescent
2638 Mental
Fax 020 Health
7431 9021 Services
=
Caroline  ACE Child Child E )
Walker  Minder Minder
services
4 »
| & =
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Initial Child Protection - Conference : Phillip Senderos (2187665)

EEEE-EYIEY X
1. Conference Select Request Typ Basol a £y
dican lotat[zach () REQUIRED Admin - Minute Takers Responsibill H H
© indicates compleed secton : The first request to be sent is the
:’!‘: REQUIRED Admin - Send Invitations (CP)
REQUIRED IRO, CPO Authorisation Req uired — Send Invitations (CP)
Notify Head of QA Unit of cancelled ICPC §
PQ Authorisation to go to Legal Planning Meet
Team Manager Authorisation of Addend
() TM Authorisation to go to Legal Planning Meeting
. _______________________________________________________________________________} S
Note
=
=
Pass to Worker® Find -
OK Cancel E
services
4 »
= e
Pass to Team and Select CSSW
Pass to Worker* Find

Business Support Team
(Safeguarding and Meetings) and
click on ok

Pass to Team™ | CSSW Business Support Team (Safeguarding and Meetings) v E“'

@ This request will be sent when you next save.

° Cancel

And you will be brought in the following screen and then you need to click on the m to save
and close and this will send the request to Business Support Team

Initial Child Protection - Conference : Phillip Senderos (2187665)

= QBB E G B
[ CP Chairs Monitoring Form I Conference segment

Name Organisation Address
Sections Expected
Sent

1. Conference

PhoneNo  Role ParticipationCode Attended Sent Report  Report Date Notes

Kimberley 212 Parent
Senderos Eversholt

Street

London

NW1 1BD

@ indicates completed section

Kevin 10 Parent
Hart Abbot's

Place

London

NW6 4NP
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And you will get the following message

Initial Child Protection - Conference - Phillip Senderos (2187665)

‘B &Y (X
H @ 03 2@ o® 8
[ CP Chairs Monitoring Form I Conference segment
Name Organisation  Addre¢ Report  Report Date Notes
Do you wish to save changes made to the Initial Child Protection -  91e$ Expected Submitted L""’:‘“""
Conference? o
1. Conference
@ indicates completed section Kimberley 212
Senderos Evers| .
= Click on Yes
Londc <
NW1
=
Kevin 10 Parent =
Hart Abbot's
Place
London
NW6 4NP
Loretta cssw CSSW - E
Williams  Children and social
Families Worker
Division
=
CAMHS - Switchboard  Child and =
Tavistock 0208938  Adolescent

You will be brought back to the Person Summary screen of your client

» Allocations

A [ Peovle ~ Organisations «  Workers v Contracts v Finance + Reports v Tools v Help «

Person Summary - Phillip Senderos (2187665) 4
» Recently Viewed e

Person Details »
Demographic Information

Start
Type v Title Subject (D) Case Notes Context: Child [ B iniial child Protection - Conference (Loretta Williams) Resume

= 95 ummary
=) Incomplete Work (3] Date of Birth: 25/08/2016 (5 years old)

Documents

Address.
Events 'ﬁfg;}fg&"ﬁ;r""' ixddiess) Personal Relationships
Phillip London N
fer [s»umgmsJ caodation . :uwlﬁ:r?‘(: "c’fr‘n”afﬁm zo‘.lm}ukm Kyle Fletcher
CIN Review Meeting  <Y&Hletcher Health ' r Wi aners = I_l = l .
— ol e You will also see the incomplete initial
T Child Protection conference step within
the current work on the person

You will see that the initial

child protection conference
within the Incomplete work
folder & it is highlighted as a
request has been sent

Business support will pick up the invite request from their inbox

Susan Cairns ~

» Allocations =

Current Work =

= Incoming n

Left click and click
on Resume

s Invitations (CP):Initial Phillip {
[E Child Projectifi——t>+674]

Resume Work

Assign
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And you will be brought back into the Initial Child Protection Conference

0s (2187665) -

4 4

0
ce segment

A Conferer
g Y. S

[ A CP Chairs Monitoring Forr

1. Child Protection Conference — Chairs Monitoring Form

Business support would then
click onto to the conference
segment to get information for
all the attendees

Sections

Al C hild Protection
Conference - Chairs
Monitoring Form

*indicates required field

rence

A 2. Actions Taken

@ indicates completed section Consultation

A Missing mandatory field / ﬂ

ihdﬂ

Family Circumstances — Please tick relevant boxes

Domestic Vialence

Initial Child Protection - Conference = Phillip Senderos (2187665)

B YMERAE~LI B [x]

Location ' Crowndale
A '. Conference

© Indicates completed section Responsible Worker | | oretta Williams

Responsible Manager  yerynde Bright

Attendees

Once the invites have been sent
Business Support will click onto
the pencil to edit

To prevent the risk of data breach, it is IMPERATIVE that S
up to date

esses are

Business support staff should triple check accuracy of list

Organisation Address PhoneNo  Role ParticipationCode  Attended Sent Report  Report Date Notes
Apologies Expected Submitted Invitation

Sent
10 Parent
Abbot's
Place

London
NW6 4NP
=
™ 212 Parent 270
s Eversholt
Street >

25




And you will be taken to the following screen

Initial Child Protection - Conference : Phillip Senderos (2187665) -

BEERCEEI B [x]

l A CP Chairs Monitoring Form I A Conference segment

Attendees

Sections London .
NW1 1BD
B & 820
@ indicates completed section s Phone No
@
570
Role* Parent v
Participation Code  -- Please Selact — ol
( Attended 5, u
) sent Apologies
[} Report Expected
And record the date the
e rtatonsent 1310202 BN Y invitations where sent. And click

: on save changes

‘ - PFimi
-

Once you have saved changes you need to complete the Required — Send Invitations (CP)

Please refer to pages 7-11 for guidance how to send and authorise a request

5 days prior to the conference and when the SW Report reports has been completed the rest
of the requests should be sent- Please note: for the Initial Child Protection Conference the
Child and Family Assessment will be used as the Conference report

=200

» Allocations =

[-] People v Organisations v Workers v Contracts v Finance v Reports v Tools v Help v

Person Summary - Phillip Senderos (2187665) (4
» Recently Viewed =

Person Details >
Demographic Information
Start i
Type v Title Subject (ID) - Context: Chi & B initial child Protection - Conference (Loretta william

~ Date of Birth: 25/08/2016 (5 years old) BLLLLLY
=] Incomplete Work [3] T

Current Work

F:3 WELMJ}JM [Mj“‘if:ﬁ%‘“ Events Md(:'ds;,eg Tune - Main Addrecs) 2 == -
I Visits. 10 Abbol .
ot T wen From either your Incomplete work folder or
‘q (2187665 lucation > Authorit: -
<:“““““’W°’“ >‘ et W e . Lew| the Person Summary screen click on
CRTe T, Council
Resume

And you will be brought back into the Initial Child protection conference

Initial Child Protection - Conference : Phillip Senderos (2187665)

A 8 @ B(E

[ A CP Chairs Monitoring Form

f Conference segment

Sections 1. Child Protection Conference — Chairs Monitoring Form

A« hild I’mlp((mp . .
wnenson | Click onto Request icon

A 2. Actions Taken

“indicates required field

hildren subject to conference

@ indicates completed section Name Date of birth Gender Attendance Consultation

Phillip Senderos 25/08/2016 Male ‘ A Missing mandatory field A Missing mandatory field , B

;Adﬂ

Family Circumstances - Please tick relevant boxes

Domestic Vialence
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Initial Child Protection - Conference - Phillip Senderos (2187665)

mc =N X
= @ R4 8
l A CP Chairs M(:nlt:)um}lllrl[ A B admin - send invitations (CP) (Required) - 14/12/2021 (CSSW J _

Business Support Team (Safeguarding and Meetings))

nd request

*indicates required field
A 2. Actions Taken T Children subject to conference
@ indicates completed sel Consultation
And the click on Send Request | o s ‘ 70
to display all requests -

Family Circumstances - Please tick relevant boxes

Domestic Violence

Relevant criminal record ()
Disability - parent

Disability - child

special educational needs

School attendence - Non attender

School attendance - Excluded

, Racial harassment
s-app-mos02 Ibcamden.net/mosaic_dev/controller/workflow/_#

Initial Child Protection - Conference - Phillip Senderos (2187665)
[=]
o 8 8

oy

Sections @  REQUIRED Admin - Minute Takers i
Responsibilities

@@

A 1. Child Protection
Conference - Chairs

Monitoring Form REQUIRED Admin - Send Invitations (CP)

=

w22l Required Admin — Minute Takers
Responsibilities Pass to Team and
Select CSSW Business Support Team

A 2. Actions Taken | () REQUIRED IRO, CPO Authorisation

© indicates completed section O Notify Head of QA Unit of cancelled ICPC

PO Authorisation to go to Legal Planning
Meeting

[ i v —

Team Manager Authorisation of Addendum SW . .
~ 'T:J(::nhomanoﬂ to go to Legal Planning (Safeg U ard I n g an d Meetl n g S)
Meeting
—
Note And
Required IRO, CPO Authorisation,
passtaworker (0 Pass to worker by Finding appropriate

CPO

Once all sent your screen should look like this and then you need to click on the m to save
and close

Initial Child Protection - Conference - Phillip Senderos (2187665)

a Q IRO, CPO Authorisation (Required) - 15/12/2021 {Hellen Stack)

a BP\UIIIIH = Minute Takers Responsibilities (Required) - 15/12/2021
(CSSW Business Support Team (Safeguarding and Meetings))

a BI\!\I"!H - Send Invitations (CP) (Required) - 14/12/2021 (CSSW
Business Support Team (Safeguarding and Meetings))

*indicates required field
Chairs | |

0 conference

(8 send request
@ indicates completed section Date of birth

ndance Consultation

Phillip Senderos 25/08/2016 Male A Missing mandatory field A Missing mandatary field ’ 0

iAdd

Family Circumstances - Please tick relevant boxes

[l Domestic violence
[_I Relevant criminal record (@

() pisability - parent

] pisability - child

And you will get the following message
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Initial Child Protection - Conference - Phillip Senderos (2187665) &

d(ﬂ)% ‘

L) Lone parents

Sections | L) Child to child abuse

A . Child Protection Mental health issues - parent

Conference - Chairs
Monitoring Form

L} Mental health issues - child

2. Actions Taken

9 (ndicates completed section [ Do you wish to save changes made to the Initial Child Protection -

Conference?
.q—m..—— Click on Yes

L1 Online safetv

Once the conference has been completed the minute takers would pick up their requests
from their Incoming Request folder.

Susan Cairns  ~

» Allocations =

Current Work = |

Subject (ID)

=] Incoming Requests [2]

Admin - Minute Takers
R Responsibilities:Initial ~ Phillip Senderos
[E Child Protection — (218766%)

Resumework 5. | Leftclick and click
. il on Resume

— LNia Frotecton = (2181
Conference

And the Minute taker will be taken into the Initial Child Protection Conference step

Initial Child Protection - Conference : Phillip Senderos (2187665)

B8 EREAEI 8

*indicates required field

1. Conference

@ indicates completed section

Conference Type® | Initial Child Protection C

Mamned dae” 151212021 0000 B The minute taker will complete the Actual date of
Aauatdat 151212021 000 the conference

Reason not on planned date - Please Select — v

Location | Crowndale

Responsible Worker Loretta Willlams
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Initial Child Protection - Conference - Phillip Senderos (2187665)

BEEREEI B [X]

1. Child Protection Conference — Chairs Monitoring Form

Sections

A . Child Protection *indicates required field
Chairs

Children subject to conference

2. Actions Taken

@ indicates completed section Name Date of birth Gender Attendance Consultation
Phillip Senderos 25/08/2016 Male ‘ A Missing mandatory field ‘n Missing mandatory field ‘ @'
WAdd

ramiy crcumsiances -0l /AN complete missing mandatory information for
child subject to conference by clicking on the pencil
to edit

Disability - child
special educational needs

School attendence - Non attender
School attendance - Excluded

Racial harassment

Initial Child Protection - Conference : Phillip Senderos (2187665)

=S IEIEIEIEY Y [}

: i irs

Name | phijlip senderos
tes required field

Date of birth | 5,08/2016 [

2. Actions Taken

Gender | pale

@ indicates completed section N
Attendance®  Child aged under 12 v
Pl 70
Con ~__Face to face consultation SW v
=

Select the appropriate reasons from the pick list for
B the ‘Attendance’ and ‘Consultation’ and ‘Save
Changes’

c‘“c‘l

The minute taker_ would then complete the Required Admin — Minute Takers Responsibilities
request

And once they have finished, they would advise the Chair.

The Chair would pick up the request from his/her Incoming Request folder



Hellen Stack ~

» Allocations (62) =
Current Work = |
Subject (ID)
£ Incoming Work [2]
& Incoming Requests [1]
IRO, CPO

Authorisation:Initial Phillip Senderas

tection - (2187665 . .
[ Resume Work | Left click and click
Assign on Resume

= AIRrts [17]

Initial Child Protection - Conference - Phillip Senderos (2187665)

Sections

Child Protection
Conference - Chairs
Monitoring Form

2. Actions Taken

Th ick on
the optional forms and
letters icon

“indicates required field
Children subject to conference
@ indicates completed section

Attendance Consultation

Child aged under 12 Face to face consultation SW 20

;Adﬂ

Family Circumstances - Please tick relevant boxes

Initial Child Protection - Conference . Phillip Senderos (2187665)

H 4R B 1 do® 8 (X

Optional Forms and Letters
m Addendum to CSE Mesting - _
N CCE Review Risk Assessment
1. Child Protection “indicates required field
Confe Chairs CP yisit data amendment

Monitoring Form

CSE Initial Risk Assessment
2. Actions Taken Childs plan
@ indicates completed section Name Chronology

Comments Seoment And select the initial CPC Chairs
o report/updated CP Plan

Phillip Sendero¢

Family Circum Cancel

|] Domestic Violence

[) Relevant criminal record (@

[) pisability - parent

L Disability - child

() special educational needs

L] school attendence - Non attender
[} school attendance - Excluded

[ Racial harassment
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Initial Child Protection

EIEIB

tions

© 1. Family membership

© 2. Information on the
family

© 3. Record of meeting
©4. Plan

Outcomes

@ indicates completed section

Decisions of the conference

NB. In order to ensure that all siblings are made subject to a CP Plan, you will need to complete this section for each sibling. This can only be done once
you have completed this form and copied it to the other siblings.

e And you will then be brought into the
Initial CPC Chairs Report/Updated
auapeeion iy CP Plan’, the Chair will complete all
sections

Date of child prote|

And within Section 5 outcomes

Child Protection Cat

iAdd

How often will the allocated = - Please Select - v
worker be visiting the child(ren)

Fusnale,

onference : Phillip Senderos (2187665)

EIIEIE'}

&«n%a m

Secti

13

© 1. Family membership

© 2. Information on the
family

© 3. Record of meeting
© 4. Plan
5. Outcomes

@ indicates completed section

B Jeast one category must
be selected

Decisions of the conference
By checking this question the child will be placed as a subject of a

NB. in order to ensure that all sis <9 Protection plan tion for

s Tick onto the ‘Start child or

< young person as the subject
of a child protection plan’
and a notification Message box
Child protection plan details will appear. Click OK to make

o> | child subject o a CP Plan,
Date of child protection plan

Child protection plan

Name | phillip senderos @

If yes, categories of abuse or neglect

Child Protection Categories Child Protection Sub Category

How often will the allocated | -- Please Select - v

;Add
worker be visiting the child(ren)

— Click to ‘Add’ the Child -

Protection Categories
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Initial Child Protection - Conference : Phillip Senderos (2187665)

EIEY; 8 ]
FRVIENE] B f o B
If yes, calegories of abuse or neglect

& 7t least one category must Ck
be selected Child Protection  Emotional abuse v
Categories

Sections Child Protection Sub  — Please Select — v

7. Informatian an the 4 Select the Category and Sub

family

© 5. Record o mesting Category from the pick list and
—— ‘Add and Close’.

@ indicates completed section

il\dd

wo

Fu

Ift
Add Add and Close Close

O referral to other agency

And complete the rest of the form as appropriate.

Initial Child Protection - Conference : Phillip Senderos (2187665)

B EMERCEEI B [X]

[ A CP Chairs Monitoring Form ] Conference segment I Initial CPC Chairs report/ Updated CP plan [

2 Actions Taken

1. Child Protection Next Actions
Conference - Chairs

Monitoring Form
[ A A next action and recipient must be selected before this form can be finished J

A?. Actions Taken

@ indicates completed section

wxacon | ONCE the decision has been made  fouy

to put the child on the plan you —>

need to select the next actions

Click on Add
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Initial Child Protection - Conference . Phillip Senderos (2187665)

HEMER\AFA4I 8 (X]

1. Child Protection Next Actions
Conference - Chairs
Monitoring Form

2. Actions Taken
Next actions

@ indicates completed section

Next action Assigned to Reason Note Priority Status
Review Child Protection - Conference Loretta Williams E] Proposed /0
m Review Child Protection - SW Report Loretta Williams @ Proposed ’ U
B  core Group Meeting Loretta Williams E] Proposed 20

il\dd

Select all of the following next actions
Review Child Protection Conference

Review Child Protection SW Report

And Core Group Meeting

All should be assigned to the allocated
Social Worker

And complete the Required IRO, CPO Authorisation

Please refer to pages 7-11 for guidance how to send and authorise a request

Initial Child Protection - Conference - Phillip Senderos (2187665)

EﬂBEﬂ&«»% 8

Special educational needs

School attendence - Non attender

1._Chlid Protection L School attendance - Excluded

Please ensure that you have confirmed and
o| checked the categories and next actions as
once you FINISH the workflow step by
clicking on the tick you cannot REOPEN
conference steps

Suspected trafficking
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Once the child is the subject of a plan

. People v Organisations v Workers v Contracts v Finance »  Reports v Tools v Help v
@ B 0 Loretta Williams B 5 9 e -

+ Mllocations < Person Summary - Phillip Senderos (2187665) (4
» Recently Viewed =
Current Work On the person Summary screen Of . Subject of Totection Plan

the child, you will the warning in

Incomplete Work [

Future Work [3] red .

Core Group Meetin

Current Work

BT Review Child Protection - Conference (Loretta Williams) Start. | Sum
B2 B Review child Protection - SW Report (Loretta Williams) Start. | Summary
& Core Group Meeting (Loretta Williams) Start. | Summary

o | And the next action will be
uencs displayed on the current work and

Review Child

mecn-s | Within the workers inbox

® ® ® Vo

Yersonal Relationships

Report
Cousin of Kyle Fletcher

T i Son of Kevin Hart
Offences Ethnicity: White / British Son of Kimberley Senderos
. . Religion: No Religion
egistrations ELMS2
Alerts History View Equipment
Child Protection Order Equipment
History
Financial

Assessment Results

File Management »

~  External System
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Core Group Meeting

The core group is a multi-agency forum responsible for developing and implementing the
child protection plan based on the child’s assessed needs and the actions agreed at the
case conference

The core group must ensure that the child protection plan is able to continue to keep the
child safe and promote their welfare between case conferences and that work is carried out
with the family to ensure the child’s safety and welfare on a long-term basis

Members of the core group will be identified at the CP Conference.

The first core group meeting must take place within 10 days of the initial conference. The
date will be arranged at the conference. The next core group meeting should be held within
6 weeks of the first. Subsequent ones should be held every 6 weeks following Review Case
Conferences.

Social workers are responsible for all recording on to the Core Group step on MOSAIC and
completing the Core Group record available on MOSAIC.

- G People v Organisations ~ Workers v Contracts v Finance v Reports v Tools v Help +
- el & Person Summary - Phillip Senderos (2187665) 4
» Recently Viewed
' ol 1 vouwilf N
i 2 | You will find the |
Type v Title Subject (1ID) 15a Nat A Current subject of a Child Protection Plan
(] Incomplete Wark (2] (Dnmnm CO re Gro u p
= Future Work [3] Events Meet| ng W|th the Current Work !
(3 | Core Group Meeting N v Future Work folder gg Review Child Protection - Conference (Lore art | Summary
Start Wor Education| . Review Child P i i mary
s @e. .. | leftclick and start or | .
(2187665)
Cancel Work cite LAC on the person i Personal Relationships
Report (2187663) Legal Stat Summary screen JUSt Cousin of Kyle Fletcher
click on start .

You will then be taken into the Record of Core Group Meeting

The record of the meeting should be distributed to all members of the core group within 5
working days of the meeting

Core Group Meeting - Phillip Senderos (2187665) =

Ea@GFI‘Jg«»%B m
ol et Complete all sections 1-5.
oH‘;M:;j_['("‘;"j'j;;'j There is no request to be sent

\ 4

Click onto Section 5: Actions Taken
and then click on ‘Add’
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B S
Eﬂ@@@&lm%ﬂ

Sections 5. Actions Taken
© 1. Family membership Next Actions
© 2. Record of meeting
© 3. Plan
T G Next actions
5. Actions Taken Next action Assigned to Reason Note Priority Status
@ indicates completed section
B core Group Meeting Loretta Williams E] Proposed 70
Zradd

Add a Core Group Meeting, assign to yourself as
the worker — The Core Group should be held every
6 weeks. Please note: the last core group
meeting before the next conference should have
a next action of No Further Action (NFA), as you
will be sent a new one after the Conference.

The Review Child Protection Conference should be held 6 monthly at the most after the
Initial Child Protection conference.



Review Child Protection Conference

@B 0 Losstts Willaras - Organisations v Workers v Contracts v  Fina s v Tools v Help v -

AASorstions @ Person Summary - Phillip Senderos (2187665) (4
+ Recently Viewed =
Gl b Demographic Information Subject of a Child Protection Plan
Current Work =
Start .
Type v Title subject (D) e Context: Child l A Current subject of a Child Protection Plan ]
=] Incomplete Work [3] Poctments Date of Birth: 25/08/2016 (5 years old)
- Address:
= Future Work [1] Events Address Type : Main Address) Current Work
llip Visits 10 Abbot's Place
. London R
s NWE ANP (Vigw Map) B B Review child Protection - Conference (Lor

| You will find the Review Child Protection Conference within
Cancel Work the Future work folder left click and start or on the person )
summary screen just click on start

Review Child Protection - Conference - Phillip Senderos (2187665) -
=/ HENE do (X

Sections 1. Conference

1. Conference |
© inicates completed section Update Conference Type select

Conference Type®  Review Child Protection Conference v

Planned date* | 1612/2021 o000 1B Review Child Protection
Actual date® ® Conference from the pick list

[g Mandatory Field )
BT oY SE Rnet HELS | — Freass okt~ . The Planned Date

Location

Responsible Worker and
Responsible Manager

Responsible Worker | | orotta Williams

Responsible Manager l"{;;,';,;;',;',];.}}{""""]
Attendees

To prevent the risk of data breach, it is IMPERATIVE that SWs double check the list of attendees, adding or deleting members and ensuring addresses are
up to date

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

Review Child Protection - Conference - Phillip Senderos (2187665)

B2 do® 8
l A CP Chairs Monitoring Form I A Conference segment

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

Sections
@ indicates completed section Organisation Address PhoneNo  Role ParticipationCode Attended Sent Report  Report Date Notes
Expected
Sent
0 Parent /70
s Update the attendees

London

W 4NP list if there any
212 Parent Changes 270

Eversholt
Street
London
NW1 1BD

cssw CSSw - E ’ 0
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Review Child Protection - Conference : Phillip Senderos (2187665)

B EWERA6E40 8 (X
l CP Chairs Monitoring Form I_Ennfelen(e segment

And then send the following request
S Cordrem ik re Required — Send Invitations (CP)

Monitoring Form REQUIRED Admin - Minute Takers Responsibilities

2. Actions Taken @ REQUIRED Admin - Send Invitations (CP) .
@ Indicaces completed seclon O] rEGumED 0] CPO Aetherton Click Pass to Team and Select
@) S e Iy CSSW Business Support Team

TM Authorisation te go to Legal Planning Meeting

S — (Safeguarding and Meetings) and
click on OK

Pass to Worker*  Find

Pas

Team® | CSSW Businass Support Team (Safeguarding and Maetings) ™ |

[ school attendance - Excluded

Racial harassment

Review Child Protection - Conference - Phillip Senderos (2187665)

CRIEIEIEEIEY Y
| A CP Chairs Monitoring Form I A Conference segment

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

A 1. Conference Attendees

@ indicates completed section

Report Date Notes

Once the Business Support Officer (BSO) submted

has received the request they will send out /0

the invites and record the ‘Date Invitation
Sent’

. . . 16/12/2021 270
They will complete the invite request sent to
them.
i m 16/12/2021 § ’ G
Click to save and close
16/12/2021 E ’ 0
Faxozo  reatn
7431 9021 Services
.:.CEl(IuIn "C.h\kll 16/12/2021 ; 7 G .
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Review Child Protection - Conference . Phillip Senderos (2187665)

o® 8 —E’

A CP Chairs Monity olorvl AGIRO CPO Authorisation (Required) - 16/12/2021 (Hellen Stack)

A B Admin - Minute Takers Responsibilities (Required) - 16/12/2021
(CSSW Business Support Team (Safeguarding and Meetings)

Sections ‘ andees,

R & Admin - send Invitations (CP) (Required) - 16/12/2021 A oo e

@ indicates completed secti Apologies Expected Submitted Invitation
Sent

B send reque "
10 parent /70
Abbot's
Place
London
NW6 4NP

70

i

5 days prior to the conference and when the SW Report
reports has been completed the rest of the requests should

270
be sent- you will now need to click on the m to save and
close 270
Fax 020 Health
7431 9021 Services
ACE Child Child E I ﬂ
Minder Minder
pp 2:7503, _dev/c nextStepld=129097658&r t Forwardids=#_

Once the conference has been completed the minute takers would pick up their requests
from there inbox and resume the Review Conference step

Review Child Protection - Conference : Phillip Senderos (2192361)

[—]A CR/Cloates, o oskon Soum, e e e _
sections

1. Conference *indicates required field
@ indicates completed section

Conference Type™ Review Child Protaction Conference N

Planned date* | 16,13/2021 go.00 | B® The minute taker W|” Complete the
e o npwn B o | Actual date of the conference

Reason not on planned date - Plgase Select - hd

Location

Responsible Worker | o ot williams

Responsible Manager | yerunde Bright

Attendees

To prevent the risk of data breach, it is IMPERATIVE that SWs double check the list of attendees, adding or deleting members and ensuring addresses are
up to date

Business support staff should triple check accuracy of list by confirming with social worker that the list has been updated

Review Child Protection - Conference : Phillip Senderos (2187665)

= ENE oo 8 [X]

Attendees
Sections
Organisation Address  Phone No Role ParticipationCode Attended Sent Report Report Date Notes
1. Conference logi Expected bmitted {l
Sent
@ indicates completed section
10 Parent J 16/12/2021 ’ 0
Abbot's
Place
London
NW6 4NP -
And update the attendees list and =
212 Parent
Fovie complete the BSO requests
Lond:
AW1 180
CSSW CSSW - J 16/12/2021 5 I “
Children and Sacial
Families Worker

Division
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The CPO will click on the CP request from in their inbox to open the Review CP step

Review Child Protection - Conference : Phillip Senderos (2187665)

HEERE(E)E.n 8

Sections

A 1. Conference

@ indicates completed section

B o

To prevent the Forms
up to date

|Addendum to CSE Meeting]
Business suppo! ’

CPvisit data amendment

CSE Initial Risk Assessmen

Childs plan Select Review CPC Chairs

Organisatiol Comments Segment

Fam 87 report/Updated CP Plan

Review CPC Chairs report/ Updated CP plan +—

‘CCE Review Risk Asssssmens From the Optional forms Icon

Cancel
=
2y 212 Parent 270
s Eversholt
Street
London
NW1 18D
CS5W CSSW - 870
Children and Social
Families Worker
Division
CAMHS - Switchboard  Child and 70
Tavistock 0208938 Adolescent .
EPEP rrei

Review Child Protection - Conference . Phillip Senderos (2187665)

E@G

.0(0)% ‘

Sections

@ 1. Family membership

2. Information on the
family

© 3. Record of meeting
©4. Plan
5. Outcomes

© indicates completed section

Check box if child / young person to remain subject of Child
Protection Plan

The report should be completed . i OK ! d signed by the chair. Minutes of the conference

and a copy of the social workrep L

Child protection plan

Name ' ppjiip Senderos @

Does the child/young person continue to need a child protection plan?

chill / Young Person to remain the subject of a Child Protection Plan <@———1

Conference Actual Start Dati

If yes, category of abuse or neglect

Child Protection Categories Child Protection Sub Category

Tick onto the Child/Young
Person to remain the subject
of a Child Protection Plan
and a notification Message
box will appear. Click OK.

Emotional abuse

Click to ‘Add’ the Child — > B

70

Protection Categories
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Review Child Protection — Conference : Phillip Senderos (2187665)

3 B4 [X]
=NIERE] N

1. Child Protection Next Actions
Conference - Chairs
Monitoring Form

2. Actions Taken

Next actions
@ indicates completed section

Next action Assigned to Reason Note Priority Status

Continue CP Plan - Same Category B Proposed 70
Core Group Meeting Loretta Williams B Proposed , 0
Review Child Protection - Conference Loretta Williams E] Proposed /0
EE Review Child Protection - SW Report Loretta Williams @

Proposed 20

Select all the following next actions

Review Child Protection Conference

Review Child Protection SW Report

And Core Group Meeting

All should be assigned to the allocated
Social Worker

Once the child has been selected to remain on the Plan and you Finish the Review Child
Protection Conference

- People ¥ Organisations ~ Workers v Contracts v Finance v Reports Tools v Help +
@BD Loretta Williams B g i ey »

» Allocations

Person Summary - Phillip Senderos (2187665) 4

» Recently Viewed =

Person Details  »
c
Current Work & Demographic Information
Start
Type v Title Subject (1D} S Context: Child

= Date of Birth: 25/08/2016 (5 years old)
=] Incomplete Work [2] N I
ress.
= Future Work [3] Events (Address Type : Main Address)
Phillip Visks 10 Abbot's Place
& Core Group Meeting ~ Senderos Londan B (B Review Child Protection - Conference (Loretta Williams) Start. | Summary
(2187665) NW6 4NP (View Map) Bk
Education » Authority: Camden Review Child Protectian - SW Repart (Loretta Williams) Start. | Summary
full Ward. Kilburn o VE
5 ] tion senderos S, N Lives with others
Conference (21 87665) Council tenant
Re K,
5 ] Prol Personal Relationships

Cousin of Kyle Fletcher

= On the Person Summary screen of
the child, you will the warning in Son-of Kimbale sendstos

red.
View Equipment
And the three selected next actions Order Equipment

will be displayed in the Current
Work pane as shown and within
the worker’s Future Work folder
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Review Child Protection -SW Report

- People ¥ Organisations ~ Workers v Contracts v Finance v Reports Tools ~  Help »
@ Loretta Williams G g ¥ .

» Allocations ) Person Summary - Phillip Senderos (2187665) 4
» Recently Viewed =

WO ID B Subject of a Child Protection Plan
Current Work =
Start ) :
Tyoe v Title Subject (1) e Context: Child | & Current subject of a Child Protection Plan |

I Incomplete Work [2) — Date of Birth: 25/08/2016 (5 years old)

9 Address

Phillip Visits 10 Abbot's Place
Core Group Meeting ~ Senderos Loncomnss B3 B Review Child Protection - Conference (Loretta Williams) Start. | Summary
(2187665) (View Map)
Education > Authority: Camden [® Review Child Protection - SW Report (Loretta Williams) Start_ | Summary
Review Child Phillip A 20

Pratection Senderos ummary

fonfeceacs =il Y ou will find the Review Child Protection SW Report

Review Child Phillip
e 4—y within the Future Work folder, left click and Start Work
. or on the Person Summary screen just click on Start

e
=]
&
&

Review Child Protection — SW Report : Phillip Senderos (2187665) =
HEUEBAEEG. 8 [ X]
l Updated assessment/Progress on plan Chronology
Sections 7. Actions Taken
© 1. Family membership Next Act
o e And you will be taken into the following screen,
© 3. Plan
© 4. Social work .
—— “<=1Once you have completed all the Sections 1-7 of the
©6. Updates o chids Review Child Protection SW report — -
7. Actions Taken

@ indicates completed section

Click on the request icon

@ Review Child Protection - SW Report - Phillip Senderos - Google Chrome - ] X

A Notsecure | s-app-mos02:7503/mosaic_dev/controller/workflow/starteditorfromnextaction?nextStepld=129097668&restrictCopyForwardids=#_
Review Child Protection - SW Report : Phillip Senderos (2187665)

I Updated asseumenlii’mMI Chronalogy

Sections

© 1. Family membership Select Request Type - Status (Date) Assigned To
© 2. Information on the () REQUIRED Admin - SW Conference Report Completed 5]

plan -

() REQUIRED CPO - SW Report Completed ]

© 3. Plan -
©4. social work REQUIRED Team Manager Authorisation ]

assessment

5. Analysis

©6.

it Click onto the required Team Manager Authorisation, find the
P appropriate Manager and then click OK

~

@ indicates completed section

o —




And once the manager has authorised the SW Report you will need to send all further
requests at the least 5 days prior to the conference.

Review Child Protection — SW Report : Phillip Senderos (2187665)
o 8

[ A8 cro - sw Report Completed (Required) - 16/12/2021 (Hellen

G Stack)

& (B admin - sw Conference Re ired) -
. port Completed (Required)
© - Family membership 16/12/2021 (CSSW Business Support Team (Safeguarding and Meetings))

@ 2. Information on the
plan \
nished J

(3 send request

3. Plan

© 4. Social work
assessment

© 5. Analysis

- plan The CPO SW report Request — will need to go to the IRO

e The Admin SW Conference Report Completed — will go to CSSW
Business Support Team (Safeguarding and Meetings)

Next actions

s-app-mos02:7503/mosaic_dev/controller/workflow, ditorfr ion?nextStepld=129097668urestrictCopyForwardids=#_

After the conference: The Chair will complete the CPO request in the SW Report step

Review Child Protection - SW Report - Phillip Senderos (2187665)

CFTIEEIEIE AR

A Vpdated assessment/Prog 0 Admin - SW Conference Report Completed (Required) - 16/12/2021
g Team Manager Authorisation (Required) - 16/12/2021
peco: A cro - sw Report Completed (Required) - 16/12/2021 (Hellen
1. Family membership | | 513K
amily ¥ “indicates required field
© 2. Information on the m
s Send request Iren/young person(s)
3. Plan
© 4. Social work Name Date of Birth/EDD Gender Ethnicity Religion Language
assessment
© 5. Analysis Phillip Senderos 25/08/2016 Male White / British none English 70
© 6. Updates to child's
plan Badd

A 7. Actions Taken

© Indicates completed section
Household members and other significant adults

Name Date of Birth PR Gender Ethnicity Religion Relationship to child

70

=
White / British None Father 270

ikdd

Jackie Senderos 07/04/1965 v female  White / British None Mother

Teddy Senderos 23/11/1967 Male

Professionals working with the family

Contact details Made contribution to assessment v

s-app-mos02:7503/mosaic_dev/c 'stepld=12909766#

And then click on the FINISH button
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Review Child Protectic W Report - Phillip

hdom 8 (%]

@ 1. Family membership Next Actions

© 2. Information on the
plan

HEWERE

Updated assessment/Progress on

—

3. Plan Next actions

© 4. Social work
assessment Next action Assigned to Reason Note Priority Status

© 5. Analysis
© 6. Updates to child's Report Completed Proposed Z0
plan
‘ Badd |

7. Actions Taken

@ indicates completed section
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