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Children Looked After Workflow

A Decision to seek accommodation can be initiated from the start menu by a worker, or an outcome of from the MASH Contact and
Referral, C & F Assessment, Initial CIN & Reviews, Section 47 Enquiry, Initial CP Conference and Review’s, Legal Planning Referral and
Recommendations, Initial CYPDS Short Breaks/Preparing for Adulthood Assessment and Plan (CSSW) this can be assigned to a worker

Within the Decision to seek accommodation workflow step — The SW
and Resources will need to complete the optional form ‘Request for

Placement and Matching (CSSW)' if placement is approved Review
health
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CLaVistwit continue | PEP(on epeP system Pathways —No longer required report for 1% CLA Meeting (CSSW)
|Assigned to IRO| s Panel (cs) Lol eyl
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Children Looked After Process Team Manager Action List

Decision to seek accommodation
1. Pick up Request ‘Request Team Manager Authorisation — Approve Referral’ in your incoming
request folder
2. Review the Decision to seek accommodation (CS) work step
3. If placement to proceed Authorise the Request (Completed) and exit the work step
4. If placement is no longer required Authorise the Request (Completed) and add next action
‘NFA - Accommodation no longer required’, then finish the work step

Placement Arrangement Meeting (CSSW)

1. Pick up the Request ‘Team Manager Authorisation’ in your incoming request folder

2. Review the Placement Plan

3. Authorise the Request, select ‘Completed’ if happy to proceed, select ‘Returned’, add a Note
if there is need for further work by the social worker, then save and exit. If ‘Completed’ ensure
the next action has been added e.g. Placement Arrangement Meeting Completed, Record of
Life Story Work or Care leaver 18+ annual offer of support

4. Finish the work step

Social worker’s report for 1st CLA Review (CS)
1. Pick up Request ‘Team Manager Authorisation’ in your incoming request folder
2. Review the Social worker’s report
3. Authorise the Request, select ‘Completed’ if happy to proceed, select ‘Returned’, add a Note
if there is need for further work by the social worker, then save and exit.
4. If ‘Completed’ ensure that you send the following required notification Requests
a. Team manager to notify CLA admin to send out Social Work report
b. Team manager to notify IRO social work report complete
5. Add next action ‘Social worker’s report for CLA review completed’ and Finish the work step

Child’s Care Plan (CS)
1. Pick up Request ‘Team Manager Authorisation’ to your team manager
2. Review the Care Plan
3. Authorise the Request, select ‘Completed’ if happy to proceed, select ‘Returned’, add a Note
if there is need for further work by the social worker, then save and exit. If ‘Completed’ ensure
the next action ‘Care/Pathway updated (terminates)’ has been added
4. Finish the work step

Social worker’s report for subsequent CLA review (CS)
1. Pick up Request ‘Team Manager Authorisation’ in your incoming request folder
2. Review the Social worker’s report
3. Authorise the Request, select ‘Completed’ if happy to proceed, select ‘Returned’, add a Note
if there is need for further work by the social worker, then save and exit.
4. If ‘Completed’ ensure that you send the following required notification Requests
a. Team manager to notify CLA admin to send out Social Work report
b. Team manager to notify IRO social work report complete
5. Add next action ‘Social worker’s report for CLA review completed’ and Finish the work step

Discharge from Care

1. Pick up the work step from your incoming work folder and start

2. Complete the Discharge from Care form and indicate reason for child no longer in care

3. Add appropriate Next actions

4. Send the Resources/Fostering — Close Placement (TM/SP to send) Request and assign this
to the Duty Worker CSSW resources/Duty Worker Fostering or Kim Abou Obida

5. Once approved the Duty Worker CSSW resources/Duty Worker Fostering or Kim Abou Obida
will finish the work step



Decision to Seek Accommodation

The ‘Decision to Seek Accommodation’ Step should be started by a CSSW Social Worker.
This step records the decision to accommodate the child(ren) and the management approval
for it. Without this step the CLA process cannot be started.

Please note This should only be completed as a sibling group
if all siblings are to be placed together.

The Decision to Seek Accommodation is available as an outcome from the following work
steps:

e Child and family assessment (CSSW)

e Child or young person in need review (CSSW)

¢ Initial child protection conference (CSSW)

¢ Initial CYPDS Short Breaks/Preparing for Adulthood Assessment and Plan (CSSW)
¢ MASH contact and referral (CSSW)

¢ Review child protection conference (CSSW)

e Section 47 enquiry (CSSW)

e Care Pathways Referral & Panel Recommendations

Once the Decision to Seek Accommodation has been started by the social worker
they will eventually send a Team Manager Authorisation Request. This will be in your
Incoming requests folder

- E ﬁ @Jenni Spencer

~  Allocations C

~ Recently viewed c

~ Current work C

Type ™ Subject Title
= Incoming requests (3)
) & Test Test Pass to Reviewing

(2075012) Officer:Second CLA
review.
&

& & Test Test Team Mal Left click onto and then

(2075012) review

resume work from the
Incoming Request folder

) & New CL Team Manager

| Authorisation -

Approve Referral

Assign (SW to
send):Decision to
seek
accommodation
(Cssw)

Resume work
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Within the Decision to seek accommodation work step, review the form and confirm
decisions then click on the Request icon

Decision to seek accommodation (CSSW) : 52 New CLA -
HEEBAEEIS [%]
| & Record of accommodation decision (O3 i

Placement
Sections ® New Placement O Placement change Placement not going ahead
1, Detalls and b o v ®

The SP/TM and will read and |
click Decision confirmed by

2

] ion been agreed?

Click onto the request icon “&/
and then click onto request

Oves INo

Has search for P&V fostering been agreed?

Decision confirmed by

Decision confirmed by | verified at 11:19AM on 12/03/2024 by Loretta Williams (Acting for: Jenni
Spencer, Role:SSC Business & Information Administrator) Role: Corelogic
Worker, Organisation: CSSW Children and Families Division
7~

D section completed

Next click on the highlighted Team Manager Authorisation

Decision to seek accommodation (CSSW) : ©2 New CLA

HE MWBEE~IS

‘ A Record of accommod a @Tcam Manager Authorisation - Approve Referral (SW to send) (Required) _
-12/03/2024 (Jenni Spencer)

m @ < request ;hange

Click onto the Team Manager
Authorisation

@ 1. Details and history Place

M 9 DRaacnanc far

Click on the ‘Completed’ radio button. The social worker will then complete the Request for
Placement and matching (CSSW) form and send a further request to the Duty Worker
CSSW Resources before finishing the work item. Note that if the placement doesn’t go
ahead, you will still need to select ‘Completed’, this will allow for you to finish the work
step with the outcome ‘NFA - Accommodation no longer required’

T
HE =63 y g(o - B
1 of accommo c

| &recor

= | =
dation decision (CSSW)

Placement Status R
m ® New Placernent Request ID: 1043959 sad

© 1. Details and history Placement assessment dec  Request type: Team Manager Authorisation - Approve Referral (SW to send) (Required)

2. Reasons for .
accommodation Further dt £ You may complate or return the request

3. Decisions ot Click into completed and
—
® compioted Returnea then ok

@ indicates completed section

Has search for residential a

: Note
Oves
Has search for P&V fosterir
y
Yes
Date agreed for Looked Gl ey
period to
DateTime Action Worker/team ote
Date agreed to review this pi
3
° 12/03/2024 11:05 Sent to Jenni Spencer
0K Cancel

Decision confirmeay | verified at 11:19AM on 12/03/2024 by Loretta Williams (Acting for: Jenni
Spencer, Role:SSC Business & Information Administrator) Role: Corelogic
Worker. Oraanisation: CSSW Children and Families Division




FOR REFERENCE

The following next actions are required for a Child Looked After

Next Actions

Send Immediately

Group Enabled

Assigned

Social worker's report
for initial CLA review
(CSSW)

No

No - you will have
social work report for
each child

Social Worker

ONLY if Children are
placed together

Start first child looked No No, you will have IRO
after review looked after review for
each child
Complete first PEP (on | No N/A N/A
ePEP system)
Placement Yes No, you will have Social Worker
Arrangement Meeting Placement
(Cssw arrangement meeting
for each child
Initial health Yes No, you will have Social Worker
assessment Health Assessment for
each child
CLA visit (CSSW) Yes Yes, please note Social Worker

Next actions required for a Change of Placement

Next Actions

Send Immediately

Group Enabled

Assigned

NFA - Placement
change only for
current CLA

No

Yes

N/A

Placement
Arrangement
Meeting

Yes

No, you will have
Placement
arrangement meeting
for each child

Social Worker




Placement Arrangement Meeting

The social worker will complete the Placement Arrangement Meeting and complete a
Placement Plan.

On completion, they will send a Manager Authorisation Request, you will find this in
your Incoming request folder. Click on the work icon and select Resume work.

D m m aaem\i Spencer

Allocations C
Recently viewed C
v Current work C
Type™ Subject Title
= Incoming requests (3)
& & Test Test Pass to Reviewing
(2075012) Officer:Second CLA
feview.
G & Test Test Team Manager to

(2075012) review
report:Second CLA

=y
Left click onto = and then resume
work from the Incoming request folder

@J ‘ Joseph Ney Team Manager
Authorisation:Place
Resume work ment Arrangement

Assign Meeting (CSSW)

Incomplete work (3)

Review the Placement Plan then select the Requests icon to pick up the Management
Authorisation Request

s S i,  Once the SP/TM have read the placement plan. Click
| onto the Request icon @ and then click onto request

| Next actions form | PlacementPlan @

m‘ 1. Child/young person's details

© 1. Child/young Will this be used as the detention placement plan? 2
person's details
5 - [} On
2. Details of involved ares J No
professionals

3. Placement details 1D | 2207656 @

4. Allabout the Name

3 h New CLA @
child/young person oseph New

5. Contact Date of birth | 10/01/2015 @
arrangements
6. Emotional and Address 42 Mornington Crescent
behavioural London
development and NW17RB
self-care skills AL ]
© 7. Health
8. Education Gender | Male @
9. Visits O Dpisabled



Click on the Team Manager Authorisation and then, if you are happy with the
Placement Plan, select ‘Completed’. Alternatively, you may select Returned and add
a Note if there is need for further work, the social worker should then follow this up
and then send a further Team Manager Authorisation request. If ‘Completed’ ensure
a next action has been added e.g. Placement Arrangement Meeting Completed,
Record of Life Story Work or Care leaver 18+ annual offer of support

Placement Arrangement Meeting (CSSW) : Joseph New CLA 2207656

BE 4GBEE~F &

| Next actions form | F ‘ A|§Toam Manager Authorisation (Required) - 15/03/2024 (Jenni Spencer) | _

W S“‘ —

@ 1. Child/young

Recsons details Click onto the Team Manager N
2. Details of involved . . - NO
Authorisation
Placement Arrangement Meeting (CSSW): Joseph New CLA 2207656 —
3 E @ 63 |2E f'.g(o% a [X]
. 00—
© 1. Child/young Will this be used asthe deten  Request type: Team Manager Authorisation (Required)
person's details
© 2. Detalls of involved Yes £ You may complete or return the request.
professionals
3. Placement details e
© 4. Allabout the N ® Completed O Returned

child/young person

Date of | \ch

Click into completed and then ok

©7. Health
© B. Education -
- DateTime Action Worker/team Note

© 9. Visits
© 10.Financlal support Ethn  15/03/202414:18 sentto Jenni Spencer
© M. Placement duration

and endi Reli

Communicati ds (includi
oK cancel

Select o to FINISH workflow step

| Next actions form | F‘Iacn{

m bl 1. Child/young person's details

@ 1. Child/young
person's details

Will this be used as the detention placement plan? @

~ e
2. Details of involved OYes "/ No
professionals
3. Placement details 1D | 2207656 @
4. All.abuutthe Name | Joseph New CLA ﬁ
child/young person
5. Contact Date of birth | 10/01/2015 @
arrangements
@ 6. Emotional and Address | 42 Mornington Crescent
behavioural London
development and Nw17RB

self-care skills



Social worker’s report for 1st CLA review

Please note The Social worker report MUST be completed before the IRO starts the

Initial CLA Review and should be completed at least 5 days before the review as
the team manager, you will be responsible for authorising the report and then sending
Notification Requests to the CLA admin to send out the social worker’s report and the IRO to
inform them that the report has been completed prior to finishing the work step

Click on the work icon next to the Team Manager Authorisation: Social worker’s report for
1st CLA review (CS) and select Resume work.

v Current work C

TypeT™ Subject Title

& Incoming work (1)

&= Incoming requests (3)

nﬂl & Child 1 Test Pass to PO for out

(2197271) of borough

authorisation
(Resources to
send):Decision to
seek
accommodation
(Cs)

&) & Child1Test  Team Manager

(2197271) Authorisation -

Approve Referral
(SW to
send):Decision to
seek
accommodation
(Cs)

r@]ﬁ & Child 1 Test Team Manager

Authorisation:Socia
| worker’s report for

Resume work

Assign 1st CLA review (CS)
=] Incomplete work (8)
=] Future work (1)
= Alerts (1)
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Review the Social workers report then select the Requests icon to pick up the Team
Manager Authorisation Request and the Request will be highlighted in red

Social worker's report for 1st CLA review (CS) : Child 1Test 2197271
= 4B LE|4. &
| A Social Workers report ‘ 3@Team Manager Authorisation (Required) - 19/12/2024 (Garon Pang) ‘ -

‘;j —

1. Child's details

2. Meeting invitees

Select the Request, Team Manager Authorisation and then, if you are happy with the Social
Workers report, select ‘Completed’. Alternatively, you may select Returned and add a Note
if there is need for further work then save and exit the work step. The social worker should

then follow this up and then send a further Team Manager Authorisation request.
Social worker's report for 1st CLA review (CS) : Child 1Test 2197271
CENIEICEIT,

| & social Workers report for 1st CLA review (CSSW) l Request ID: 1088220

Request type: Team Manager Authorisation (Required)

3. Information o ;
m - £’ You may complete, withdraw or return the request. change the note or reassign to another

1. Child's details party.

2. Meeting invitees Status
‘ Details of child's cur

A 3. Information on the

plan @ Sent O withdrawn O Completed O Returned

4. Social Worker's
assessment and views Note
of involved
professionals

A 5. Child, family and “
connected person's
views

Tyg Status history
A 6. Proposed new Care

Plan
A 7. Nextactions

DateTime Action Worker/team Note

Date current pl:

@ indicates completed section 19/12/2024 14:55 Sent to Garon Pang
If any of the above in

Is the child placed

O ves N
Reassign oK Cancel

If ‘Completed’. You will need to notify CLA Admin and the IRO by sending 2 separate

Requests. Use the Request icon and select Send request. To avoid any delay, it is
important to send these Requests and to finish the work step to ensure the Report is

distributed and for the IRO to know that they may start their report.
[ Y B3 2B| 6o &

‘ & Social Workers report & Team Manager Authorisation (Required) - 19/12/2024 -

m | (& send request | -

1. Child's details
2. Meeting invitees This form should be used for initial CLA review meetings. There is a separate form for

11



Each of the following required notification Requests will need to be sent separately
a. Team manager to notify CLA admin to send out Social Work report
b. Team manager to notify IRO social work report complete

Select Request type «  Status (date) Assigned to
QO Required Admin - Send Invitations (CLA) @
O Required Team Manager Authorisation & Garon

(19/12/2024) Pang

O Required Team manager to notify CLA admin to send out social work @

report

Required Teamn manager to notify IRO social work report complete El

Note

0K Cancel

To finish the work step, ensure the next action ‘Social worker’s report for CLA review
completed has been added and use the FInISh button =4

Once aII approprlate requests have been completed and
sent. Select &4 to FINISH workflow step

| Social Workers report for 1J

1. Child's details

2. Meeting invitees

Next Actions

3. Information on the
plan

4. Social Worker's
assessment and views

of involved Next action
professionals

5. Child, family and Report Completed
connected person's
views

6. Proposed new Care
Plan

7. Nextactions

@ indicates completed section

12



Updated Child’s Care Plan

Once the Initial CLA Review workflow step has been finished by the IRO, the ‘update child or
young person’s care plan’ work step will be assigned the social worker for completion.

Following the Review, based on the recommendations and views of the IRO, the social
worker will be expected to update the child or young person’s care plan.

Once the social worker has completed the Care Plan they will send you a Team Manager
Authorisation Request, you will find this in your Incoming request folder. Click on the work
icon and select Resume work.

~ Current work C
B Incoming work (1)
*~] Incoming requests (4)

m & Child1Test Passto PO for out
(2197271) of borough

authorisation
(Resources to
send):Decision to
seek
accommodation
(Cs)

& & Child1Test Team Manager
(2197271) Authorisation -

Approve Referral
(SW to
send):Decision to
seek
accommodation
(Cs)

& & Child1Test Team Manager
(2197271) Authorisation:Soci
al worker's report
for 1st CLA review
(Cs)

g & Child1Test Team Manager
Authorisation:Chil

Resume work i's care plan (CS)

Assign

- wrourpre ve vorn (8)

Ea Future work (1)
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Review the Care Plan then select the Requests icon to pick up the Team Manager
Authorisation Request and the Request will be highlighted in red

Child's care plan (CS) : Child 1Test 2197271

HE M B[eE|4Jo

| A Child's care plan (CSS A [ Team Manager Authorisation (Required) - 19/12/2024 (Garon Pang)

Select the Request, Team Manager Authorisation and then, if you are happy with the Social
Workers report, select ‘Completed’. Alternatively, you may select Returned and add a Note if
there is need for further work then save and exit the work step. The social worker should

then follow this up and then send a further Team Manager Authorisation request.
Child's care plan (CS) : Child1Test 2197271
=] Y 326 |4. &

m I RequestDrIOnEz2T

Request type: Team Manager Authorisation (Required)

A 1. Child's details
A 2. Agreed Care Plan ) You may complete, withdraw or return the request, change the note or reassign to another
A 3. Next actions [P

Th
@ indicates completed section - Status

@® sent O withdrawn O Completed O Returned
Ck
Note

If ‘Completed’ ensure the next action ‘Care/Pathway updated (terminates)’ has been added
and use the Finish button 4

Update child or young person's care plan (CSSW) : Joseph New CLA 2207656

B E 806 E4. &

Child's care plan (CSSW)

Next actions

m = Nextactions
Select action I Care / Pathway plan updated (terminates) VI

1. Child's details
2. Agreed Care Plan
3. Nextactions

Next Actions

Note

indicates completed section

Nex{]

From the drop-down menu — the only next
action is Care/Pathway updated (terminates)

And then use the Finish button =4

Add Add and close Close

14



Social worker’s report for Subsequent CLA review

Reminder: The updated child or young person’s care plan work step must be
@ finished before the Social workers Report for Subsequent CLA Review, as this
will affect the pre-population

6 Please note The Social worker report MUST be completed before the IRO starts the
Subsequent CLA Review and should be completed at least 5 days before the
review as the team manager, you will be responsible for authorising the report and then
sending Notification Requests to the CLA admin to send out the social worker’s report and
the IRO to inform them that the report has been completed prior to finishing the work step

Click on the work icon next to the Team Manager Authorisation: Social worker’s report for
Subsequent CLA review (CS) and select Resume work.

~ Current work C

Type ™ Subject Title

B Incoming work (1)
=] Incoming requests (5)

um & Child1Test Pass to PO for out
(2197271) of borough

authorisation
(Resources to
send):Decision to
seek
accommodation
(cs)

& & Child1Test Team Manager
(2197271) Authorisation -
Approve Referral
(SWto
send):Decision to
seek
accommodation
(cs)
& & Child1Test Team Manager
(2197271) Authorisation:Soci

al worker's report
for1st CLA review
(Cs)

& & Child1Test Team Manager
(2197271) Authorisation:Chil
d's care plan (CS)

& Child1Test Team Manager

Authorisation:Soci
il worker's report
Assign ‘or subsequent

-LA review (CS)

Resume work

=] Incomplete work (8)

=] Future work (2)

Review the Social workers report then select the Requests icon to pick up the Team
Manager Authorisation Request and the Request will be highlighted in red

Social worker's report for subsequent CLA review (CS) : Child 1Test 2197271

HE @638 6 &

| £ SW report for subsequ A B Team Manager Authorisation (Required) - 19/12/2024 (Garon Pang)
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Select the Request, Team Manager Authorisation and then, if you are happy with the Social
Workers report, select ‘Completed’. Alternatively, you may select Returned and add a Note if
there is need for further work then save and exit the work step. The social worker should

then follow this up and then send a further Team Manager Authorisation request.
Social worker's report for subsequent CLA review (CS) : Child 1Test 2197271

bo &

| A SW report for subsequent CLA review (CSSW) I

m 1. Child‘s de ]
‘%) You may complete. withdraw or return the reguest. change the note or reassign to another

Child's details party.

Sent request

Request ID: 1088222

Request type: Team Manager Authorisation (Required)

1
2. Meeting invitees

This form shoul

moving to a fos Status
A 3. Information on the
EE ® Sent O withdrawn O Completed O Returned
A 4. Review of the child's
current care plan Note
5. Social Worker's
c Dats
assessment and views
of involved P
professionals -
A 6. Child, family and Child's Ind .
connected person's . Status history
views - .
A 7. Proposed new care e DateTime Action Worker/team Note
plan
- Is the childa .
A 8. Nextactions 19/12/2024 17:34 Sent to Garon Pang
@ indicates completed section O ¥es

Does the chil

Reassign 0K Cancel

If ‘Completed’. You will need to notify CLA Admin and the IRO by sending 2 separate

Requests. Use the Request icon and select Send request. To avoid any delay, it is
important to send these Requests and to finish the work step to ensure the Report is

distributed and for the IRO to know that thex maz start their reﬁort.
= ¥ 3Bl &

‘ A Social Workers report
m | @. Send request | -

Each of the following required notification Requests will need to be sent separately
a. Team manager to notify CLA admin to send out Social Work report

& Team Manager Authorisation (Required) - 19/12/2024

b. Team manager to notify IRO social work report complete
New request
Select Reguest type ~  Status (date) Assigned to
Required Admin - Send Invitations (CLA) @
Required Team Manager Authorisation 4 Garon
(19/12/2024) Pang

Required Team manager to notify CLA admin to send out social work ]
report

Required Team manager to notify IRO social work report complete m

Mote

0K Cancel
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Once the Requests have been sent ensure the next action ‘Social worker’s report for CLA

review completed’ has been added
Next actions

Select action  Social worker's report for CLA review completed v

MNote

Priority
OB Urgent ® B Normal O @ Low

Add Add and close Close

Use the Finish button & to complete the work step
Social worker's report foi

Once all appropriate requests have been completed and

sent. Select 4 to FINISH workflow step
| Social Workers report for 1J . "

@ 1. Child's details
© 2. Meeting invitees

Next Actions

© 3. Information on the
plan

& 4. Social Worker's
assessment and views

of involved Next action
professionals
£ 5. Child, family and Report Completed

connected person's
views

2 6. Proposed new Care
Plan

7. Next actions

indicates completed section



Discharge from Care

If the decision is to Discharge from care, they IRO will assign the ‘Discharge from Care’ work
step to the Team Manager to complete. You will need to pick this work up from your

Incoming work folder by selecting the work icon 2 and choosing the start work option

Jenni Spencer Home People~ Organisations~ Workers* Repo Sign out
% Blieations " Person summary - Joseph New CLA (2207656) born 10 Jan 2015 (9 years old)
Recently viewed C
Person details
v Current work C | start
Case notes Open 21Mar 2024
Type™  Subject Title Documents Drag and drop image here or
& Incoming work () g Looked after legal status

] & JosephNew  Discharge from C2: Full care order
Ca

s €=—__| | eft click onto a and then start

Update assignment

— n work
S From the Incoming work folder or oot (EIID) O

q & Test Test Contact Record & B & chidoryoung person in need plan (CSSW)
(2075012) on the perSOH Summary screen Assigned to: Loretta Williams
&3 & Discharge from Care

iSpencer

4 & TestTest Contact Record
(2075012) Start work

history Update assignment
Context Child % taWilliams
| File S e

Within the Discharge from Care work step indicate the reason why the CYP ceased to be
looked after

Discharge from Care : Joseph New CLA 2207656 =
S B Al B
E = &1‘ G D =9 0 © ‘ m
l Discharge from Care I CSF care package
For children being discharged from care aged under 18 please select the most appropriate option from the list below.
care aged under 18.
1. Discharge from Care
2. Next actions or any other reason (where none of the other reasons apply)’ should only be used where no other option applies (for example children
g 18, the appropriate option belot be used to capture the de: ion of the young person.
Reason ceased to be looked after *
E11: Adopted - application for an adoption £12: Adopted - consent dispensed with by £2: Child died
order unopposed the court
E3: Care taken over by another local E4A: Returned home to live with parent(s).
authority in the UK lativel e with PR as
(NOT under
arent(s).
with NO PR
" arer(s).
other than relativefp) or friend(
. esidential care funded by
Select the appropriate reason
be |00ked aﬂer odation on remand ended ermined child is
SC whose age has
® E8: Period of being looked-after ceased for
any other reason (only to be used where
none of the other options apply)
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Discharge from Care : Joseph New CLA 2207656

FIENTIEEEIEE a8
mﬁ“ 21 | the appropriate next actions and
1 DischargefromCare | i 4ctions . .
azjum‘mL e gﬂ;z;lfn;g:ﬁf}-;xﬂ;mm < assign to the appropriate worker
and Add and close
C T;'U‘v’gum( ® B Normal O HirLaw Sradd

Add Add and close Close

I e TR LIRS BEE UL R Once you have added the next actions, Click
onto the Request icon *&/
CIEN /< |

Discharge from Care CSF care package _

1. Discharge from Care

Next Actions

Then choose the Resources/Fostering — Close Placement (TM/SP to send) Request and
assign this to the Duty Worker CSSW resources/Duty Worker Fostering or Kim Abou Obida

O Required Resources/Fostering - Close Placement (TM/SP to send) [I]

Resources/Fostering/Kim will:
e End the placement
e Liaise with LAC Admin to end the LAC placement codes
¢ Finish the work step
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