Quick quide to determining whether an officer decision is
publishable in Camden

Questions to ask to reach a conclusion.

This is not a key decision.
The question now is - is it significant?
It is significant if any of the below points apply:

v To be made as a result of a specific delegation by Cabinet, a
cabinet member or a committee

v Made under an existing delegation but it is a grant of permission or
a licence and or it affects the rights of an individual

V' It's a decision being made pursuant to authority given in contract
standing orders

v It's contractual, not under contract standing orders, but involves
spending of more than 100K

v It is controversial and may be the subject of challenge

v Itis something which has been or could realistically be subject to
public or press interest

YES

It is significant and is a publishable officer decision
Does your service already have a system to record and
publish multiple decisions (e.g. planning permissions,

Tree Preservation Orders)?

No there is not a system in place.

Using the guidance and templates on Essentials here
Delegated decision making by officers, prepare a report and share with
Finance, Legal and Democratic Services for their comments.

Once approved, the decision maker will need to sign the decision
sheet. The report, appendices and completed decision sheet will then
need to be submitted to Democratic Services for publication

It is a key decision?
A key decision is: an executive decision which is likely:

(i) to result in the local authority incurring expenditure
which is, or the making of savings which are, significant
having regard to the local authority's budget for the
service or function to which the decision relates; or

(ii) to be significant in terms of its effects on communities
living or working in an area comprising two or more
wards or electoral divisions in the area of the

local authority.

The Council has not set thresholds of savings
and expenditure for different services and budget
heads where decisions on expenditure or savings above
these limits would be key, so if you are in any doubt
speak to Democratic Services

It is not significant.

It is a judgement for you how you record the decision. It is
nearly always best to have some record of the decision,
even if only an email, on file

Yes there is a system in place.

Use the system you already have to record and pubish the

decision

A key decision is a
publishable officer

decision.

It needs to go onto the Forward
Plan and a full report needs to be
prepared. It may also be subject to
call in by councillors and considered
by a scrutiny committee. Speak to
your Departmental Forward Plan
Co-ordinator to get the process
started.

Officer key decisions are rare - if in
doubt speak to Democratic Services

After following these steps and reading guidance on the Delegated decision making by officers Essentials page, if officers are still in any doubt as to whether they
need to prepare a report for publication recording an officer decision, then please urge them to discuss this with Democratic Services in the first instance:

Anoushka Clayton-Walshe (ext: 8543 or email anoushka.clayton-walshe@camden.gov.uk), Ben Lynn (ext: 5653 or email ben.lynn@camden.gov.uk), or Vicky
Wemyss-Cooke (ext. 5726 or email vicky.wemyss-cooke@camden.gov.uk).
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