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CIN WORKFLOW GROUP ENABLED

MASH Contact
and Referral

Please note: Subsequent home
visits should take place at least
every 15 workings days and at
least one visit every 3 months
should be unannounced

Workflow start/end

Q Decision
I:l Workflow Steps

— -

PROCESS

Child and Family Assessment

Please note: All Children

must be visited in there
homes within 7 days of
the referral

Child in need visit
(will continue until the plan has

Transfer In CIN

ended)
If required

Develop or Update Child
or Young Person in Need

Plan
To be Held 2 Weeks after the
C&F

Review Child/Young

Person’s Plan
To be held (3 months after the

Initial Review)

Review Child/Young
Person’s Plan
Subsequent Reviews to be held

every 3 months

Childen’s Social Care Case
Closure

NFA Case Closed



Child and Family Assessment

Social Worker

The child and family assessment will appear within your Incoming Work Folder and appear
within the group screen, which you can start work from both places.

Group Icon workflow added to multiple children
1‘. Workflow added to one child

o B m B Patrick Dorrian Home

~ Allocations (5) c Family Details - Southampton (145285) Vd
Sally, Samantha, Sasha #

p— o [ e e e ==

~ Current work C Family Semcn_ DD 0
Type * Subject Title 1D Name * Date of birth Gender Start date Actions
) Incoming work (1) 2192826 Sally Southampton 09/11/2005 (17 years old) Female 25/10/2022 [~}
= 25/08/20M (11 years old) Female 25/10/2022 a
& . Southan i é 23/11/2006 (16 years old) Female 25/10/2022 [~}
satwok €— Left click onto and then start
:slslgn w:rk WOfk
phit worl -
haarsso EESZSE o start work on the Child
Cancel work — . z chiaanarami]  @NA Family Assessment,
ly, Sasha & Samantha Southampton .
<+— click on the Yellow Cog
1Pancras Square /Q ghmary . @ .
e icon and you will get
1 iew map) .
the following menu select
Start

You will be brought into Child and Family Assessment

PLEASE NOTE: IF YOU NEED A CHILD IN NEED VISIT = SELECT
SECTION 8 (ACTIONS TAKEN)

Child and family assessment (CSSW) : -- Southampton

CIEIEIENRL] X

A Child and family assessment (C gy . . .
o Section 8 Action Taken s group
m ﬂ Select action enabled, Select Child In need

e Nex Cridinneedvist(GLO “— visit action from the drop- down

household details

Appliesto: X
= :::aei::ment E Sally Southampton Samantha Sasha Southa menu! SeleCt all Or approprlate
3. Child and family Southameton <+—— siblings and pass to worker. And

background / Select all

SREr | ensure that tick Send

4. Social worker's

assessment of the |mmed|ate|y, and add the

W‘ Senedied e | ovoz/20zs [« appropriate Schedule Date once
. Views of all Pass toworker | Patrick Dorrian Fna ciear  assanTore | yOU Add and close this will
2 Parental i - appear within your Incoming work
Sacesament ot folder and group screen

A B. Actions Taken

@ indicates completed
section

Add Add and close Close




Child and family assessment (CSSW) : -~ Southampton

HEUEB 8 6" a8

FrTrm— |
2. Ass essment details

1. Family / i Assesgment plan
household details

2. Assessment

Assesgnent plan and timeframe for the assessment to be carried out

3. Child and family
background /
history H

o socavorers | Complete relevant sections 1 - 8
situation

5. Manager's
decision
Sviewsotal Referral date | 10/01/202300:00 @
parties
A7. Parental / child Review date ]
factorsat
assessment

8. Actions Taken —_— U Review completed

o

Tafget completion date @

@ indicates completed
section Reason for undertaking this assessment / presenting issues

Child and family assessment (CSSW) : - Southampton .

H®MEeHB - &(m' _ a8

~ <e1'
B 2, Emotiona
oot "y Warmth
ctions
- CHILD
amil " Stimulat
G 1. Family/ & sooal Safeguarding , muetion
household details Relationships ., | and promoting P
N ©  Guidance
© 2. Assessment socll ., Welfare “ & Boundarics
details Presentalion. "
3. Child and family | g
i e FAMILY & ENVIRONMENTAL FACTORS al
background / ; Selfcare Skills Stability
histo | BG BT 4 5 B 2 €%G
2L ‘ B Ry e B Y B Uhh
4. Social worker's %Y, ’/‘-rﬁ_ B P8 g
s % * 2

assessment of the
situation

5. Manager's le / Story for each chil

decision
Sally Southampton . . .
i e Section 3 Child and family
a7, Parental/ chi oY o this sssessment, background history is group
:as‘;i:r:r::nt include the child's wishes

« enabled and displayed you will see a
text box for each child, record a
profile for each child displayed

and feelings

8. Actions Taken

@ indicates completed
section

Sasha Southampton

y for the child subject
0 this assessment,




Child and family assessment (CSSW) : --- Southampton

HEEBE 6"

I A Child and family assessment (CSSW)

4. %ocial worker's assessment of the situation &

©1. Family / eeds and risks for each child
household details

© 2. Assessment
details

© 3. Child and family
background /
history

| 4. Social worker's

| assessment of the

| situation

Sally Southampton

Needs and risks

Section 4 Social worker’s
assessment of the situation history
<“— is group enabled and displayed you
will see a text box for each child,

Sasha Southampton

5. Manager's
decision

Needs and risks

6. Vie;s ofall
e record the needs and risk for each
:izz:;s'::“t Samantha Southamptg Chlld dISD|aved

8. Actions Taken

Needs and risks
@ indicates completed
section

Child and family assessment (CSSW) : - Southampton

HEUEDBAE 40"

[ chiaand tamity sssessment css .

©1. Family / Viefs of child(ren)
household details
© 2. Assessment
details Views on the assessment
© 3. Child and family

e Section 6 View of all parties is group

history

U8 aesessmentof enabled and displayed you will see a

assessment of the

situation Sasha Southampton .
5 - . <«——| text box for each child, record the
decision lews on the assessmen .
Vi st i views of the assessment for each
parties H H
A7. Parental / child Chlld dlSpIaved
factors at
assessment Samantha Southampton,
8. Actions Taken

Sally Southampton

iews on the assessment
@ indicates completed
section




d and family assessment (CSSW, Southampton

BEUEB A" [X]
FrorT——— |

m 7. Parental / child factors at assessme

© 1. Family / Any child and parent risk factors identified at assessment should be indicated below - multiple factors can be selected

household details
© 2. Assessment Risks / needs identified

details Sally Southampton
© 3. Child and family

background / Child

history

Section 7 Parental/child factors at
assessment is group enabled and
displayed you factors identified for

0
© 4. Social worker's Alcohol misuse

assessment of the
situation

O Mental health

5. Manager's o Young carer

decision
ors :iertv{sofall =] P;vatstflyfu‘st?red-uﬁcmld in child and parent each Chlld, record
arties educational placements .
&7 Parental [ chitd , the views of the assessment for
assessment - uase each child displayed
8. Actions Taken ) Trafficking

it Sasha Southampton
© 4. Social worker's

educational placements

making alternative family

assessment of the Child
situation
5. Manager's O Alcohol misuse “ Drug misuse U Domestic abuse
decision 0 R . ; ) . . . B
' Mental health Learning disability Physical disability or iliness

© 6. Views of all — don -

parties a Young carer ' Privately fostered - overseas U Privately fostered -overseas
A 7. Parental / child child who intend to return child who intend to stay

factors at . Privately fostered - UK child in Privately fostered - UK child O Privately fostered - other

assessment

8. Actions Taken arrangements
@ indicates completed O uasc — Missing ' child sexual exploitation
section A
uJ Trafficking - Gangs . Socially unacceptable
behaviour
O solf-harm O _Ahuse ar nealect - nealect O Ahuse ar nealect - ematianal 2

Child and family assessment (CSSW) :

=/ I @g(m'

Southampton

©1. Family/
household details

© 2. Assessment
details

© 3. Child and family
background /
history

© 4. Social worker's
assessment of the
situation

5. Manager's

decision

© 6. Viewsof all
parties

© 7. Parental / child
factors at
assessment

@ indicates completed
section

Next Actions

| A Anext action and recipient must be selected before this form can be finished

Next action uhioct

Next actions

Assionad o

RBoason

Note Priority

Status

Section 8 Actions Taken Select Add — S

err—




Child and family assessment (CSSW) : -~ Southampton

Eﬂ@@&(m' m

T ree— 0 000000090 90 90 900
E Select sction . -
Develop or update child or young person in need plan f ~

©1. Family / Nex

household details Applies to:
02 ::::;:MEM E Sally Southampton Sasha Southampton E;Tt;:‘ Sect'on 8 Actlon Taken IS group
o :;':i;l:gar::;:r?“v Select all enabled, SeIECt Develop or

—_— Update child or young person

4. Social worker's o Send Immediately?

assessment of the | inneed plan visit action from

situation

’—‘A = Ld:‘:‘i:igoenr's Pass to worker | patrick Dorrian ~ Find Clear A i the drop_ down menu, SElECt a”
6. Views of all - or appropriate siblings and pass

parties Moo to worker. And Add and close

© 7. Parental / child
factors at
assessment

A 8. Actions Taken l %

@ indicates completed

section
Add Add and close Close

Child and family assessment (CSSW) : -~ Southampton

HEEBE et Once all sections are completed Click onto the
request icon

I A Child and family assessment (CSSW)

@ 1. Family / . Next Actions
household details

© 2. Assessment
details

£ 3. Child and family
background /
history Next action Subjects Assigned to Reason Note Priority Status

Next actions

© 4. Social worker's
assessment of the Develop or update child or young person in Sally Southampton Patrick B proposed & @
situation need plan Sasha Southampton Dorrian

A 5. Manager's Samantha
decision Southampton
© 6. Views of all -
parties =rAdd
© 7. Parental / child
factors at
assessment
8. Actions Taken

@ indicates completed
section

And you will be brought into the New request screen.



Id and family assess!
BYERBLEI® 8
[ child and famity assessm gaazz —

©1. Family /

household details C] Required Team Manager Authorisation g Select —_ Req u | red Team Manager
© 2. Assessment QO Admin - SW Conference Report Completed AUthOfIS&tlon

nt (CSSW) : -~ Southampton

Select Request type

details
© 3. child and family O CPO - SW Report Completed

background / L

history s

R Note

© 4. sacial worker's

assessment of the

situation

m Find the appropriate Team
e chslomy Manager/Senior practitioner and then
© 6. Views of all Pass to worker* | Jenni Spencer ‘ Find .

«— | clickon OK
© 7. Parental / child
factorsat

parties
assessment ‘& This request will be sent when you next save. -

8. Actions Taken

0K Cancel
@ indicates completed

section

Child and family assessment (CSSW) :

B MERLE®

I A Child and family assessment (CSSW)

© 1. Family/ . Next Actions.
household details
© 2. Assessment
details X
© 3. Child and family Mextactions
background /
history Next action Subjects Assigned to Reason Note Priority Status
© 4. Social worker's
BFS‘“?"‘B“t of the Develop or update child or young person in Sally Southampton Patrick B Proposed 20
situation need plan Sasha Southampton  Dorrian

A 5. Manager's Samantha
deci n Southampton
© 6. Views of all

parties Fradd
o7 Farental / child

Southampton

Select EB to Save and Close
workflow step

8. Actions Taken

And the following message will appear

d and family assessment (CSSW Southampton

CRVEERZILEIVRY | a

m 8 Actions Taken et _
family assessment (CSSW)? — I

© 1. Family / Next Actions
Click on Yes

household details

© 2. Assessment
details

© 3. Child and family MEAL QUL
background /
history Next action Subjects Assigned to Reason Note Priority Status

© 4. Socialworker's
assessment of the Develop or update child or young person in Sally Southampton Patrick B Proposed & @
situation need plan Sasha Southampton Dorrian

A 5. Manager's Samantha
deci n Southampton

No Cancel

© 6. Viewsofall _
parties =rAdd
© 7. Parental / child
factorsat
assessment

8. Actions Taken

@ indicates completed
section

10




Senior Practitioner/Team Manager

The Child and Family Assessment will be in your Incoming Requests folder.

E E E @ Jenni Spencer

~ Allocations (5) C

~ Recently viewed C

~ Current work C
Type ™ Subject Title
= Incoming requests (1)
@ 8 Southampto  Team Managg . @
R . Authorisatior| Left click onto and then

eeHmewor andfamily | resume work
Assign assessment |

Child and family assessment (CSSW) : -~ Southampton
= @ A tg(n) ¥ m
[ chidandtamiy sssessment s .

©1. Family / Manager
household details

© 2. Assessment
details == Comments

© 3. Child and family
background /
history

© 4. social worker's
assessment of the

decision | Date assessment started 10/01/2023 00:00 B
@s. View_sofall B Date assessment B .
o7 :::::;”:h“d completed The SP/TM W|” be brought baCk

Pactoreat Manager decision <«—— in the workflow step and will read

8. Actions Taken and record Manager Decision
oy cometed | <«——— and sign off the Child and Family
Assessment
& Mandatory field \

Select Section 8 Next Actions

11



Child and family assessment (CSSW) : *~ South =
Click onto the request icon " *
and then click onto request

‘ : Y (0

I Child and family assessment (CSSW)
|

8. Actions Taken K . .
Section 8 Action Taken Review

© 1. Family/ .
household details next action and update as
‘ appropriate

Next Actions

© 2. Assessment
details

£ 3. Child and family

background /
history Next action Subjects Assignedto Reason Note Priority Status
) 4. Social worker's
assessment of the Develop or update child or Sally Patrick B Proposed & @
situation young person in need plan Southampton Dorrian
© 5. Manager's Sasha
decision Southampton

© 6. Views of all gimtir.\tr:amn
parties uthamp

© 7. Parental / child
factors at
assessment

8. Actions Taken

FAdd

@ indicates completed
section

Child and family assessment (CSSW) : -~ Southampton

H 4 & @&(m'

Child and family assessment (CSSv g
Sentrequest
E RequestiD:Pagsze -

©1. Family / Next Request type: Team Manager Authorisation (Required)
household details

© 2. Assessment & You may complete or return the request.
details
© 3. Child and family Status

background /
history

Click into completed and
© 4. Social worker's then Ok

assessment of the D sed p’ﬂ
situation e

O Returned

5. Manager's
decision £
© 6. Views ofall -
parties Status history =rAdd
© 7. Parental / child
factors at DateTime Action Worker/team Ndre
assessment
8. Actions Taken 27/01/2023 16:58 Sent to Jenni Spencer

@ indicates completed

section
0K Cancel

Child and family assessment (CSSym

H U534 Select < to FINISH workflow step

Child and family (Cssw|
© 1. Family / . Next Actions.
household details
© 2. Assessment
details .
© 3. Child and family Nextactons
background /
history Next action Subjects Assigned to Reason Note Priority Status
© 4. Social worker's
afisesfm?“t of the Develop or update child or young person in Sally Southampton Patrick [E] Proposed ﬂ'g
situation need plan Sasha Southampton Dorrian
© 5. Manager's Samantha
decision Southampton

© 6. Viewsof all —




Child or Young Person in need Plan

Social Worker

The Child or young person in need plan will appear within your Incoming Work Folder and
appear within the group screen, which you can start work from both places.

E a E B Patrick Dorrian Home

~  Allocations (5) C Family Details - Southampton (145285) 7
Sally, Samantha, Sasha V4
~ Recently viewed c | Summary | Personalr | Pr | Case notes | Documents _
~ Current work C
Type®  Subject k= D Name - Date of birth Gender © Startdate © Actions
= Incoming work (1) 2192826 Sally Southampton 09/11/2005 (17 years old) Female 25/10/2022 [*]
2192828 Samantha Southampton 25/08/2011 (11 years old) Female 25/10/2022 [¥]
B ® Southampte Child orvoung 23/11/2006 (16 years old) Female  25/10/2022 @
Start work ¢ | %
Assign work Left click onto ™= and then start
Split work WOfk [
i s .
Caneel work assessment (CSSW) 4 B % child or yoy TO Stal't Work on the Chlld
Sally, Sasha & Samantha Southampton | -
B vt p st €1 0Or young person in need
1Pancras Square 1] Summary H
| Mickey Visit on 18/01/2022 London plan CIICk On the Ye"OW
Mouse at 10:00 N1C 4AG (View map) . .
(21923601 Cog icon and you will

get the following menu
select Start

And you will be taken into the Child or young person in need plan— It is the allocated
worker’s responsibility to convene the meeting

owsomoppemmnrmasson, s
B YEREEn® 8
wme | Complete sections 1-4 Gender
savsef Section 1, Children; s Details Female
* 3:::::'::““"5 sl Select th_e qppropriate Type of Plan Fomale
—— . (e..g., Child in Need a_nd select -
3. The plan Initial Plan (if appropriate)
4. Details of next Prind
5. Actions Taken Date of this plan / review* =]
@ indicates completed Type of plan
section
O child in Need O child Protection
Initial or Review*
O Initial Plan O Review of Plan
People involved in developing this plan
Name Role  Team / organisation Telephone number(s) E-Mail Relationship to child(ren) Key worker
Prind

13



oo amnemin )
HEUEREEn® a

Initial or Review"

Sections el Pl When you select the Initial Plan,
the Text box — Minutes of Meeting
= ::::_::ﬂ‘::l’lt Name Role Team / organi WI” appear - to add the Summary Key worker
e ot plan) of discussion

3. Theplan pF‘ d
ing

Details of next
review

&

5. Actions Taken Minutes of Meeting

@ indicates completed
section Summary of Discussion

A This is Mandatory

Child or young person in need plan (CSSW) : - Southampton

BEEBEE

Child's plan (CSSW)

— ] Section 2 Update on assessment

Sections 2. Update on assessment (Review of plan) (ReVieW Of Plan) W|” Only be
©1. Children's details Section not required <— !
| 2. updateon

displayed if you select Review of
__ (Reviewstpian__| Plan on section 1
3. The plan [ section completed

4. Details of next
review

. Actions Taken

[

@ indicates completed
section

s ey s
HEUEEBABE e (X
Needs for each child
© 1. Children's details Sally Southampton
< I What are the child's
(Raviawof;lan) needs? T
| 3. Theplan | . .
'""4."ng£|;"of'néx;" o Section 3 — The Plan is group
o e Sasha Southampton enabled and displayed you will see
@ indicates completes What are the child's < a text box for each child, record
et What are the child’s needs for
each child displayed
Samantha Southampton
What are the child's l
needs?

14



Child or young person in need plan (CSSW) : *- Southampton .

B UERAEES®

The plan

© 1. Children's details

© 2. Update on Subjects What needs to be
assessment achieved?
(Review of plan)

+ vetaie Click Add ~ ——> (S

4. Details of next
review

Child or young person in need plan (CSSW) : -~ Southampton .

HYUEREE(n®

Samantha Southampton

What needs to Who will be When does it need to be Update
happen? responsible? done? progress

What are the child's

Select Subject:*

© 1. Children's details
© 2. Updateon

?;::is:::::la“) Sally Southampton Sasha Southampton Samantha
3. The plan Southar*ton
4. Details of next : Select all
5. Actions Taken What needs to e | Aftend sehod Select all or appropriate siplings and
i irlictes compicted Femevedt <«—| add What Needs to be achieved?

== What needs to happen? Who will be

N — responsible? And then When does it
happent <+—— need to done? And then Add and

1 close

g Who will be  Mother
responsible?

Add Add and close Close -

Child or young person in need plan (CSSW) : »- Southampton .

B YUERAEE®

How often will the | -- Please Select -- v @
allocated worker be visiting

the child(ren)?
Views and comments - child

© 1. Children's details Sally Southampton
© 2. Updateon
assessment What are the child's view
(Review of plan) on the plan?
3. The plan
4. Details of next
5. Actions Taken Sasha Southampton Views and comments is group and
© incicatos completed bt are the ohid's view enabled displayed you will see a
oninepen? <+— text box for each child, record the
views on the plan
Samantha Southampton

What are the child's view
on the plan?

15




Child or young person in need plan (CSSW) : - Southampton

B YEREEn®

Child's plan (CSSW)

~—
Sections 4. Details of next review &

. Children's detajfs Arrangements for review

review

© 2. Updateon
assessment .
(Review of pln) Date and time | 30/01/2023 00:00
© 3. The plan
4. Details of nexi Findvenue Find Clear Manug

Section 4 Details of next review
Add the Date of time and Venue of
the review

5. Actions Taken

@ indicates completed
section

Venue | Crowndald

Section completed

Child or young person in need plan (CSSW) : -- Southampton

HEUEBBE "

Child's plan (CSSW)

© 1. Children's details

© 2. Updateon
assessment
(Review of plan)
© 3. The plan

© 4. Details of next
review

Next Actions

Next action Subjects

5. Actions Taken

@ indicates completed
section

Assigned to

Next actions

Reason Note Priority Status

Click Add

—_— Sradd |

You will be brought into the Next actions screen

Child or young person in need plan (CSSW): - Southampton

HUEBEBEI"

5. Actions Taken

@ indicates completed Pass to worker | patrick Dorrian

Child's plan (CSSW)

(X]

CEONS Select action = Review child / young person's plan — Sectl on 5 Actlon Taken 1S
1. Children’s details Nex Applies to: rou enabled Select
2 l:z::::,::nt Sally Southampton Sasha Southampton Samantha g p . !
(Review of plan) P Southampto ReVI ew Ch | I d /yO un g
P el person’s Plan from the drop-
[y Scheduled Date 25/04/2023 [ < down menu, select all or

Find = Clear | AssignToMe |

appropriate siblings, and

section

Note

Prinritw

update Scheduled date if
not appropriate then pass to
worker. Add and close

4

Add Add and close Close

16



Child or young person in need plan (CSSW): -- So . .
Once all sections are completed Click onto the

request icon “&

Child's plan (CSSW)

5. Actions Taken

© 1. Children's details Next Actions
© 2. Update on

assessment

(Review of plan)
© 3. The plan

© 4. Details of next
review

Next actions

Next action Subjects Assigned to Reason Note Priority Status

= Review child / young person's plan Sally Southampton Patrick Dorrian B Proposed JG
@ indicates completed Sasha Southampton
section Samantha Southampton
=
=rAdd

And you will be brought into the New request screen

Child or young person in need plan (CSSW) : - Southampton

HYUERBAEE(n® [X]

Child's plan (CSSW)

New request
I @
m 1 —( .
©1. Children's details Select _Requesttype Select — Required Team Manager
© 2. Updateon <E Required Team Manager Authorisation ><— Authorlsatlon
T O CINPO Authorisation
eview of plan)
© 3. The plan O Pass to long-term SW to complete plan 5]
© 4. Details of next O Refer to Resources Team B
5. Actions Taken Note
sep i Find the appropriate Team
Manager/Senior practitioner and then
Pass to worker* W Find CIICk on OK

;K Cancel

Child or young person in need plan (CSSW) : - Southampton

Select B to Save and Close
Child's plan (CSSW) workflow step

5. Actions Taken

© 1. Children's details Next Actions
© 2. Updateon

assessment

(Review of plan)
© 3. The plan

© 4. Details of next
review

Next actions

Next action Subjects Assigned to Reason Note Priority Status

5. Actions Taken
Review child / young person's plan  Sally Southampton Patrick Dorrian B Proposed &0

@ indicates completed Sasha Southampton
section Samantha Southampton

SrAdd

And the following message will appear

17



Child or young person in need plan (CSSW)

HUEBEBEn®

Child's plan (CSSW)

. Children's details

. Update on
assessment
(Review of plan)

Next Actions

. The plan

Southampton

Do you wish to save changes made to the Child or young
person in need plan (CSSW)?

No Cancel

AL avuuns

Click on Yes

. Details of next
review

Reason Note Priority Status

Proposed Z0

Next action Subjects Assigned to

5. Actions Taken B

Sally Southampton Patrick Dorrian
Sasha Southampton

Samantha Southampton

Review child / young person's plan
© indicates completed
section

Sradd

Senior Practitioner/Team Manager

The Child or young person in need plan will be in your Incoming Requests folder

= E E @ Jenni Spencer

~ Allocations (5)
» Recently viewed

~ Current work

Type ™ Subject Title

EJ

Incoming requests (1)

&

' Southampto

Team Manager
jsati ild

or young_person in

need plan (CSSW)

Resume work

Left click onto gj and then
resume work

Child or young person in need plan (CSSW) : - Southampton

B EERCAE Y

Child's plan (CSSW)

1. Children's details

The SP/TM will be brought back

Assign

Sections

:-02 Updatt *indicates required field
. Update on

et ) in the workflow step and will read
©3. Theplan all sections of Child’s Plan. o
© 4, Details of next . . . ender
roview Click onto Section 5 Actions .
.5. .A:tlons Taken Taken
@ indicates completed 1 = 1 Female
section
Sasha Southampton 23/11/2006 Female
Date of this plan / review*  23/01/2023 @
Type of plan

18




Child or young person in need plan (CSSW) : - Southampton

HYERBAEEe® =g
I Child's plan (CSSW) ‘ A B Team Manager Autharisation (Required) - 31/01/2023 CIICk Onto the request IcCon

(Jenni Spencer)

and then click onto request
m 3 send request

a

© 1. Children's detail. Next ACtions

© 2. Updateon . . .
el Section 5 Action Taken Review

©3. The plan Hext=etend next action and update as

@ 4. Details of next

e Next action Subjects A approprlate
5. Actions Taken 0
Bl Review child / young person's plan Sally Southampton Pal
@ indicates completed Sasha Southampton
section Samantha Southampton

Fradd

Child or young person in need plan (CSSW) : -~ Southampton

H 4 & @ &cm'

Child's plan (CSSW)

m E LT T P -

© 1. Children's details Next Request type: Team Manager Authorisation (Required)
-8 :::;t:"?:"t @ vou may complete or return the request.
Review of plan
o5 e Click into completed and
©a, ?ee:izl‘:f of next O Returned then Ok b5

5. Actions Taken

Proposed p'(]

@ indicates completed
section

=
ZrAdd
Status history

DateTime Action Worker/team Ngte

31/01/2023 16:42 Sent to Jenni Spencer J

y
0K Cancel

Child or young person in need |

Select 4 to FINISH workflow step

Child's plan (CSSW)

5. Actions Taken

© 1. Children's details Next Actions

© 2. Updateon

assessment
(Review of plan)
© 3. Theplan Next actions
~JeY Dat_ails otinexk Next action Subjects Assigned to Reason Note Priority Status
review
5. Actions Taken
B Review child / young person's plan Sally Southampton Patrick Dorrian B Proposed JG
@ indicates completed Sasha Southampton
section Samantha Southampton
=
= Add
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Review Child / Young Person’s Plan

Social Worker

Once the Child or young person in need plan has been finished, you will be brought back
into the person summary screen and the next action Child/young person’s plan will appear
within the group screen and within your Future work folder

The Second CIN Review (Review Child/Young Person’s Plan) should be held within 3
months of the initial meeting

The allocated social worker is responsible for arranging CIN reviews and should ensure that
invitations are sent out within 10 working days of the review

You can Start work from either the Future work folder or the group screen

E E E B Patrick Dorrian Home

~  Allocations (5) c Family Details - Southampton (145285) V4
Sally, Samantha, Sasha V4

~ Current work C
e S 1651 -
Type ™ Subject Title D Name * Date of birth Gender © Start date Actions
& Incomplete work (1) 2192826 Sally Southampton 09/11/2005 (17 years old) Female 25/10/2022 [¥]
2192828 Samantha Southampton 25/08/2011 (11 years old) Female 25/10/2022 ¥ ]
= Future work (1) 2192827  Sasha Southampton 23/11/2006 (16 years old) Female  25/10/2022 @
ﬁ ' Southai —]

To start work on the Child
or young person in need

satworc €1 | oft click onto @and then start work

Assign work

Current work

e Sally, Sasha & Samantha Southampton :@}.@B'_Childo plan CIICk On the YEHOW
Cancel work Start €= . @ .
1Pancras Square /@ Summary Cog icon and you will
N0 4AG Vi mas) get the following menu
select Start
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Child or young person in need review (CSSW): *

HYUEREE(n®

Southampton

B Date of this plan / review®  01/02/2023 i}
Sections /02!
Type of plan
2. Update on @ Child in Need O Child Protection
assessment

(Review of plan) Initial or Review*

Complete sections 1-4

Section 1, Children; s Details Select the
appropriate Type of Plan (e.g., Child in
Need and select Review of Plan

People Involved in developing Plan will
pre-populate from Child or Young Person

3. Theplan = Initial Plan ® Review of Plan .
4. Details of next in need plan
review . . _ _
5. Actions Taken People involved in developing this plan
@ indicates completed Name Role Team / organisation Telephone ES Relationship to Key
gection number(s) Mail  child(ren) worker
Patrick CSSW Children and Families Social Worker Z0
Dorrian Division
Clement Teacher St Johns School 270
Dove
FFind
Minutes of Meeting v

BHEERBAEE

© 1. Children's details Update on assessment

{ 2. Updateon

Sally Southampton
assessment

Child or young person in need review (CSSW) : - Southampton

m 2. Update on assessment (Review of plan)

| (Reviewofplan) |
3. Theplan

4. Details of next
review

Update on assessment Sally.....

5. Actions Taken

@ indicates completed

Sasha Southampton
section

Update on assessment Sasha.....

Samantha Southampton

Update on assessment Samantha.... 4—

As we have selected Review of
Plan within section 1 (Children’s
details) Section 2 Update on
assessment (Review of Plan is
enabled) Update on assessment is
group and enabled displayed you
will see a text box for each child,
update on assessment




Child or young person in need review (CSSW) : Southampton &

Who will be
responsible?

Mother

When does it Update
need to be progress
done?

asap

EHEMER - AR 4
needs?
© 1. Children's details Samantha Southampton
© 2. Update on —
a:sessment What are the child's Needs
(Review of plan) needs?
3. Theplan
4. Details of next
review
5. Actions Taken
© indicates completed The plan
section
Subjects What needs to What needs to
be achieved? happen?
Sally Southampton, Sasha attend school attendance to
Southampton, Samantha be 70%
Southampton
Section 3 The Plan is group enabled

Click on the pencil icon 710 update the Progress on plan

or young person in need review (CSSW) : - Southampton °

HEUEBBEGn"

Samantha Southampton

And you will be brought into the Plan. And
add the progress within the Update
progress text box and then Save changes

The plan
What needs to | attendance to be 70% -
happen?
1. Children's details
© 2. Updateon #
assessment
(Review of plan) Who will be  Mother
ible?
3. Theplan responsible’
4. Details of next
review s 4
5. Actions Taken When does it need to | asap
@ indicates completed beldoneg
section
Si fupto ’ 0
“
Si ore
3 Update progress Attendance improved up to 50%, but still needs more improvement
Fradd

Save changes Cancel
> g
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Child or young person in need review (CSS! Southampton
BUEBBE " (%)
needs?
m ’
© 1. Children's details Samantha Southampton
© 2. Updateon .
a:sessment What are the child's Needs
(Review of plan) needs?
3. The plan
4. Details of next =
review
5. Actions Taken
@ indicates completed The plan
section
Subjects What needsto What needsto Who will be When does Update progress
be achieved? happen? responsible? it need to be
done?
Sally Southampton, Sasha attend school  attendanceto Mother asap Attendance improved up to
Southampton, Samantha be 70% 50%, but still needs more
Southampton improvement
Click on Add — to add new details to the p Padd
Plan

Id or young person in need review (CSS Southampton

BEU:EBBEIaY a

Child's plan (CSSW)
m 4. Details of next review &

© 1. Children's details Arrangements for st
© 2. Updateon

assessment X
(Review of plan) Date and time | 11/07/2023 00:00 B
© 3. The plan
4. Details of next Find venue Find Clear Manual Input
review

Section 4 Details of next Review Add
the Date, Time, and Venue of Next
Review

5. Actions Taken Venue | 5PS

@ indicates completed
section

Section completed

Child or young person in need review (CSSW) : -~ Southampton

BEU:EBBE0n" ]

Chi

© 1. Children's details Next Actions
© 2. Updateon

assessment

(Review of plan)
& 3. The plan

© 4. Details of next
review

plan (CSSW)

Next actions

Next action Subjects Assigned to Reason Note Priority Status

Click Add —

@ indicates completed
section
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Child or young person in need review (CSSW) : -~ Southampton

AEUEDBEES

Child's plan (CSSW)

Next actions Section 5 Action Taken is

m = Select action  Child or young person in need review (CSSW) <—“ group enabled, SeleCt Ch | I d
© 1. Children’s details Nex Appliesto: H
or youn erson in need
B laj:::::“::nt Sally Southampton Sasha Southampton Samantha y g p
(Review of plan) > Southampton review fl'0m the drOp- dOWﬂ
© 3. The plan Select all - menu, select all or
© 4. Details of next . T
= Schedulsd Date 03/07/2025 Bl €— appropriate siblings, and
5. Actions Taken .
— A ——— | update Scheduled date if
INCICAES COmpAe.Le Pass to worker | patrick Dorrian Find Clear | Assign To Me .
saction < : —!{ not appropriate then pass to
worker. Add and close
Note

Brinrity

Add Add and close Close

Child or young person in need review (CSSW) :

H 4 E B A8

Child's plan (CSSW)

Once all sections are completed Click onto the
request icon “&

5. Actions Taken

©1. Children's details Next Actions
© 2. Updateon

assessment

(Review of plan)
© 3. The plan Next actions
4. Det_alls ofnaxt Next action Subjects Assigned to Reason Note Priority Status

review

5. Actions Taken
B chidor young person in need review Sally Southampton Patrick & Proposed 9’0
@ indicates completed (CSSW) Sasha Southampton Dorrian
section Samantha
Southampton

And you will be brought into the New Request screen
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d or young perso need re

w (CSSW) : »~ Southampton

BHUEBBEG.Y [X]

Child's plan (CSSW)

| —

©1. Children's details T | Errsin Select — Required Team Manager

©2. Updataon (Reuuired Team Manager Authu@ <= Authorlsatlon

?;::is::::;lan) (@] Pass to Reviewing Officer
© 3. Theplan Q Pass to SW to update plan [:5])
© 4. Details of next (@] PO Authorisation to go to Legal Planning Meeting ® a
= ;::il::s e QO TM Authorisation to go to Legal Planning Meeting 8 o 20

(] mfj\cates completed Note i . —

section Find the appropriate Team
Manager/Senior practitioner and then
click on OK

Pass to worker* | Jenni Spencer < Find
C& Cancel

Child or young person in need review (CSSW) : - Southampton

G B Select B to Save and Close
Child's plan (CSSW) workflow step
m 5 ACtionSTaken
© 1. Children's details Next Actions
© 2. Updateon
assessment
(Review of plan) X
© 3. The plan Next actions
Q4. Det_alls ofnaxt Next action Subjects Assigned to Reason Note Priority Status
review
5. Actions Taken
Child or young person in need review Sally Southampton Patrick & Proposed JG
@ indicates completed (CSSW) Sasha Southamptaen Dorrian
section Samantha
Southampton
=
=rAdd

And the following message will appear

ung person in need review (CSS Southampton

HYUEEEEe® [X]

B—— |

person in need review (CSSW)?

© 1. Children's details Next Actions
© 2. Updateon 1
assessment No Cancel CIICk on Yes
(Review of plan) <
© 3. The plan AL avuuns
4. Det_alls D Next action Subjects Assigned to Reason Note Priority Status
review
5. Actions Taken
E childor young person in need review Sally Southampton Patrick & Proposed 9’0
@ indicates completed (CSSW) Sasha Southampten Dorrian
section Samantha
Southampton
=
=rAdd
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Senior Practitioner/Team Manager

The Child or young person in need review will be in your Incoming Requests folder

- E E E Jenni Spencer

~ Allocations (5) C
~ Recently viewed C
~ Currentwork C
Type ™  Subject Title

= Incoming requests (1)

@ L] Southampto TepmMananar

2 &)
Resume work Left click onto

resume work

and then
Assign

Child or young person in need review (CSSW) : -~ Southampton

HHEMERAEE
1. Children'sdataile
The SP/TM will be brought back
in the workflow step and will read
all sections of Child’s Plan.

1. Children's details

© 2. Updateon
assessment
(Review of plan)

© 3. The plan

*indicates required field

Name . . . Gender
Bl Dstalle Sipst Click onto Section 5 Actions
5. Actions Taken Sally Southa Female
@ indicates completed Samantha Southampton 25/08/2011 Female
section
Sasha Southampton 23/11/2006 Female

Date of this plan / review* 02/02/2023 E

Type of plan
® Child in Need O Child Protection
Initial or Review*

O Initial Plan ® Review of Plan
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Child or young person in need review (CSSW) : - Southampton

HHYERBPCEE n® X
I Child's plan (CSSW) & (8 Team Manager Autharisation (Required) - 02/02/2023 ‘ C“Ck onto the request |Con

(Jenni Spencer)

m and then click onto request
B send request

© 1. Children's details
© 2. Updateon

Next Actions

assessment

03 ::BVITwofplan) Next actions SeCtlon 5 ACtlon Taken ReVIEW
. The plan .

© 4. Details of next N : : next action and update as

e ext action Subjects Assigned to ) t

i appropriate
Bl Actons Taken Child or young person in need review Sally Southampton Patrick pp p
@ indicates completed (CSSW) Sasha Southampton Dorrian
section Samantha
Southampton

=
=rAdd

Child or young person in need review (CSSW) : - Southampton

CRVEENZINEIERY .

Child's plan (CSSW)
Sentrequest
E Req"ESt L o _

© 1. Children's details Next Request type: Team Manager Authorisation (Required)
) 2. Updateon -
assessment ‘2 You may complete or return the request.
(Review of plan)
© 3. The plan
© 4. Detalls of next oreuned | Click into completed and atus
review
5. Actions Taken then ok oposed & @
@ indicates completed
section
Vi
=
Status history =rAdd
DateTime Action Worker/team te
02/02/2023 15:32 Sent to Jenni Spencer
\ 4
ol Cancel

Child or young person in ne«gs

A G<=—3 select 2 to FINISH workflow step

Child's plan (CSSW)

CE

© 1. Children's details
© 2. Updateon

Next Actions

assessment
(Review of plan)
© 3. Theplan Next actions
I Det_alls Cthext Next action Subjects Assigned to Reason Note Priority Status
review
5. Actions Taken
Bl childor young person in need review Sally Southampton Patrick & Proposed p'G
@ indicates completed (CSsw) Sasha Southampton Dorrian
section Samantha
Southampton
=
SrAdd
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Step down Early Help

With discussion prior to the last CIN Review with Early Help, the Early Help worker
would attend the last CIN Review meeting.

Social Worker

Once all the sections are completed -Select section 5 — Actions Taken

Child or young person in need review (CSSW) : *. Southampton

B YERAEE(n"®

Child's plan (CSSW)

Section 5 Action Taken is group

Next actions

E Select action | Step down to Early Help (EH] <«————= enabled, Select Step down from
1. Children's detail iesto:
e L [ Early Help (EH) from the drop-
assessment Sally Southampton Sasha Southampton Samantha Sol
(Review of pian) et <«————— down menu, select all or
©3. The plan appropriate siblings, Pass to
© 4, Details of next ass to worker | D Fir . v .
o e ' worker - select all or appropriate
mv—— Duty Manager for the list and Add
|n‘ icates complete Note
section and Close
Priority
OB Urgent ® B Normal O Low

Add Add and close Close

Child or young person in need review (CSSW): - £

H 4 E B ABEdo—

Child's plan (CSSW)

Once all sectios are completed Click onto the )
request icon “B Send Request to the
appropriate TM/SP

1. Children's details Next Actions
2. Update on
assessment
(Review of plan)
© 3. The plan Next actions
04 Det_alls of next Next action Subjects Assigned to Reason Note Priority Status
review
5. Actions Taken
Step down to Early Help Sally Southampton Duty Manager First Stop Early & Proposed IO
@ indicates completed (EH) Sasha Southampton Help
section Samantha
Southampton

=
SrAdd
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Senior Practitioner/Team Manager

Once the SP/TM has read the Child’s Plan, they will then review Section 5 Actions
Taken

Child or young person in need review (CSSW) : == Southampton -

(W] '

m 5. ACtions Taken

1. Children's details

Next Actions

2. Updateon

?;:3?:::;‘;3") A The following action(s) must also be selected as part of an inclusive rule:
« Progress to early help - Children’s social care case closure - Sally Southampton, Samantha Southampton, Sasha Southampton
© 3. The plan
© 4. Details of next
Vil
fovow Next actions
A 5. Actions Taken
@ indicates completed Next action Subjects Assigned to Reason Note Priority Status
section
Step down to Early Help Sally Southampton Duty Manager First Stop Early & Proposed ’ 0
o Cochac Lol

If you see a warning notice in red the step down to
early help cannot be the only action for all siblings

—_>§>Add
Click onto Add

Child or young person in need review (CSSW) : - Southampton

H 4 & @ §o®

A Child's plan (CSSW)
Next actions

Select Progress to early help —
Selectaction Progress to early help - Children’s social care case closyre v . 5 .
1. Children'sdetalis | |nd |Appiiesto: < Children’s social care case closure
= :lj:sd:::n‘::nt ~ Sally Southampton Samantha Sasha Southampf and aSS|gn tO approprlate WOI’keI’
Revi f pl: Southampton
(Raviow of plan) and add and Close
© 3. Theplan Select all
© 4. Details of next
review
Pass to worker | patrick Dorrian Find Clear AssignToMe
@ indicates completed Status
section
Proposed 70
Note
£ =
Priority SrAdd
O B urgent @® B Normal O Low v -

Add | Addandclose | Close

The following message will appear




ng person in need review (CSSW)

Southampton

Y EBEEGY

A Child’s plan (CSSW)

Sections

1. Children's details

The selected next action is not available for multipl|
subjects. A separate action will be created for each)
person selected.

Select action
Applies to:

As the closure record is not
grouped you will have an individual
closure workflow step for each
sibling selected - click ok and Add
and Close

2. Update on
assessment Sally Southampto -
(Review of plan) i oK e
© 3. The plan Select all
© 4. Details of next
review
A 5. Actions Taken Pass to worker | patrick Dorrian Find Clear  Assig
@ indicates completed
section
Note
Priority
O B Urgent @ B Normal O i Low
Add

TOME

Status

Proposed , 0

Sadd

!

Add and close Close

Child or young person in need review (CSSW) :

H B EE 4

Southampton

Once the SP/TM has completed

request Select E to FINISH
workflow step

Sel

ns

1. Children's details

Reason Note Priority Status

2. Update on
assessment Step down to Early Help (EH) Sally Southampton  Duty Manager First Stop & Proposed 20
(Review of plan) Sasha Early Help
© 3. The plan Southampton
Samantha
© 4. Details of next
i Southampton
SgActionsaken Progress to early help - Children's Sally Southampton  Patrick Dorrian [E] Proposed ’0
@ indicates completed social care case closure
section
Progress to early help - Children's Samantha Patrick Dorrian [E] Proposed fﬂ
social care case closure Southampton
Progress to early help - Children's Sasha Patrick Dorrian [£] Proposed ,G
social care case closure Southampton

Fradd
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Children’s social care case closure

If the case is closing after the CIN Review

Social Worker

E E E B Patrick Dorrian
~  Allocations (5) Cc
~ Recently viewed Cc

c

~ Current work

Type ™ Subject

coming work (3)

B 8 saly
Southampt care case clo
on (CSsw)
(2192826)

ﬂ Samantha
Southampt

on

(2192828)

Children's social
care case closurs
(Cssw)

8 sasha
Southampt

on
(2192827)

Incomplete work (2)

Home

Family Details - Southampton (145285) #
Sally, Samantha, Sasha V4

| Case notes | Documents _

| Summary | Personalr

Actions
"]
"]
"]

Start date
25/10/2022
25/10/2022
25/10/2022

All the individual -Children’s social
care case closure workflow steps
will appear within Incoming work
and on the Group work screen

Address(es)

Sally, Sasha & Samantha Southampton

Female

Female

]

Currentwo .

1 Pancras Square P
Symantha Southampton (Patrick Dorrian
London
N1C 4AG [View map) 2N Children's social care case closure (CSSW) ip#Sally

SouthamaPatrick Dorrian)

SHBD ' Step down to Early Help (EH) (Duty Manager First Stop
Early Help)

~ Allocations (5) Cc
~ Recently viewed (&)
~ Current work (&

E E E B Patrick Dorrian Home

Family Details - Southampton (145285) #
Sally, Samantha, Sasha rd

pocuments _

Case notes

| Summary | Personal relationships | Professional relationships

Family
Typet  Subject Title D Name Date of birth Gender © Startdate © Actions
= Incoming work (3) 2192826  Sally Southampton 09/11/2005 (17 years old) Female 25/10/2022 "]
2192828 Samantha Southampton 25/08/201 (11 years old) Female 25/10/2022 ¥ ]
& 8 Sally 23/11/2006 (16 years old) Female 25/10/2022 o
Start wWorkgmm— . a
s wort Left click onto = and then start :
work To start work on the Child
Cancel work e Current work or young person in need
on (CSSW) :
(2192828) Sally, Sasha & Samantha Southampton plan CIICk On the YeIIOW
# 8 sasha Children's social 1Pancras Square Pd) COg ICOn and yOU Wl”
Southampt care case closure London h f ” .
B ey NIC 4AG (View map) @80 cniarensso|  JET tE TOllOWING menu
E— Southampton (Patrick Do SEleCt Start
= Incomplete work (2) - SHB ' Step down t
Early Help) "
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Children's social care case closure (CSSW) : Sasha Southampton (2192827) -
HEEME4dn8 a

DtA::ﬁh 12 Complete Section 1 Closure Details — Please Note:
E‘ i the text box Please outline the work that the early
) help ;ervice will be undertaking wi'gh the'family and
 2uthoriation o oo e specify the role of the lead professional is Mandatory
?elcr:‘jnwﬁatescumpleted o areetes| 03/02/2023
Case closure reason® Stepped Down to Early Help Service v

Please outline the work that the early help service will be undertaking with §he family and specify the role of the lead professional

A This is mandatory

Children's social care case closure (CSSW) : Sasha Southampton (2192827) -
HEER‘E46a8 [X]

wuregny

Outstanding Services - Must be empty for case closure
Sections

1. Closure details Service Start Date G s

2. Supervisor's
authorisation Completion details
3. Actions Taken

© indicates completed Name” |oretta Williams Acting for Patrick Dorrian &
section N
Team* CSSW Children and Families Division &

Date” | 03/02/2023 He
Click onto Form completed by and

then select Section 3 Actions
U section completed Taken

Children's social care case closure (CSSW) : Sasha Southampton (2192827)

H 4 E B3 2@ ¢ 0 8 8
[ chitas sociatcare cass ciosurerecora cssw) [N

3. Actions Taken

Next Actions

© 1. Closure details

2. Supervisor's
authorisation

Next actions
@ indicates completed

section Next action Assigned to Reason hlo, DRrinsii Status

Click Add —P Zpdd
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Children's social care case closure (CSSW) : Sasha Southampton (2192827)

Eﬂ@@ng(ma

I Child's social care case closure re paeee e

m E Select action | NFA - Case closed (CLC) v -
© 1. Closure details

- Nex
= ::f:;vrilss:;i‘:n Note
3. Actions Taken .
A EE Select the next action — NFA Case
e Priority closed — this will terminate the workflow,
OB urgont Add and close d

Add Add and close Close

Children's social care case closure (CSS|

TEREEY Once all sections are completed Click onto the

r— . “s request icon “B Send Request to the
ild’'s social care case closure recor! approprlate TM/SP

© 1. Closure details

Next Actions
2. Supervisor's
authorisation

3. Actions Taken

Next actions
© indicates completed
section Next action Assigned to Reason Note Priority Status

NFA - Case closed (CLC) E]

Proposed }0

| FAdd |

Children's social care case closure (CSSW) : Sasha Southampton (2192827)

Ea@@agma

1. Closure details

London

New request

Select
®

Request tvpe

Select — Required Please
review and confirm Closure

2. Supervisor's

Required Please review and confirm closure (CLC)
authorisation

3. Actions Taken

Note
Soeg:jul?ates completed
Find the appropriate Team
Pass toworker* | Jenni Spencer Find Manager/Senior practitioner and then
<+ click on OK
£) This request will be sent when you next save.

l

0K Cancel
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Children's social care case closure (CSSW) : Sasha Southampton (2192827)

HEEB o 8 select B4 to Save and Close

London

NIC 440 workflow step
1. Closure details Social care involvement

2. Supervisor's
authorisation Case closure date* 03/02/2023

3. Actions Taken
Case closure reason*  Stepped Down to Early Help Service

@ indicates completed

section
Please outline the work that the early help service will be undertaking with the family and specify the role of the lead professional

Children's social care case closure (CSSW) : Sasha Southampton (2192827)

CERE G

London

Do you wish to save changes made to the Children's

. Closure details Social care involvement  SOCial care case closure (CSSW)?

-

2. Supervisor's

authorisation Case closure dat [ ] H
3. Actions Taken Yes No Cancel CIICk on Yes
Case closure reaso —|
© indicates completed
section

Please outline the work that the early help service will be undertaking with the family and specify the role of the lead professional

Senior Practitioner/Team Manager

The Children’s social care case closure will be in your Incoming Requests folder

~ Allocations (5)

~ Recently viewed C

v Current work

Subject

Type ™

= Incoming requests (1)

o

@ ﬂ Sasha Please review

¢——Ccanfimcns o 2
Resume work cLechigent | oft click onto &) and then

Assign social care cas!

closure (cssw)| resume work
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Idren’s social care case closure (CSSW) : Sasha Southampton (2192827)

= I @ &, &(0) 8 B
[ chits socit care case ctosurs recora s [N

1. Closure del

The SP/TM will be brought back
MS— e . *indicates required field
. Supervi
SIS in the workflow step and read
Person's details| H
3. Actions Taken Sect|0n 1
@ indicates completed
section
SystemID 2192827 @
Date of birth ' 23/11/2006 @
Address | 1 Pancras Square
London
N1C 4AG
L]
Social care involvement
Case closure date* | 03/02/2023
Case closure reason*  Stepped Down to Early Help Service v
Plaaca autling tha wark that tha aarh holn corvice will ha | inc with tha family and enarifu tha rala of tha load i hd

Children's social care case closure (CSSW) : Sasha Southampton (2192827)

CIEEEEERL X]

m 2, Supervisor's authorisation

© 1. Closure details

A 2. Supervisor's
authorisation

3. Actions Taken

SP/TM to sign off by clicking
into the supervisor’s signature
box

Date authorised by | 03/02/2023 &
supervisor®

@ indicates completed

O L
section Supervisor's signature

A Mandatory field

Section completed

Children's social care case closure (CSSW) : Sasha Southampton (2192827)

HHMEB do 8
A B please review and confirm closure (CLC) (Required) - CIle Onto the request |C0n

03/02/2023 (Jenni Spencer)

m and then click onto request
@Send request

1. Closure details Next Actions

I Child's social care cas:

© 2. Supervisor's
authorisation

3. Actions Taken Next actions

@ indicates completed
section Next action

Section 3 Action Taken Review

NFA - Case closed (CLC) posed ’ a

next action

Fadd
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Children's social care case closure (CSSW) : Sasha Southampton (2192827)

B YEBE4s (X}

| S e re“’"U’“‘NJ\_

Sent reques

m E R e ‘_

1. Closure details Next2 Requesttype: Please review and confirm closure (CLC) (Required)

© 2. Supervisor's

authorisation & You may complete or return the request.

3. Actions Taken Sta

Click into completed and

then ok
Note ff]

NI T

@ indicates completed

section N O Returned

@® Completed

Zradd

Status history
DateTime Action Worker/team ote

03/02/2023 15:06 Sent to Jenni Spencer

o 4

Cancel

Children's social care case closure|

Select & to FINISH workflow step

<
I Child's social care case closure recol

3. Actions Taken

1. Closure details Next Actions

© 2. Supervisor's
authorisation

3. Actions Taken Next actions
@ indicates completed
section Next action Assigned to Reason Note Priority Status
B Proposed ’ 0

NFA - Case closed (CLC)

Zradd
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