
Searching and Creating an Organisation on Framework-i 
 

‘Acting For’ Organisation Creation 

 
 

 

Right click on the 
‘act for’ icon 



 
 

Searching for an Organisation 

 

Click on Organisation 
Creation 

Move your mouse over 
Organisation and click 
on Find Organisation 
Organisation 



 
 

 
If you find the Organisation then this procedure ends here 

Enter a key word from 
the organisation’s name 
surrounded by % 

Click on the 
Find button 

Click on the 
OK button 



Creating an Organisation 

 
 

 

Move your mouse 
over Organisations 
and click on New 
Organisation 

Enter the Organisation’s name  

Select a Sector  

Select a Sub-Sector  

Select a Type  

Select Available and 
Referable  

Click on the 
Next button  



 
 

 
 

Enter the House No/Post 
Code/Street Name  

Click on the Find 
Address button  

Select an Address Type  

Enter today’s date  

Select Correspondence  

Click on the 
Next button  

To record a 
Telephone Number 
click on the Add 
Telephone Number  



 
 

 

Enter the telephone 
number  

Enter a Type  

Click on the 
Save button  

Click on the 
Next button  



 
 

 
 

Click on the 
Next button  

Click on the 
Next button  



 
 

 
The organisation can be updated by using the Amend option 

Enter a Web Site 
Address if applicable 

Enter an Email 
Address if applicable  

Click on the 
Finish button  


