
Create a Person and Personal Relationships 
 
Create a Person 

 
 

 
 

 
 

NB If you find the person then click on their name and you don’t need to continue to add 
them on 
 
 
 

Move your mouse 
over People  

Click on Find 
Person  

Enter the first three 
letters of the person’s 
Last Name and the 
first letter of the 
person’s First name  

Click on 
Find 



 
 
 

 
 

If you don’t find the 
person then click on 
Add New 

Enter as much 
information as 
possible 

Click on 
Next 



 
 

NB If the person lives outside of Camden click in the box next to Search through all 
addresses in the UK before clicking on Find Address 
 
 

 

Enter the 
person’s 
Post Code 

Click on Find 
Address 

Click on the 
relevant address 



 
 

 
 

Repeat the above to add further family members 
 
 

Select a 
Household 
Structure 

Select a 
Tenure Type 

Click on 
Finish 



 

Personal Relationships 
 

 
 

 
 

Move your mouse 
over Person Details 

Click on Personal 
Relationships 

Click on 
Add 



 

 
 

 
 

Click on 
Find 

Enter the relative’s 
name 

Click on 
Find 

Select the 
person Select a 

Relationship 



 
 

 
 
 

Click on the 
relative’s name 

Once all of the 
relationships have 
been added click on 
Save and Close 

To add further 
relationships click on 
Add Another and 
repeat the above 



 
 

Clicking on the above allows you to edit a relationship and select additional attributes such as parental 
responsibility, main carer etc 
 

 
 

 

Click on 
Ok 

The relationship 
is displayed here 

To access the 
Genogram click 
here 


