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   Supporting People Directorate



London Borough of Camden

7th Floor 5 Pancras Square

London

N1C 4AG

       Tel 020 7974 4000 (Option 1)









       Fax: 0207 974 5822 
Camden Safeguarding Adults 

Confidential
Record of Safeguarding Adults Planning Meeting 
under Section 42 of Care Act 2014 (enquiry) 
	This meeting is convened under the London Multi-Agency Adult Safeguarding Policy and Procedures and is subject to equal opportunities and anti-discriminatory criteria.

The minutes of this meeting and all information discussed at this meeting is strictly confidential and must not be disclosed to any other person without the express permission of the chair. (The Chair is required to apply the Freedom of Information Act and Data Protection Act principles in making the decision about whether or not to disclose information.) Minutes of this meeting will be distributed ideally within 3 but no more than 5 working days.


	Name of person:
	Date of Birth: 

	Address: 

	MOSAIC number:


	First language spoken/communication needs
	


	Date of meeting 
	
	Venue
	


	People present

	Name
	Role and organisation
	Contact details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Others contacted

	Name
	Role and organisation
	Contact details

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Was the adult at risk at the meeting?

If not, how were their views represented? e.g. via an advocate, family member or friend
	


	Mental capacity of adult at risk and nature of care and support needs

	


	Summary of concern and /or allegations

	


	Summary of any information shared:

	Guidance note: The following are some key areas that need to be covered within the planning meeting:
· Views and desired outcomes of adult at risk

· Support and advocacy needs of adult at risk and / carer?
· Risks identified and action taken to remove/reduce risks to adult at risk where possible. Any risks identified to other vulnerable adults or children?
· Any public and vital interest issues to be considered?

· Due consideration needs to be given the person alleged to be causing harm in the event of them having care needs

· Current Safeguarding plan
· Any referrals completed to other agencies e.g. Police, Camden Safety Net, Clinical Commissioning Groups



	Participants must ensure that there is sufficient justification for disclosing confidential information. Information obtained during a meeting should not be disclosed outside the meeting without the specific consent of the organisation who discloses the information.


	Planning meeting decision 

	Summarise decision made at meeting regarding proceeding, including adult’s wishes, or give reasons for closing safeguarding. 



	Decisions made at meeting
	Action by
	Timescale

	1
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	


	Name of Coordinating Officer
	Agency
	Time and date allocated

	
	
	


	Date and venue for future Outcomes Meeting 


	Date 
	
	Venue
	


	Signed 
	
	Date
	


	(CHAIR)
	


	Position
	


	Agency
	


This record is issued in the belief that it accurately reflects of the meeting. 

Please contact Chair within 7 days of receipts to record any inaccuracies or omissions. 

The record is confidential and is not to be reproduced or copied to others without the Chair’s approval. 

Template updated in February 2021 by Safeguarding Leads




To be reviewed in February 2022
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