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Section 117 Mosaic Guidance 
 

Summary: 
 
1. Adding Section 117 under Legal Status 
2. Adding a Section 117 element in purchasing 
 

 
 
 

1. Legal status of Section 117 
 

 To update an individual’s legal status on Mosaic, so this is visible on their front screen, you 

select ‘Legal Status’: 

 

 

 

 

 

 

 

 

 

 

 

 Select ‘Add’: 
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 Enter the date that the legal status was confirmed (and do not put an end date, unless you 

wish for the status to end/ be removed from the individual’s file on that date). 

 

 Select from the drop down list, ‘Section 117 Mental Health Act’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Select ‘Save’, and then ‘Ok’ to return to the front page. 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                                                GUIDE 

Nicola Antoni/ Mosaic Guidance 2018 

 You will now see that the Legal Status is listed on the front page: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Adding Section 117 element in purchasing 
 

 You will need to start a Purchase Service (personal budget) workflow step. Either this can be 

generated from the current workflow step you are working in, as a next action, or from 

‘Start’: 
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 Go to the ‘Personal budget’ tab: 

 

 

 

 

 

 

 

 

 

 Then select the ‘Provisions and Contributions’ tab: 

 

 

 

 

 

 

 

 

 Find the current service in place, and click the pencil icon for amend (the square icon ends 

the service, the ‘x’ icon will cancel the service as if it had never occurred): 
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 This is the element, within the Direct Payment provision. This reflects the cost of the service. 

You need to add another element; a Section 117 one, via the ‘Add Element’ button: 

 

 

 

 

 

 

 

 

 

 

 

 Select ‘Section 117’ from the drop down list (you may need to select ‘show all element 

types’ if you cannot find this option): 

 

 

 

 

 

 

 

 Then select ‘Next’.  

If you press ‘OK’ instead, you will need to click on the pencil icon next to the Section 117 

element to return to it- to enter the missing information (it will state incomplete element). 

 

 Enter the date the Section 117 applied from, under the ‘Dates’ tab: 
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 Then select ‘OK’. This brings you back to the element page, where you can see you have 

added the Section 117 element: 

 

 

 

 

 

 

 

 

 

 Select ‘OK’ again, and you can see it is now under the Provision: 

 

 

 

 

 

 

 Finally, go to the ‘Next Actions’ tab 
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 Select ‘Add’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Select ‘Purchasing Outcome’, and ‘Add and Close’: 

 

 

 

 

 

 

 

 

 

 

 

 This outcome has now been added, and you can ‘Finish’ this workflow step, via the green 

tick Finish button in the toolbar. This workflow step must be finished if you wish for the 

changes you have made to take effect: 

 

 

 

 

 

 

 


